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16.54 UNMAOIOB - PROJECTED DELIVERY/ACCEPTANCE TRANSACTIONS

a. Data Sunmary

PURPCSE

SOQURCE OF DATA:
TYPE/ VEDI UM
FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

SPECI AL | NSTRUCTI ONS

Provi de input personnel with a
listing and accept ance
transaction, which failed to pass
validation and require
correction.

Mai nf rane Val i dati on

Qut put Report - Standard Paper
Daily - As Determ ned Locally
Procurenent |nstrunent

I dentification/ Nunber/ Contract
Line Item batch and within
Contract Administration Ofice
Contract Adm nistration Ofice.
Transacti ons whi ch have both
rej ectabl e and acceptabl e
errors will not appear on the

DD Form 250 recycling awaiting
action report, UNMC140A.
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16.54 UNMAOLOB - REJECTED DELI VERY/ ACCEPTANCE TRANSACTI ONS ( CONT' D)
b. Sanple Report

REPORT NUMBER UNMAQ108 DaTE 90 ALG 12 Ca0 CODE 99 Page 0002
REJECTED DELIVERY-ACCEPTANCE TRANSACTIONS 1o ACCEFTABLE ERRORS
PIIN SPIIN  SHIP NO ERRORS
DLAT2093FFF28 Bkf0004
AR SKIP aly 01y D ACT/EST  (AlE §

FIC POINT 10 LLIN SHIPPED UM ACCEPTED C ACCP DTE  DELVD 1

BKN SCI026 $WJ400 002440 00000037 PG 00000037 93 AUG 06 90 AUG 06 A 218 F/C-UNMATCHED PLIN/SPIIN.
|
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNVAO10B

DATE
CAO CODE

PAGE
REPORT NAME

ERRORS

PII'N

SPI'I'N

SHI P NO

BATCH NO

FI C

ELEMENT DESCRI PTI ON

Rej ect ed Del i very/ Acceptance Transacti ons
For mat Code.

Report date (YYMWODD).

Contract Administration O fice responsible
for the input.

Page nunber.
Rej ect ed Del i very/ Accept ance Report.

An error message which depicts the type of
validation and the data el enent that failed
validation; if this is an acceptable error
the nmessage will be preceded by asterisks.
See the note at the end of this report

el ement descriptions where the entire |ist-
ing of all error nmessages and their
probabl e causes are docunent ed.

Procurenent Instrunent ldentification
Nurmber. The Contract Nunber.

Suppl ement ary Procurenent | nstrument

I dentification Nunmber. A four position
nunber identifying an order for a Contract,
Basi ¢ Ordering Agreenent and/or a Bl anket
Pur chase Agreenent.

Contractor Shipnent Nunmber. An eight

posi tion nunber assigned sequentially. The
first three positions nust be al phabetic.
The fourth position can be al pha or

nuneric. The fifth through the seventh
positions nust be nuneric. The eighth
position is either al pha or blank

The Batch Nunmber this transaction was i nput
from(i.e.,09F01).

Format ldentifier Code for the transaction
bei ng report ed.

FI C used to input data el enents about a
supply line item shiprent.

Contract Line Item Nunmber. Subline,

Exhi bit Line, or Exhibit Subline used to
identify the itemor service being
reported.
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REPORT ELENENT

DTE SHPD

AC

SH P TO

MARK FOR

M L

QTY SHPD

AV

0)\Y

ELEMENT DESCRI PTI ON

The actual /estimated date the naterial was
shipped. |If this is an estinmated ship date
the decade position in the year will be
alpha (i.e., P for 70s, Qfor 80s and R for
90s). That format is YYMVDD.

Mode of Shipnment used to deliver the item
whi ch was shi pped. For applicabl e codes,
see part 15, appendix 42.

Accept ance Code.

A

I nput of an acceptance or shi pnment
and acceptance when the accep-
tance site is at destination.

C = \Wen Certificate of Conformance is

t he sol e acceptance requirenent.

D = Destination acceptance shi pnent

whi ch has not been accepted.

P = Unsigned CCC other than Air Force

whi ch requires source acceptance.

S = Source acceptance shipnent.

A six position code depicting the Ship To
address in the contract/shipping instruc-
tions. Cannot contain an alpha | or O

The ultimte destination of the item being

del i vered which is taken fromthe contract/
shi pping instruction. Cannot contain al pha
I or O

M LSTRI P Suppl enent. An indicator that
M LSTRI P Record(s) (NQ) will followthis
record. WIIl be 2 or blank

Quantity Shipped. The quantity of this
itemincluded in this shipnent.

Shi pnent Advice Code. A code representing
specific conditions about a shipnent of
material froma contractor to the
CGovernment. For the applicable codes, see
part 15, appendi x 43 of this manual

Unit of Measure. A two position al pha
field depicting the purchase unit, such as:
EA = each, PT = pint, LB = pound, etc. A
conplete listing of the etc. A conplete
listing of the codes with their explana-
tions is in part 15, appendix 38 of this
manual
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REPORT ELENENT

QA

SPC

ST

NQB

TRNSFT REF NO

STOCK NUMBER

VEI GHT

SPC

ST

[\Q:

FAS VES CTY

ELEMENT DESCRI PTI ON

The Procurenent Quality Assurance Site.
This is the |l ocation where CGovernnent

i nspection is to be acconplished. Can be
D, S, or blank

Shi pnent Performance Notice Code. Mist be
P or bl ank.

P = Quantity shipped exceeds quantity on
order for this CLIN

Transaction Status Code. A code depicting
cancel lation (Z) or E, which is either
adding a line itemor changi ng an existing
l[ine itemon a prior contractor shipnent.
A bl ank status code indicates initial input
of this transaction.

FI C used to input data el enents about a
supply line item shiprent.

Transportati on Reference Nunber. This
field contains the Government/ Conmerci a
Bill of Lading or the Transportation
Control Nunber.

This field contains the National Stock
Nunber or the Manufacturers Part Nunber.

This field contains the total weight of
this shipnent.

Shi pnent Performance Notice Code. Mist be
H T, or blank.

H

NSN/ Contractors part nunber is not
t he one shown in the contract
abstract.

T = Two noncontrol data el enents do not

mat ch our data base (quantity

shi pped exceeds the on order

guantity and the NSN MFR part

number contained in the contract
abstract).

Transaction Status Code. Sane expl anation
and value given is n the NQA transaction

FI C used to input data el enents about a
supply line item shipnrent

Free Along Side Vessel City. In-The-O ear
identification of the free along side
vessel point where delivery is made by the
contractor (nostly lunmber contracts).
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REPORT ELENENT

M LSTRI P DOC NO

SF

QTY SHPD

ST

PERFMD ACTVTY

DATE COVPLETE

QA

AC

AV

DESCR OF SERVI CES

0)\Y

ELEMENT DESCRI PTI ON

This field contains the first 14 positions
of the MLSTRI P Docunment Nunber.

POSI T1 ON

1-6 Must be a valid DoDAAC.

7 Must be nuneric.

8-10 Must be 001-366.

11-14 Must be al phanuneric and filled.

M LSTRI P Number Suffix. Mist be A-H J-M
Q T-W 2-9, or blank.

Quantity Shipped. This field contains the
nunber of itens shipped against this
M LSTRI P Nunber

Transaction Status Code. Sane expl anation
and val ue given in the NQA transaction

F/ C used to input data el enents about a
service line item shipnent.

Contract Line Item Nunmber, Subline, Exhibit
Line or Exhibit Subline, used to identify
the itemor service being reported.

Performed at Activity. The identity code
of the activity at which the services were
per f or med.

The date the service was conpl eted
(YYMWDD) .

The Procurenent Quality Assurance Site.
Expl anati on gi ven under the NQA applies.

Acceptance Point. The point where the
Covernment accepts the services.

D
S

Desti nation
Sour ce

Service Advise Code. A code representing
a specific condition about the services
performed. This code will always be an H.

H = Shi pped or perforned as indicated.
No special circunstances.

This field contains a description of the
service to be perforned.

Unit of Measure. Explanation given under
the NQA transaction applies.
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REPORT ELENENT

ST

NQQ

QAR SGN ACPT DATE

DATE RECVD

GFM

FCB

ST

M LSTRI P DOC NO

SH P TO

MARK FOR

ACRN

0)\Y

ELEMENT DESCRI PTI ON

Transaction Status Code. Explanation given
under the NQA transaction applies.

FI C used to input data el enents about a
supply and/or service line item

The date the Government representative
signed the delivery docunent or the date
shipped if signature is not required
(YYMWDD) .

This is the date the delivery docunment was
recei ved by the inputting CAQO

CGovernment Furni shed Material. This field
contains a Y when the shi pment contains
Gover nment Furni shed Material/property and
an Nif it does not.

Free on Board Site. Mist be an S for
Source, D for Destination or an O for
O her.

Transaction Status Code. Explanation given
under the NQA transaction applies.

FI C used to rel ease delivery/service
transaction fromthe recycle chain

Contract Line Item Nunmber, Subline, Exhibit
Line, or Exhibit Subline used to identify
the item or service being reported.

M LSTRI P Docunent Nunmber. Explanation
gi ven under the NQF transaction appli es.
This field may be bl ank.

Expl anati on gi ven under the NQA transaction
applies. This field can be bl ank.

Expl anati on gi ven under the NQA trans-
action. This field nay be bl ank.

Accounting Classification Reference Number
This field will contain the ACRN to be used
to pay for the nmaterial being rel eased.
Information will be present when nore than
one ACRN is used to pay the line item

Unit of Measure. Explanation given under

the NQA transaction applies. WII be blank
if correction is not required.
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REPORT ELENENT

AC

SR

SHI P NO

PKN

ADP PO NT

SH P TO

CLIN

Qry SHI PPED

0)\Y

QrY ACCEPTED

ELEMENT DESCRI PTI ON

Acceptance Site. This field will contain
the corrected code to release a transaction
fromthe recycle chain or be bl ank

Expl anation gi ven under NQA transaction
appl i es.

Suspense Rel ease Code. A code depicting
the difference between this transaction and
the data base. This field will contain one
of the foll owi ng codes or be bl ank

G - Ship-To Code not contained in the
contract abstract.

L - MLSTRIP Nunber differs from contract
abstract.

Q- Mark For differs fromcontract
abstract.

S - Two or nore of the follow ng control
data el enents do not match our data
base (Ship-To, Mark For, MLSTRIP
Nunber) .

FI C used for deleting a shipnent record
fromthe recycle file.

Contractor Shipnent Nunmber. Explanation
gi ven under NQA transaction applies.

FI C used for solicited destination accep-
tance reports.

Automatic Data Processing Point. Computer
location for this Contract Adm nistration
Ofice.

Expl anation gi ven under NQA transaction
appl i es.

Contract Line Item Nunber, Subline, Exhibit
Line, or Exhibit Subline used to identify
the itemor service being reported.

Quantity Shipped. Explanation given under
the NQA transacti on applies.

Unit of Measure. Explanation given under
the NQA transaction applies.

Quantity Accepted. The quantity of the
line itemlisted on this shipnent that has
been accepted by the destination

Shi pnent Acceptance Di screpancy Expl ana-
tion. The applicable codes and expl ana-
tions are located in part 15, appendix 44
of this manual
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REPORT ELENENT

ACT/ EST ACCP DTE

DATE DELVD

ST

PKP

ADP PO NT

SH P TO

SHI P NO

Qry SHI PPED

UM

QTY ACCEPTED

DC

ACT/ EST ACCP DTE

DATE DELVD

ST

NKQ

ADP PO NT

ELEMENT DESCRI PTI ON

Actual / Esti nat ed Acceptance Date. Date the
suppl i es/ services were accepted or are
expected to be accepted (YYMWDD).

Date Delivered. This field contains the
data that the supplies were physically
delivered to the Ship-To point (YYMWDD).

Transaction Status Code. A code indicating
speci al circunmstance about the Acceptance
Report. WIIl be blank or contain one of
the codes listed in part 15, appendix 45 of
t hi s manual

FI C used for unsolicited acceptance
reports.

Autonmatic Data Processing Point. Explana-
tion given under the PKN transaction
applies.

Expl anati on gi ven under the NQA transaction
applies.

Contractor Shipnent Number. Explanation
gi ven under the NQA transaction appli es.

Quantity Shipped. Explanation given under
the NQA transaction applies.

Unit of Measure. Explanation given under
t he NQA transaction.

Quantity Accepted. Explanation given under
the PKN transaction applies.

Shi pnent Acceptance Di screpancy Expl ana-
tion. Explanation given under the PKN
transacti on applies.

Actual / Esti mat ed Acceptance Date. Expl ana-
tion given under the PKN transaction
applies.

Date Delivered. Explanation given under
the PKN transaction applies.

Transaction Status Code. Explanation given
under the PKN transaction applies.

FI C used for local destination acceptance
i nput .

Automatic Data Processing Point. WII be
bl ank on this report.
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REPORT ELENENT

SH P TO

CLIN

Qry SHI PPED

0)\Y

QrY ACCEPTED

DC

ACT/ EST ACCP DTE

DATE DELVD

ST

NKL

SH P TO

FU

ELEMENT DESCRI PTI ON

Expl anati on gi ven under the NQA transaction
applies.

Contract Line Item Nunmber, Subline, Exhibit
Line, or Exhibit Subline used to identify
the itemor service being reported.

Quantity Shipped. Explanation given under
the NQA transaction applies.

Unit of Measure. Explanation given under
the NQA transaction applies.

Quantity Accepted. Explanation given under
the PKN transaction applies.

Shi pnent Accept ance Di screpancy Expl ana-
tion. Explanation given under the PKN
transaction applies.

Actual / Esti mat ed Acceptance Date. Expl ana-
tion given under the PKN transaction
appl i es.

Date Delivered. Explanation given under
transacti on applies.

Transaction Status Code. Explanation given
under the PKN transaction applies.

FI C used to input status about records
awai ti ng destination acceptance.

Expl anati on gi ven under the NQA transaction
appli es.

Fol l owup Status Code. This field will con-
tain one of the foll owi ng codes:

(1) Code 1 - First followp sent (automati -
cally). This followp code will be machi ne
generated. It will be the result of the
recei pt of the shipnent DD Form receipt of
t he shi pnent DD Form 250

(2) Code 2 - Second followp sent (auto-
matically). This followip code will be
machi ne generated. It will result fromthe
passage of the predetern ned nunber of days
fromthe first followp with no information
received fromthe consignee. Update wll
occur when the DART generates a PK5 to
Arrmy, Navy, and DLA consignees or a follow
up to Air Force consignee.
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REPORT ELENENT

ELEMENT DESCRI PTI ON

(3) Code 3 - Reserved.

(4) Code 4 - Consignee notified. This

foll owmup code will be processed into the
DART, using an NKL with a 4. The DART wil |
be updated with this code when a nanual
followmup is generated to the consignee for
accept ance.

(5) Code 5 - Research action required. This
followmp will be processed into the DART
using an NKL 5. The use of this code will
be limted to research items which will
take nore than two days. Supervisors
shoul d closely nmonitor all itens with a 5
fol |l omup code.

(6) Code 6 - ACO and IS are automatically
notified upon receipt and updating of a
PKN, NKQ or PKP with a discrepancy code in
colum 65. This code will generate a
notice to the ACO and | S of the discrepant
condition. This code is also used when
timely destination acceptance has not been
received and the input clerk is follow ng
up with the ACO

(7) Code 7 - Purchase Ofice notified.
This followmp code will be processed into
the DART using an NKL with a 7. The DART
will be updated with this code when the
Procurenent Contracting Oficer (PCO has
been notified that acceptance has been
requested four times or an overseas
destination is involved.

(8) Code 8 - Special followup initiated.
This foll owmup code will be processed into
the DART using an NKL with an 8. It will
be used when foll owup nmust be rmade by mail
because the activity is not equipped to
receive PK or teletype traffic.

(9) Code 9 - Wen it is determ ned that an
invoice is in-house awaiting destination
acceptance (B Coded invoice), the DCVD wi ||
obtai n destination acceptance using the
foll owi ng procedure: Followp is accom
plished in FC using the DART and M LSCAP
automatic procedures to the naxi mum extent
to obtain destination acceptance. Wen
this procedure is enployed, FCwill, on a
weekly basis, conpare the UNMC260A |isting
(I'nvoi ces Awaiting Destination DD Form 250)
to the DART record.

16- 1- 362



REPORT ELENENT ELEMENT DESCRI PTI ON

(10) Code O - This followp code is used to
reprogram DART to send automatic foll owup
to consi gnees.

NOTE: The foll ow ng subparagraphs contain all of the error nessages and correct
procedures that apply to this report.

a. GCeneral - Each record is a separate paragraph which contains a list of data
el ements appearing on the record, followed by the error nessages that may be
present for that data field. |f a particular data elenent is not validated at
all or not validated on a particular record, it will be so stated

b. Types of Validation - Minfrane validation has been divided into four
types: Structure, File Conmpare, Rel ationshi p/Dependency and Bal anci ng.

(1) Structure Validation constitutes individual validation of data
el ements/fields against a unique set of values or criteria. Error nessages
generated as a result of a data el enent not passing the structure validation will
be prefixed with STR

(2) File Conpare Validation constitutes any validation requiring access to
any el enent of the data base. Error nmessages generated as a result of a data
el ement not passing file conpare validation will be prefixed with F/ C.

(3) Rel ationship/Dependency Validation constitutes validation where inter-
rel ationship of data elenments/fields/records nust exist: Error nessages
generated as a result of data elenment not passing the relationship/dependency
validation will be prefixed with R/ D.

(4) Balancing Validation requires that a cal cul ated bal ance must exi st
between two or nore fields. Error nessages generated as a result of data
el ements not passing the balancing validation will be prefixed with BAL.

c. Special Notations - Several of the nessages generated by the validation
process are informational and do not result in the transaction being rejected.
These nessages are prefixed by ***. In general, when transactions fail to pass
val idation, they are suspended, awaiting correction. |If a transaction is
suspended because it contained an unmatched SHIP |1 O MARK FOR, and/or MLSTRI P
nunmber (diverted ship-nment), which is correct, it can be released using an NQR
transaction. All other unmatched conditions require reinput. |[If the correction
transaction Ris reinput using the sane PIIN, SPIIN, Collector Shipnent, the
suspended transaction will be automatically deleted fromthe recycle file.

QO herwi se, an NQ@ transaction will be used to delete the suspended transaction
fromt he recycle file. Acceptable errors are listed on the DD Form 250
Recycling Awaiting Action Report. Rejectable errors are listed on the Rejected
Del i very/ Acceptance Transaction Report.
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d. SUPPLY LINE | TEM - NQA RECORD

NO ERROR MESSAGE VALI DATI ON CRI TERI A

FORNMAT | DENTI FI ER CODE (FI C)

101 DUPLI CATE SHI PMENT Must not match anot her input
record at PIIN, SPIIN, SH P #,
CLIN in the sane cycle.

711 PC- M SSI NG NQQ RECORD Must have a matchi ng NQQ Record
at PIIN, SPIIN, and contractor
shi pment nunber.

700 R/ D M SSI NG NQB Must have a matchi ng NQB Record
at PIIN, SPIIN, SH P # and
CLIN.
301 F/ C DELI VERY/ DARS Must not match a cl osed con-
CLSD CONTR tract record (section 2, 5, 8,
or 9).

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (Pl I N)
Val i dation and error nessages shown under Status Code.
SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER ( SPI I N)
Val i dation and error nessages are shown under Status Code.
CONTRACTOR SHI PMENT NUMBER (SHI P #)
310 F/ C- DUP SHPMI' NO If the Status Code is blank,
the transacti on nmust not natch
a processed record on PIIN,
SPIIN, SH P #, CLIN
CONTRACTOR SHI PMENT NUMBER SUSSLX ( SUFFI X)

310 F/ C- DUP SHPMT NO Val i dati on given under SH P #
applies.

CONTRACTOR LI NE | TEM NUMBER (CLI N)
Val i dation and error nessages are shown under Status Code.
DATE SHI PPED ( DTE SHI P)

410 STR- DT SHPD Year - Must be the current,
precedi ng or succeedi ng year.

Month - Must be JAN, FEB,
MAR, APR, MNAY, JUN, JUL, AUG
SEP, OCT, NOV, or DEC

Day - Must be numeric 01-31,
as applicable for month cited.
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M5GE

NO. ERROR MESSAGE VALI DATI ON CRI TERI A
616 ***R/ D SHP DT NOT W Year not within three year
3 YR RANCGE range.

MODE OF SHI PMENT ( MODE)
411 STR- MODE OF SHPMI Must be A-Z or 2-9.
ACCEPTANCE SI TE (SI TE)
412 STR- ACPT SITE Must be A, C, D, F, P, or S
Val i dation and error nessages are shown under Status Code.
SH P TO
Val i dation and error nessages are shown under Status Code.
MARK FOR (M F)
Val i dation and error nessages care shown under Status Code.

M LSTRI P SUPPLEMENT (M LSUP)

413 STR-M LSTRI P SUPMI Must be two or bl ank.

701 R/ D M SSI NG NQF If MLSTRI P Suppl ermental field
is atw, then NQF Record(s) is
required.

QUANTI TY SHI PPED (QTY- SHI P)

414 STR- QTY SHPD Must be nuneric.

800 BAL-QTY BAL A TO F The sum of the NQF Records
shal |l equal the quantity in the
NQA Record.

Addi tional validation and error nessages are shown under Status Code.
SH PMENT ADVI CE CODE ( ADVI CE)

415 STR- SHP ADV Mist be C D, E F, G H M
P, Q or Z

Addi tional validation and error nessages are shown under Status Code.
UNI T OF MEASURE (UNI T)
309 ***E/C UNNT OF MEASURE Must match data base.
PROCUREMENT QUALI TY ASSURANCE SI TE ( PQA)
417 STR-PQA SITE Must be D, S, or blank.
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M5GE
NO.

ERROR MESSAGE

SHI PMENT PERFORVANCE NOTI CE CCDE

418
STATUS
404

331

332

333

312

308

STR-SA CD A REC

STR- STA CD

F/ C- 1 NCORRECT QTY Z STATUS

F/ C- 1 NSUF QTY E STATUS

F/ C- EXCESS QIY E STATUS

* % %

F/ICPIIN & SPIIN CLIN

*** ACPTNCE CODE

16- 1- 366

VALI DATI ON CRI TERI A

Must be P or bl ank.

Must be E, Z, or bl ank.

If the Status Code is Z, and
the MLSTRI P suppl enent field
is blank, the quantity in this
transacti on nust equal a
processed nmatching transacti on.

If the Status Code is E and a
Shi pnent Advi ce Code of C, the
guantity nust be greater than
t he previous natching trans-
action with a Status Code of Z.

If this transaction has a
Status Code of E and a Shipnent
Advi ce Code of D, the quantity
nust be | ess than the previous
mat chi ng transaction with a

St at us Code of Z.

A transaction with a bl ank
St atus Code nmust match the data
base at PII N SPI | N CLI N.

A transaction with a bl ank

St atus Code nmust match one of
the foll ow ng tabl e conbina-
tions:

I NPUT ACCEP-
TANCE CODE  DATA BASE
ACCEP-
TANCE

SITE

CCDES
MOCAS
/A

SITE
CCDE

SD

LT
or CC

2]
o
W)
8

SD

2]
o
W)

ND
SS or

SS

LVWOHMWTTTMOODOO>>>
VLM =-TOCOOT OO0
[

_|

LT



oy
59

ERROR MESSAGE

314 *** F/C | NVLD SHP2/ MRK4

320 *** F/ C NO SCHEDULE RECORD

306 F/ C | NVLD DELETE SHP2/ MRK4

307 F/ C I NVLD DLT PI SP/ SHPNO/
CLIN

313 F/C INVLD PII N, SPIIN,

SHP- NO, ETRNS

316 F/ C E TRANS MATCH PROC
RECRD

ORGANI ZATI ON

330 F/ C- Organi zati on

FORMAT | DENTI FI ER CODE (FI
e. SUPPLY LINE I TEM - NQB RECORD

MSGE
NO ERROR MESSAGE

FORVAT | DENTI FI ER CODE (FI C)

702 R/'D M SSI NG NQA

VALI DATI ON CRI TERI A

A transaction with a bl ank
St atus Code nmust match the data
base at SHP2/ MRK4.

This line item does not have a
schedul e.

Status Code Z nust match a
processed delivery transaction
at SHP TO MARK FOR

Status Code Z nust match a
processed delivery transaction
at PIIN, SPIIN, Contractor

Shi pnrent Number and CLI N

Status Code E nust match

del eted delivery record in the
data base at PIIN, SPIIN, and
Contractor Shi pment Nunber.

Must not match data base at
CLIN, SHP TO and MARK FOR

unl ess the data base record has
been cancel ed.

Must match a table of valid
or gani zati on codes.

VALI DATI ON CRI TERI A

Must match an NQA transaction
at PIIN, SPIIN, SH P #, SUFFIX,
CLI N ELIN, STATUS, and ORG

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (Pl I N)

Val i dati on shown under FIC.

SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER ( SPI I N)

Val i dati on shown under FIC.
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NO. ERROR MESSAGE VALI DATI ON CRI TERI A

CONTRACTOR SHI PMENT NUMBER ( SHI P #)
Val i dati on shown under FIC.
CONTRACTOR SHI PMENT NUMBER SUFFI X ( SUFFI X)
Val i dati on shown under FIC.
CONTRACT LI NE | TEM NUVMBER ( CLI N/ ELI N)
Val i dati on shown under FIC.
TRANSPORTATI ON REFERENCE NUMBER ( TRN)
(No validation)
NATI ONAL STOCK NUMBER/ MANUFACTURERS PART NUMBER (NSN MFR PT NBR)
No validation on mainfrane.
SHI PVENT WEI GHT
420 STR- SHPMI WI Must be nuneric or blank
SHI PMENT PERFORMANCE NOTI CE CCDE
421 STR-SPN-CD B REC Must be H, T, or bl ank.
STATUS
Val i dati on shown under FIC.
ORGANI ZATI ON ( ORG)
Val i dati on shown under FIC.
f. DELI VERY DOCUMENT DELETE - NQD RECORD

MSGE
NO. ERROR MESSAGE VALI DATI ON CRI TERI A

FORVAT | DENTI FI ER CODE (FI Q)

317 F/ C- RECYCLE DELETE An NQD transaction nmust nmatch a
transaction on the recycle
chain at PIIN, SPIIN, SH P #,
SUFFI X, and ORG

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (Pl I N)

Val i dati on shown under FIC.
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M5CGE
NO. ERROR MESSAGE VALI DATI ON CRI TERI A

SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER (SPI I N)
Val i dati on shown under FIC.
CONTRACTOR SHI PMENT NUMBER ( SHI P #)
Val i dati on shown under FIC.
CONTRACTOR SHI PMENT NUMBER SUFFI X ( SUFFI X)
Val i dati on shown under FIC.
ORGANI ZATI ON ( ORG)
Val i dati on shown under FIC.
g. SUPPLY LINE I TEM - NQF RECORD

MSGE
NO. ERROR MESSAGE VALI DATI ON CRI TERI A

FORVAT | DENTI FI ER CODE (FI Q)

702 R/ D M SSI NG NQA Must match an NQA transaction
at PIIN, SPIIN, SH P #, SUFFI X,
CLI N ELIN, STATUS, and ORG

703 R'D MSSING ML SUP CODE NQA M LSTRI P Suppl enent al Code
i s bl ank.

PROCURENMENT | NSTRUVENT | DENTI FI CATI ON NUMBER (PII N)
Val i dati on shown under FIC.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER ( SPI I N)
Val i dati on shown under FIC.

CONTRACTOR SHI PMENT NUMBER (SHI P #)
Val i dati on shown under FIC.

CONTRACTOR SHI PMENT NUMBER SUFFI X ( SUFFI X)
Val i dati on shown under FIC.

CONTRACT LI NE | TEM NUMBER ( CLI N/ ELI N)
Val i dati on shown under FIC.

FREE ALONG SI DE VESSEL PO NT (VESSEL)

(No validation)
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M5CGE
NO. ERROR MESSAGE VALI DATI ON CRI TERI A

M LSTRI P DOCUMENT NUMBER (M LS DCC #)

318 *** E/C-M LSTRI P NUVBER Must match a schedul e record
in data base at PIIN, SPIIN,
CLIN, SHP TO, MF and MLS
DQOC #.

NOTE: This validation is not
applicable to a converted
contract record.

315 F/ G M LSTRI P NUMBER St atus Code Z nust match a
processed delivery transaction
at M LSTRIP nunber or a Status
Code E nust match a del eted
record at M LSTRI P nunber.

QUANTI TY SHI PPED (QTY SHI P)

430 STR- QT'Y- SHPD Entry nust be nuneric.
STATUS
331 F/ C- 1 NCORRECT QTY Z STATUS If the Status Code is Z, the

gquantity in this transaction
nmust equal a processed natching
transacti on.

332 F/ G-I NSUF QTY E STATUS If the Status Code is E and a
Shi prent Advi ce Code of C, the
guantity nust be greater than
t he previous matching transac-
tion with a Status Code of Z

333 F/ G EXCES QTY E STATUS If this transaction has a
Status Code of E and a Shi prent
Advi ce Code of D, the quantity
nmust be | ess than the previous
mat chi ng transaction with a
St at us Code of Z.

ORGANI ZATI ON (ORG)
Val i dati on shown under FIC.
h. SERVICE LINE | TEM - NQG RECORD

MSGE
NO ERROR MESSAGE VALI DATI ON CRI TERI A

FORVAT | DENTI FI ER CODE (FI C)

101 DUPLI CATE SHI PMENT Must not match anot her record
at PIIN, SPIIN SH P #, CLIN.
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NO. ERROR MESSAGE VALI DATI ON CRI TERI A

711 F/ C-M SSI NG NQQ RECORD Must have a matchi ng NQQ record
at PIIN, SPIIN, and Contractor
Shi pnent  Number .

301 F/ C DELI VERY/ DARTS CLSD Must not match a cl osed con-
CONTR tract record (section 2, 5, 8,
or 9).

PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER (PI I N)

Val i dation and error nessages are shown under Status Code.

SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER ( SPI I N)

Val i dation and error nessages are shown under Status Code.

CONTRACTOR SHI PMENT NUMBER (SHI P #)

310 F/ C- STATUS CODE BLANK If the Status Code is blank
the transaction nmust not match
the data base on PIIN, SPIIN,
SH P #.

CONTRACTOR SHI PMENT NUMBER SUFFI X ( SUFFI X)

310 F/ C- STATUS CODE BLANK Val i dati on given under SH P #
applies.

CONTRACT LI NE | TEM NUVMBER ( CLI N/ ELI N)
Val i dation and error nessages are shown under Status Code.
PERFORMED AT ACTIVITY
(No validation)
DATE COVPLETED
440 STR- DTE COWP Year - Must be year of the
run, preceding or succeedi ng
year. Can be an estinated date
i ndi cated by an X overpunch in
t he decade position of the
year.
Month - Miust be JAN, FEB
MAR, APR, MAY , JUN, JUL, AUG
SEP, CCT, NOV, or DEC

Day - Must be 01-31, as
applicable for the nmonth cited.
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M5CGE
NO. ERROR MESSAGE

VALI DATI ON CRI TERI A

PROCUREMENT QUALI TY ASSURANCE SI TE (ACC SI TE)

417 STR-PQA SITE

ACCEPTANCE SI TE (ACC Sl TE)

442 STR- ACPT SI TE

323 *** F/ C-ACPT SITE

SERVI CE ADVI CE CODE ( ADVI CE)

443 STR- SRVC ADV CD

DESCRI PTI ON OF SERVI CES ( DECRP)
(No validation)

UNI T OF MEASURE (UNIT)

(No validation)

STATUS

312 *** F/C-PIIN SPIIN CLIN

311 F/ C- 1 NV DELETE G RCRD

313 F/ CINVLD PIIN, SPIIN
SHPNO

316 F/ C E TRANS MATCH PROC
RCRD

ORGANI ZATI ON ( ORG)

330 F/ C- ORGANI ZATI ON

16-1-372

Must be D, S, or bl ank.

Must be S or D

Must mat ch data base

Must be an H

If the Status Code is bl ank,
the transaction nust match the
schedul e record at PIIN, SPIIN,
and CLI N.

Status Code Z nust match a
processed delivery record at
PIIN, SPIIN, CLIN, and Con-
tractor Shi pment Nunber.

Status Code E nust match a
processed or del eted delivery
record in the data base at
PIIN, SPIIN, and Contractor
Shi pnent  Number .

Must not match data base at
PIIN, SPIIN, SHPNO, CLIN, SH P
TO MARK FOR unl ess dat a base
record has been cancel ed.

Must match a table of valid
or gani zati on codes.



i. SERVICE/ SUPPLY LINE I TEM - NQQ RECCRD

MSGE
NO ERROR MESSAGE VALI DATI ON CRI TERI A

FORVAT | DENTI FI ER CODE (FI Q)

708 R/ D-M SSI NG NQA OR NQG Must have a matchi ng NQA or NQG
transaction at PIIN, SPIIN,

SHI P #.

709 R/ D- STATUS CODE DI FFERENCE Transaction matches at PIIN,
SPIIN, SH P #, but not at
St at us Code.

710 R/ D- ORG DI FFERENCE Transaction matches at PIIN,
SPIIN, SH P #, Status Code, but
not at organi zation.

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER ( PI'I N)

Val i dation and error nessages are shown under FIC.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER ( SPI | N)

Val i dation and error nessages are shown under FIC.
CONTRACTOR SHI PMENT NUMBER (SHI P #)

Val i dation and error nessages are shown under FIC.

QAR SI GNEDY ACCEPTANCE DATE ( ACC- DTE)

450 STR- QAR SGN\DY ACPT DTE Year - Must be year of the
run or preceding/succeedi ng
year.

Month - Miust be JAN, FEB,
MAR, APR, MNAY, JUN, JUL, AUG
SEP, CCT, NOV, or DEC

Day - Must be 01-31, as
applicable for nonth cited.

DOCUMENT RECEI VED DATE ( RECD DTE)

451 STR- DOCMI' RCVD DTE Val i dation given under ACC-DTE
applies.

GOVERNMENT FURNI SHED MATERI AL/ PROPERTY (GFM P)
452 STR-GFM P Must be N or Y.
FREE ON BOARD PO NT ( FOB)

324 F/ C FOB Mist be F.OB. site in the
conput er record.
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M5CGE
NO. ERROR MESSAGE VALI DATI ON CRI TERI A

TRANSACTI ON STATUS ( STATUS)
(No validation)
ORGANI ZATI ON ( ORG)
(No validation)
j . SUSPENSE RELI EF - NQR RECORD

MSGE
NO. ERROR MESSAGE VALI DATI ON CRI TERI A

FORMAT | DENTI FI ER CODE (FI C)

325 F/ C- SUSPENSE RELI EF Must natch a suspended delivery
transaction at PIIN, SPIIN,
Shi pnent Nurmber, and CLIN if

present.
319 F/ G- UNMATCHED PI I N SPI I N/ Must match a valid line item
CLIN record in the data base.
301 F/ C DELI VERY/ DARTS CLSD Must not match a cl osed con-
CONTR tract record (section 2, 5, 8,
or 9).

PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER (PI I N)
Val i dati on and error nessages are shown under FIC.
SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER ( SPI I N)
Val i dati on and error nessages are shown under FIC.
SHI PMENT NUMBER
Val i dati on and error nessages are shown under FIC.
CONTRACT LI NE | TEM NUVBER ( CLI N)
Val idati on and error nessages are shown under FIC.
M LSTRI P DOCUMENT NUMBER
Not used in segnent 1.
SH P TO
Not used in segnent 1.
MARK FCR

Not used in segnent 1.
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NO. ERROR MESSAGE VALI DATI ON CRI TERI A

ACCQOUNTI NG CLASSI FI CATI ON REFERENCE NUMBER ( ACRN)
Not used in segnent 1.
UNI T OF MEASURE
Not used in segnent 1.
ACCEPTANCE PO NT
Not used in segnent 1.
SUSPENSE RELI EF CODE
462 STR- SUSP RELF CD Must be G L, Q S, or blank.
ORGANI ZATI ON CODE

330 F/ C ORGANI ZATI ON Must match the table of valid
organi zati on codes.

FORMAT | DENTI FI ER CODE (FI C)

k. DESTI NATI ON ACCEPTANCE STATUS - NKL RECORD

MBGE

NO. ERROR MESSAGE VALI DATI ON CRI TERI A

300 F/ C DARTS FOLLOANUP Must match a transaction
awai ti ng destination acceptance
at PIIN, SPIIN, SHP TO, SH P
#, SUFFI X, and CLIN.

301 F/ C DELI VERY/ DARTS CLSD Must not match a cl osed con-

CONTR tract record (section 2, 5, 8,

or 9).

PROCUREMENT | NSTRUVENT | DENTI FI CATI ON NUMBER ( PI'I N)
Val idation and error nessages are shown under FIC.
SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER ( SPI | N)
Val idation and error nessages are shown under FIC.
SH P TO
Val idation and error nessages are shown under FIC.
CONTRACTOR SHI PMENT NUMBER (SHI P #)

Val i dation and error nessages are shown under FIC.
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NO. ERROR MESSAGE VALI DATI ON CRI TERI A

CONTRACTOR SHI PMENT NUMBER SUFFI X ( SUFFI X)

Val i dation and error nessages are shown under FIC.
CONTRACT LI NE | TEM NUVMBER ( CLI N/ ELI N)

Val i dation and error nessages are shown under FIC.
FOLLOMUP STATUS ( STATUS)

514 STR- FOLLOANJP STATUS Must be O, 1, 2, 4, 56, 7, 8,
9, or bl ank.

ORGANI ZATI ON ( ORG)

330 F/ C ORGANI ZATI ON Must match the table of valid
or gani zati on codes.

FORVAT | DENTI FI ER CODE (FI C)

| . DESTI NATI ON ACCEPTANCE REPORT - NKQ RECORD

VBGE

NO. ERROR MESSAGE VALI DATI ON CRI TERI A

102 DUPLI CATE ACCEPTANCE Must not match anot her record
at PIIN, SPIIN, Contractor
Shi pnrent Number, CLIN.

103 ACPTNCE AND SHPMT Must not receive a shipnent and
an acceptance in the sane
cycle.

292* UNVATCHED AT SHI P NUMBER Must nmatch the shi pment nunber
on the data base.

293* UNVATCHED AT SHI P TO Must match t he DoDAAD Code on
t he data base.

294* SHI PMENT RECORD DELETED Mat ches a del eted shi prent
record whi ch has not been
reentered and processed.

295* MATCHES SOURCE SHI PMENT Must not match a shi pnent which
requires a source acceptance.

301 F/ C DELI VERY/ DARTS CLSD Must not match a cl osed con-

CONTR tract record (section 2, 5, 8,
or 9).

304 F/ C SECOND ACPTNCE Have previously received accep-
tance for this shipnent.

319* UNMATCHED AT PI I N SPI T N Must nmatch a shipnment record at

CLIN PII N/ SPI I N/ CLI N.

*| ndi cates new Error Message.
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NO. ERROR MESSAGE VALI DATI ON CRI TERI A

PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER (PI I N)
Val i dation and error nessages are shown under FIC.
SUPPLEMENTARY PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER (SPI I N)
Val i dation and error nessages are shown under FIC.
CONTRACT ADM NI STRATI ON AUTOVATI C DATA PROCESSI NG PO NT ( ADP)
(No validation)
SHI P TO CODE
Val i dation and error nessages are shown under FIC.
CONTRACTOR SHI PMENT NUMBER ( SHI P #)
Val i dation and error nessages are shown under FIC.
CONTRACTOR SHI PMENT NUMBER SUFFI X ( SUFFI X)
Val i dation and error nessages are shown under FIC.
CONTRACT LI NE | TEM NUVMBER ( CLI N/ ELI N)
Val i dation and error nessages are shown under FIC.
QUANTI TY SHI PPED ( QTY- SHPD)
414 STR-QTY SHPD Must be numeric. Oher valida-
tion and error messages are

shown under FIC.

PURCHASE UNI T

302 F/CUNIT OF MEASURE I ncom ng transacti on does not
match Unit of Measure in data
base.

QUANTI TY ACCEPTED (QTY ACPTD)

305 F/ C- I NVLD QTY ACPTD If the quantity shipped and
accepted are not equal, the
i ncom ng transaction nust have
a di screpancy code or contain
all zeros with an X overpunch
in the decade position in the
year of acceptance date.

DI SCREPANCY CODE (DI SCREP CD)

522 STR- DSCPNCY CD Must be Db M N, O S T, U W
X, or blank.
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NO. ERROR MESSAGE VALI DATI ON CRI TERI A

ACCEPTANCE DATE ( ACC DTE)

523 STR- ACPT DTE Year - Must be nuneric. Can
be an estinmated date indicated
by an X overpunch in the decade
position of the year.

Month - Must be JAN, FEB,
MAR, APR, MAY, JUN, JUL, AUG
SEP, COCT, NOV, or DEC

Day - Must be 01-31, as
applicable for nonth cited.

DATE DELI VERED (DT DLVD)

524 STR- DTE DLVRD The sane validation applies as
gi ven under ACPT DTE except
that it cannot be an estimated
date. Must be 00-99.

TRANSACTI ON STATUS CODE ( TRANS)

525 STR- STA CD Must be A, B, C, D E F, G H
J, K N, or blank.

ORGANI ZATI ON ( ORG)

330 F/ C- ORGANI ZATI ON Must natch a valid organi zation
tabl e or be bl ank.

m  DESTI NATI ON ACCEPTANCE REPORT - PKN RECORD

The error nessages and validation on this record are the sanme as the NKQ
record. This Acceptance Report is received via AUTODIN in response to an
Acceptance Alert.

n. DESTI NATI ON ACCEPTANCE REPCRT - PKP RECORD

The error nessages and validation on this record are the same as the NKQ

Record. This Acceptance Report is received via AUTODI N when acceptance has not
been requested by the DCMD.
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16.55 UNMAO30A - ACCEPTED ABSTRACT TRANSACTION REPORT

a. Data Sunmary

PURPCSE

SOURCE OF DATA:
TYPE/ MEDI UM

SORT SEQUENCE

PAGE BREAKS

To identify contracts, nodifications,
corrections, and their respective data
el enents which neet the validation
criteria for entry into the system

Abstract | nput Transactions
Qut put Report - Standard Paper

Readi ng Group Speci al i st Code/ Procure-
ment Instrunent ldentification Nunber/
Suppl ementary Procurenent |nstrument

I dentification/Nunber Format |dentifi-
cation Code

Procurenent Instrunent ldentification

Nurber / Suppl ement ary Procur enent
I nstrument ldentification Nunber
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16.55 UNVAO30A - ACCEPTED ABSTRACT TRANSACTI ON REPORT ( CONT' D)

b.

Sanpl e Report

REPORT NUMBER UNAMAN0A

ACCEPIABLY FRRORS

IXATE 97 MAY 0% INPUT-ORG-CD: 8% PAGE 00

ACCEPTED ABSTRACT REPORT TRANSAC IMINYS

PHN SPON ORG RGS BATCH ERRORN
FRASTORCRNNL WY Y R0
IS CAR
BATCHNOTF DATLE [ERIM] COMPTSC |
FIC RGS SERL C C RECEIVED LBATI NOUN ACOIS PALCD NO MO S TBA OVR UND
NAN 9RNS VT JUN 16 96 SER 30 NOUN PEQ'D KHB KHIT BEATZ FSC
CONIRACTOR
FIC EIFORD D1 CRA DHMS TSSLEL BY ADMIN Y PAR| lir AL EAIS
NAA 96 AN 23 N BN SIHMA ali
MSCOUNT TERMS PAY TOT CONTR SIGN KD 'R FUNC CRIT SPEC CAONIR
FIC 1A S8 DA NT 0 OFFICTE, AMOUNT DATE CTCT LIMITINNG PROVISIONS
NAR SC10o 242000.00 @HTAN2LY TO
OB h
¢ WP
M AAN " Te
N I e W MUSL Itk COST BN ALAN
IN o8 e IXNRTO
VICR 0% T CLILPAY RECP PAY RECP ANOUNT AMOUNT  CERTREVR N SKW EMATL B
NAJ AR R R AR s N
REC
38 (45 NAME & ADDRESS NAML & ADDRISS
NAB 1 OGS TECH INC HIOD N PAY NE ST
REC
HIC Cly NAME & ADDRESS CImYy 5 Zip
NaD 3 AELNANDRLA [
REC
TC n ACO REMARES
NAR k] N21670 101060
FIC ACR APPROP LIMIT/SUIR SUPPL ACCT CLASS
NAC AA 37 R MEATWLGTAONSATASO0 T SUTRONE S0
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON
REPORT NUMBER UNMAO30A Accepted Abstract Transaction For mat
Code.

NOTE: Al renaining report elenents are identical to the Rejected Abstract
Transaction Report - UNMAO10A, except any error nessages where acceptable errors
and the input was entered into the data base. For a conplete description of each
report elenent refer to the report el ement descriptions of UNVAOL1OA.
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16.56 UNMAO30B - ACCEPTED DELIVERY/ACCEPTANCE

TRANSACTIONS

a. Data Summary

PURPGCSE

SOURCE OF DATA:

TYPE/ MEDI UM

SORT SEQUENCE

PAGE BREAK

Provi de i nput personnel with a listing
of delivery and acceptance transactions
whi ch passed validation. This listing
produced daily contains all transactions
to be processed against the LISSR record
as well as those being suspended with
acceptable errors (has an error nessage
adjacent to the left side of the trans-
action).

Mai nfrane Val i dation

Qut put Report - Standard Paper
Procurenent Instrunent ldentification
Nunber / Suppl enent ary Procur enent

I nstrunent ldentification Nunber/
Contract Line Item Number Wthin Batch
and Contract Admnistration Ofice

Contract Administration Ofice
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16.56 UNVAO30B - ACCEPTED DELI VERY/ ACCEPTANCE TRANSACTI ONS ( CONT' D)

Sanpl e Report

b.

a N mo Ny s6 4L 8NV GE OON
1 804 W49 aAd 3y 1d3¥/N9S dvO J14
S Jiva iiva
HIAGUNN JI¥LSTIW-3/dxxx BLE 10000000 L0S0S0008%9SEM 30N
1S QdHS ALD 4S8 ON 300 d1dLSTIH ALJ S3A Sv4d 14
00000000 LEB8P0L00009LS 90N
IS Jds 1HII3M d34WNN Y0018 ON d43d LdSN¥L Ji4d
S ¥3 H LoooOQCOO 2 6l9GPM S S 9l dd¥ PE vYvZ000 VON
L 32 v WN A AdHS  TiW 404 ol 2 3au adHS 340 L NI173 JiHd
S d O v ALD AHYH d1HS v S
8 E]
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUVBER UNMAO30B Valid Delivery/ Acceptance Transacti ons and
Recycling Delivery Transactions Format
Code.

NOTE: Al remaining report elenments and descriptions are identical to the
Rej ect ed Delivery/ Acceptance Transacti ons Report - UNMAO10B Formats. For a
conpl ete description of each report el enment on UNMAO30B see Report UNMVAOLOB.
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16.57 UNMAOG60OA - ACCEPTED ACRN IMBALANCES

a. Data Sunmary

PURPOSE: To serve as a listing of accepted
contractual docunents that did not
bal ance on Accounting Cassification
Record. This listing is used by FCC for
research and correction of inbal ance
errors, as required.

SOURCE OF DATA: Abstract | nput Transactions
TYPE/ MEDI UM Qut put Report - Standard Paper
SORT SEQUENCE: Readi ng Group Speci al i st Code/ Procure-

ment I nstrunment Identification Nunber/
Suppl erent ary Procurement | nstrument
I dentification Nunber

PAGE BREAK: A page break occurs when the page is
full.
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16.57 UNMAOG60A - ACCEPTED ACRN | MBALANCES ( CONT' D)
b. Sanple Report
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMAOGOA

DATE
PAGE
AS CF
RGS

SPII'N

ACRN

AMOUNT

ELEMENT DESCRI PTI ONS

Accept ed ACRN | nbal ances Report For mat
Code.

Report date (YYMWODD).
Page nunber.
Cutof f date of listed actions (YYMWDD).

The Readi ng Goup Specialist Code
desi gnates the responsi bl e individual who
i nput the data.

Suppl erent ary Procurement | nstrument

I dentification Nunber is used in con-
junction with the basic PIINto identify:
(1) amendments to solicitation docunments
(four position numeric serial number
conmencing with 0001); (2) calls/orders
agai nst Basic Ordering Agreenents (BQA) or
Bl anket Purchase Agreenents (BPA) (four
position al phanumeric serial nunber); or
(3) nmodifications to contractual docunents
(six position al phanumeric serial nunber
for contracts, BOAs or BPAs and a two
position serial nunber for calls/orders).

Accounting Classification Reference Nunber
is a control nunber which relates the Long
Li ne Accounting Classification Citation
Nurmber to detail line item schedul e
information. The ACRN is required to
associ ate the Accounting d assification
Trail er Record, the Supplies Schedul es
Data Record and the Service Line Item Data
Record with the Long Line Accounting
Classification. The reference nunber is
al so used to associate the various record
formats of the contract paynent notice.

Tot al out - of - bal ance anmobunt on each ACRN
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16.58 UNMA150A - DLA FORM 457e

a. Data Sunmary

PURPOSE: To serve as a preprinted formcreated
for each ACRN includi ng changes affect-
ing financial related contract provi-
sions. The types of data included on
the fornms are address, financial, and
contract provisions involving financial

actions.
SCURCE OF DATA: Abstract Input Transaction
TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - As Deternined Locally
SORT SEQUENCE: Readi ng Group Speci al i st Code/ Procure-

nment Instrunent ldentification Nunber/
Suppl emrentary Procurenment | nstrument
I dentification Nunber
PAGE BREAK: Procurenent Instrunent Identification
Nunber/ Suppl enentary I nstrument |denti-
fication Number
ADDI TI ONAL | NFORMATI ON
(1) CQutput must be produced on preprinted DLA Form 457e.
(2) DLA Form 457e is produced during the cycle, initiated by input of:
Cont ract ual Docunents
Modi fi cations
Corrections

I nvol vi ng changes to accounting data or contract provisions.

16-1- 388



DLA FORM 457e ( CONT' D)

16.58 UNMAL50A -

Sanpl e Report
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMA150A

PII'N

SPII N

| TEMS CHARGEABLE

Svl

LIMT

FUND CCDE

PROGRAM YEAR

ELEMENT DESCRI PTI ON

DLA Form 457e Report Format Code.

Procurenent Instrunent ldentification
Nunber (the contract nunber).

Suppl erent ary Procurement | nstrument

I dentification Nunber is used in con-
junction with the basic PIINto identify
(1) amendnments to solicitation docunments
(four position numeric serial number
conmencing with 0001); (2) calls/orders
agai nst Basic Ordering Agreenents (BQA) or
(3) nmodification to contractual docunents
(six position al phanumeric serial nunber
for contracts, BOAs, BPAs and a two
position serial nunber for calls/orders).

This field will include Reading G oup
Speci al i st Code, date prepared, the
nodi fication nunber (if applicable) and
the Contract Administration Ofice
Organi zati on Code

Service Code 1 (line 1) is the Arny
contract |ine.

Li mt/ Subhead is a breakdown of a receipt,
appropriation, or Fund Account for a

speci fied purpose. |In some instances, the
[imt is a subdivision of funds that
restricts the anobunt or use of funds for a
certain object or purpose. In other

cases, the linmit is to identify subele-
ments within the account for information
and managenent purposes.

Fund Codes designate the Appropriation of
the funds to be charged. The list of
current Appropriations and rel ated Fund
Codes are contained in part 15, appendi X
30 of this manual

The year in which the Arny received
program approval .
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REPORT ELENENT

AGCY

ALLOT SERI AL

BUDCGET PRQIECT

0BJ CLASS

ELEMENT DESCRI PTI ON

General Qperating Agency Code is a two
digit code identifying: (1) for special
funds - the operating agency issuing the
funds, (2) for open and special all otnent
funds - the operating agency adm ni stering
the funds, (3) for deposit fund trans-
actions the operating agency under whose
jurisdiction the using installation or
activity operates and (4) for reinburse-
nments - the operating agency having juris-
diction over the installation furnishing

t he goods or services, or the operating
agency to which funds were all ocated for
furni shing the goods or services. This
code represents the second and third
positions of the Army Suppl enenta
Accounting Classification

Al'l ot nent Serial Number is a number, not
to exceed four digits, assigned by an
operating agency to identify nmultiple fund
subdi vi sions within an appropriation or
fund. This nunber imediately follows the
hyphen (-), which separates it fromthe
general operating agency code. It is the
fourth through seventh positions of the
Arnmry Suppl emental Accounting d assifica-
tion.

Program El enent/ Budgeted project is a
seven position representing: (1) Mjor
Program - the first position of the field
used to identify the specific program
under the five year defense program (2)
Subprogram - the second position of the
field used to identify the first subdivi-
sion within the program account, and (3)
Budget Project - the third through seventh
positions of the field used to represent
significant functions and activities in
accordance with the perfornmance budget
structure. The 8th through 14th positions
represent the Army Suppl emental Accounting
C assification

El ement of Expense/(hject Class is a
classification designed to specify the
type of resource being enployed or con-
suned. A four digit nunber which is
shown on accounting docunents foll ow ng

t he program el ement/ project, separated by
a hyphen. The first two positions
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REPORT ELENENT

ACCQOUNTI NG STATI ON

CTRY CODE

PRCC NUMBER

SV2

LIMT

FUND CCDE

PY

AGCY

ELEMENT DESCRI PTI ON

(sunmmary level) identify the Ohject d ass
Codes used for reporting object classes to
the O fice of Managenment and Budget (QOVB)
and Treasury Department. The |ast two
positions are detail breakouts of the

obj ect class. The 15th through 18th
positions represent the Arny Suppl enent al
Accounting C assification

Si x position codes assigned to identify
princi pal Accounting and Finance Ofices
(AFGCs), Accounting and Di sbursing Agent
O fices and Accounting Agent O fices. The
first four positions are the Disbursing
Station Synmbol Nunber (DSSN) assigned by
the Treasury Departnent to all U. S.

CGover nment di sbursing stations. The |ast
two positions are assigned by AFAFC as a
suffix to the DSSN to identify principa
AFGs or agents. The 31st through 36th
positions represent the Air Force (AF)
Suppl emental Accounting Cassification

Country Code identifying the territory or
nati on in which paynent will be addressed
to the contractor. See part 15, appendi x
24 of this manual for the current list of
assi gned Country Codes.

Procurenent Request Order Nunber is a
uni que serially assigned nunber for a
specific order. The 24th through 28th
positions represent the Arny Suppl enenta
Accounting Classification

Service Code 2 (line 2) is the Air Force
contract I|ine.

Previously described on this report under
SV1.

Previ ously described on this report under
SV1.

Previ ously described on this report under
SV1.

Previ ously described on this report under
SV1.
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REPORT ELENENT

ALLT SERL

BUDCGET PRQJECT

VPC

EElI C

PROGRAM ELEMENT

ACCCOUNTI NG STATI ON

SV3

LIMT

FUND CCDE

ALL/ SUB

ELEMENT DESCRI PTI ON

A two position code assigned by the
operating agency to identify the activity
to which funds are issued. Represents the
si xth through seventh positions of the AF
Suppl emrental Accounting Cassification

Previously described on this report under
SV1.

Mat erial Program Code. The MPC is a four
position code to identify najor elenments
of weapon systens. These codes apply to

t he procurenent appropriations and are
used in those appropriations with the
budget program activity code. Field
represents the 14th through 19th positions
of the AF Suppl emental Accounting d assi-
fication.

El ement of Expense/lnvestment Code. EEICs
identify the nature of services and itens
acquired for imredi ate consunption
(expenses) or capitalization (invest-
ments). They provide information to
facilitate financial managenent and budget
preparation. Field represents the 20th

t hrough 24t h positions of the AF Suppl e-
ment al Accounting C assification

Subdi vi si ons of program and cost data

rel ated to weapon systens or support
functions in the AF Force and Fi nanci al
program PEs are six position codes used
in connection with the accounting system
for operations. Field represents the 25th
t hrough 30th positions of the AF Suppl e-
mental Accounting C assification

Previously described on this report under
SV1.

Service Code 3 (line 3) is the DLA
contract |ine.

Previ ously described on this report under
SV1.

Previ ously described on this report under
SV1.

Previously described on this report under
SV1.
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REPORT ELENENT

PROGRAM & COST ACCT

OBJ CLASS

CTRY CODE

FI SCAL ACCTG
STATI ON

Sv4

LI M T/ SUBHEAD

FUND CCDE

OBJ CLASS

BU CONTROL NO

ELEMENT DESCRI PTI ON

This field is a five position field
consisting of (1) Program nunber - a three
di git nunber which identifies the budget
program or the project/subproject accounts
t hereunder, and (2) Cost account nunber -
a two digit nunber identifying the | onest
functional |evel within the program

proj ect/subproject for which costs are
required. Represents the sixth through
tenth positions of the OSD DLA Suppl e-
mental Accounting C assification

hject Classification is an al phanuneric
classification financial transaction
according to the nature of the services or
suppl i es, equi pment or other assets
procured. It is a part of the Arny, Ar
Force and Navy Accounting Cl assifications.

Previ ously described on this report under
SV1.

This elenment identifies the activity

(of fice) which perfornms the financial
accounting functions relative to
appropriati ons nmade avail abl e by HQ DLA

Service Code 4 (line 4) is the Navy
contract |ine.

Previously described on this report under
SV1.

Previ ously described on this report under
Sv1.

Previ ously described on this report under
SVs3.

A Bureau Control Nunber is an all otnent
aut hori zati on nunber consisting of five
digits, the first two digits designating
t he budget project and the next three
digits constituting the serial nunber
assigned to the allotnent represents the
fourth through eighth positions of the
Navy Suppl emental Accounting Cd assifi-
cation.

16-1-394



REPORT ELENENT

SUB ALL

AUTH ACCTG ACTIVITY

PAA ACC

NAVY COST CODE

CARD CODE PAYEE
NAME AND ADDRESS

ELEMENT DESCRI PTI ON

A one position al phanuneric conponent of
the Navy Accounting Classification. This
subal | ot ment synbol is used to control
budgets or allotments that are issued by
maj or activities to subactivities.

The activity designated to perform
accounting for an allotnment, or when a
subal l otment is involved, for the

subal lotnment. The activity will be
identified by the Unit Identification Code
assigned to the activity. Represents the
10t h t hrough 15th positions of the Navy
Suppl emental Accounting O assification

This field is used to identify: (1) stores
accounts, (2) plant property accounts, (3)
travel order identification, (4) fleet and
security assistance programrequisitions,
(5) research, devel opnent, test and

eval uation, (6) Navy stock fund budget
project, and (7) mlitary personnel, Navy
subsi st ance-in-kind program If this
field is not used to identify one of the
above itenms, it will be available as an
extension of the cost elenment for other
pertinent data. Represents the 18th

t hrough 23rd positions of the Navy

Suppl emrental Accounting dassification

The Cost Code is the source of any

i nformati on needed for the preparation of
reports that require detail beneath the
level identified in the remainder of the
Accounting Cl assification Code or for

whi ch shortened coding is desired.
Represents the 24th through 35th positions
of the Navy Suppl enmental Accounting

Cl assification

The contractor’s nanme and address.
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REPORT ELENENT

ACRN

OBLI GATI ON AMOUNT

CONTRACT
PROVI SI ONS

ELEMENT DESCRI PTI ON

The Accounting C assification Reference
Nunber is a control nunber which rel ates
the Long Line Accounting d assification
Citation Nunmber to the detail Line Item
Schedul e information. Under M LSCAP, the
ACRN is required to associ ate the Account -
ing Cassification Trailer Record, the
Suppl i es Schedul es Data Record, and the
Services Line ItemData Record with the
Long Line Accounting Cassification

The reference nunber is also used to
associ ate the various record formats of
the contract paynent notice.

The total anpbunt stated on a contract,
call, or order which CGovernment agency
will eventually disburse for goods or
servi ces.

I n-the-clear nessages showing all the

contract provisions applicable to the
contract, call, or order
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16.59 UNMA180A - INVOICE ACCEPTED ERROR LIST

a. Data Sunmary

PURPCSE

TYPE/ VEDI UM
FREQUENCY/ RETENTI ON
SCORT SEQUENCE

PAGE BREAK:

The purpose of this report is to provide a
daily listing of nonfatal errors conmtted
during the input of invoices received.

Qut put Paper

Daily

Term nal Digit

Bat ch Number
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| N\VO CE ACCEPTED ERROR LI ST ( CONT' D)

16.59 UNMVAL18OA -

Sanpl e Report

b.
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16.60 UNMA180B - INVOICE REJECTED ERROR LIST

a. Data Sunmary

PURPCSE

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

The purpose of this report is to
provide a daily listing of fatal errors
commtted during the input of invoices
received.

CQut put Paper

Dai ly

Term nal Digit

Bat ch Number
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I N\VO CE REJECTED ERROR LI ST (CONT' D)

16. 60 UNMVA180B -

Sanpl e Report
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16.61 UNMA180C - ACCEPTED NLA TRANSACTION LIST

a. Data Sunmary

PURPOSE: The purpose of this report is to provide
a daily listing of NLA transactions that
were processed and accepted by the

system
TYPE/ MEDI UM Qut put Paper
FREQUENCY/ RETENTI ON: Dai |l y
SORT SEQUENCE: None
PAGE BREAK: Li ne Count
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16.61 UNVA180C - ACCEPTED NLA TRANSACTI ON LI ST ( CONT' D)

Sanpl e Report
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16.62 UNMA180D - REJECTED NLA TRANSACTION LIST

a. Data Sunmary

PURPOSE: The purpose of this report is to provide
a daily listing of those NLA trans-
actions that were not accepted by the

system
TYPE/ MEDI UM Qut put Paper
FREQUENCY/ RETENTI ON: Dai |l y
SORT SEQUENCE: None
PAGE BREAK: Li ne Count
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REJECTED NLA TRANSACTI ON LI ST ( CONT' D)

16. 62 UNMVA180D -

Sanpl e Report
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16.63 UNMA440A - DD FORM 1716 REPORT

a. Data Sunmary

PURPCSE

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

To provide an automated basis for the
generation of TWK messages regarding
contractual deficiencies in the abstract
val i dation process. Deficiencies of
this nature were previously addressed

t hrough the use of DD Form 1716
(Contract Data Package Recommendati on
Defi ci ency Report). This new procedure
will allow for the initiation of a TW
by the Abstract I|nput Function, which
will be coordinated (at |ocal option)
wi th the cogni zant ACO before actual
transm ssion to the PCO

Qut put Report - Standard Paper

As Required - As Determined Locally

If report is generated at District
Level , sort sequence will be by PIIN
termnal digits. |If report is generated
at CAO Level, sort sequence will be ACO
Code and PIIN termnal digits.

Every Change in PIIN

16- 1- 405



16.63 UNVA440A - DD FORM 1716 REPORT ( CONT' D)

b. Sanple Report
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c. Report Elenent

REPORT ELENMENT

REPORT NUMBER UNMA440A

DATE
CAO CCDE

PAGE
FROM
TO

PII'N

SPII'N

UNCLAS

CONTRACTOR NAME

AND ADDRESS

RGS

FI C XX1

EFF MOD DTE

MOD AUTHORI TY

M2D | SSUE BY

Descri ption

ELEMENT DESCRI PTI ON

DD Form 1716 Report Fornat Code.
Report date (YYMWODD).

Contract Administration Ofice providing
the input. (Only appears on reports
routed to term nals, does not appear on
report routed to District.)

Page nunber.
The address of the adm ni stering DCVD.

The address of the Purchasing Ofice that
i ssued the nodification.

Procurenent Instrunent ldentification
Nunber (the contract nunber).

Suppl ementary Procurenent |nstrument

I dentification Nunmber assigned by the

i ssuing office, used in conjunction wth
the PII N nunbers, enployed to identify
amendrment to solicitation docunents, MODs
to contracts and agreenents, under Basic
Ordering Agreenments, or under Bl anket

Pur chase Agreenents.

Prime contractor's nane and address.

The Readi ng G oup Specialist Code of the
i ndi vidual that input the contract data.

Format ldentifier Code for Mdification
Header Record.

Ef fective date of the nodification
(YYMWDD) .

WIIl cite the contract clause(s) giving
the Contracting Officer the authority to
i mpl enent this nodification.

DoDAAD Code of the organi zation submtting
t he nodification.

16- 1- 407



REPORT ELENENT

ADM N BY

KD MODA

S| GN DATE

RC CT

ERROR MESSAGES

FI C XXA

EFF ORD DT
CRA

ELEMENT DESCRI PTI ON

DoDAAD Code of the organi zation
responsi ble for adninistering the
contract.

A designation to identify specific

condi tions concerning the nodification

A list of the codes and expl anations are
contained in part 15, appendix 29 of this
nmanual

Signature Date of the MOD (YYMWDD) .

The total nunber of related records input
with this transaction.

Messages indicating why a record is being
rejected and whether it is an acceptable
or rejectable type of error. Acceptable
errors are errors that should be corrected
but did not stop the record from being
processed.

Format ldentifier Code for the Adm ni stra-
tive Data Record #1.

Ef fective or Order Date (YYMWDD).

The Contractor's Renmittance Address is the
Conmmer ci al and Governnent Entity (CAGE)
Code representing the address where the
contractor desires paynents to be made.

The Defense Material System Rating. The
DMS requires prinme contractors of defense
agenci es, their subcontractors and sup-
pliers to enploy the priority powers of

t he Defense Production Act on their pur-
chase orders for products and naterials
needed to conplete production, construc-
tion, research and devel opment schedul es
for defense prograns. Under DWMS, defense
contractors nust identify their defense
orders by placing the appropriate program
identification and certification on their
purchase orders. Such properly identified
def ense orders nust be given delivery
preference over nondefense business by the
suppliers who receive them The DMS
rating also permts a contractor to pro-
cure and use Authorized Controlled
Material (ACM. Two types of ratings are
aut horized, a DO rating and a DX rati ng.

16- 1- 408



REPORT ELENENT

| SSUED BY

ADM BY

CONTRACTCR | D

CONTRACTOR FAC

CONTRACTOR TY

FMS

RC CT

ERROR MESSAGES

ELEMENT DESCRI PTI ON

Rati ngs nmust contain the prefix DO or DX
as the case nay be, followed by the
appropriate programidentification. A
list of the DMS Codes and expl anations are
contained in part 15, appendix 17 of this
manual .

DoDAAD Code of the office submtting the
contract data

DoDAAD Code of the organi zation
responsi ble for adm nistration of the
contract. Conplete set of abstract
records has been received. |If 9 appears
in field, this denotes that the total set
of abstract records do not contain al
required data. The abstract recipient
nmust see the contract for the additiona
dat a.

Contractor ldentity Code.

The identity code of the facility at which
the work is to be perforned if the work
covered by the contract is to be perforned
ina facility at an address other than the
I n- The-C ear address shown in the contrac-
tors block of the procurenent instrument.
When nore than one facility is involved in
performng on the contract, a 9 will be
entered in the first position foll owed by
bl anks.

Contractor Type classification in accord-
ance with DAR  For a list of codes and
expl anati ons see part 15, appendix 9 of

t hi s manual

Foreign Mlitary Sales indicator. |If
bl ank, the contract contains only U S.
requirenents. |If coded, the contract
contains an FMS requirenent.

The total number of related records input
with this transaction.

Previously described on this report under
FI C PX1.
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REPORT ELENENT

FI C XXB

DI SCOUNT TERMS

%

DY

%

DY

PAY OFC

FST PAY

TOTAL CONTR AMOUNT

S| GN DATE

ELEMENT DESCRI PTI ON

Format I dentifier Code for the Adm nistra-
tive Data Record # 2.

The di scount terns offered by the contrac-
tor for paynents nmade wi thin stated
peri ods.

First discount percentage (if offered by
the contractor).

First discount period in days.

Second di scount percentage (if offered by
the contractor).

Second di scount period in days.
Net di scount days.
O her terns offered by the contractor.

The identity code (DoDAAD) of the office

maki ng paynment. |If nore than one office
is designated in the contract for paynent
purposes, a 9 will be entered in the first

position followed by blanks on the B
Record. The appropriate paying office
will then be entered for each ACRN on the
D Record.

Fast Pay | ndicator showing if fast pay
clause is applicable. Fast pay permts
paynent upon evi dence of shipnent and
prior to acceptance of itens(s). Coded F
if the clause applies; otherwise, will be
bl ank.

The face value of the contractual instru-
ment in dollars and cents. If no costs
are involved the field will be zero
filled. An X overpunch in position 10

i ndi cates a decrease. An X overpunch in
position nine indicates the dollar value
of the contract is greater than

99, 999, 999. 99 and nust be foll owed by
another B Record with a T in the first
position of the total anpbunt of contract
field with the additional overfl ow armount.

Si gnature Date (YYMWDD).
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REPORT ELENENT

KN CT

TY CT

ADP PT

CRI T DSNG

SPEC PROV

FI C XXC

ACRN

ELEMENT DESCRI PTI ON

Kind of Contract reflects the basic intent
of the contract such as procurenent of
supplies, research, etc. Kind of Contract
Code is used in conjunction with Type
Contract Code. A list of the codes and
expl anations are contained in part 15,
appendi x 8 of this manual

The specific Type of Contract pricing
provisions as differentiated by the
structure and cl ause content of the
contract. See also Kind of Contract Code.
A conplete list of codes and expl anati ons
are contained in part 15, appendix 9 of

t hi s manual

The DoDAAD Code of the activity furnishing
ADP support if other than the CAO activity
reflected in the ADM N BY bl ock

Criticality Designator Code designates the
degree of inmportance to the Governnent of
supplies or services under contract. The
| owest designator consistent with the
Government requi renments shall be assi gned
For a list of the codes and expl anati ons
see part 15, appendi x 27 of this manual

The identification of certain contract
provi si ons which require specialized
attention and handling. A list of the
codes and expl anati ons are contained in
part 15, appendix 3 of this manual.

The Format ldentifier Code for the
Accounting Cl assification Record.

Accounting Cl assification Reference Nunber
is a control nunber which relates the Long
Li ne Accounting Classification Citation
Nurmber to Detail Line |Item Schedul e
information. The ACRN is required to
associ ate the Accounting C assification
Trail er Record, the Supplies Schedul es
Data Record and the Services Line |tem
Data Record with the Long Li ne Accounti ng
Classification. The reference nunber is
al so used to associate the various record
formats of the contract paynent notice.

16-1-411



REPORT ELENENT

APPRCP

LI M TSUB

SUPL ACCQUNTI NG
CLASS

CPN RECI P

ERROR MESSAGES

FI C XXD

ACRN

ELEMENT DESCRI PTI ON

Appropriation is a conbination of

al phanunerics established by the Treasury
Departnent consisting of: (1) the
department identity, (2) Appropriation
Fiscal Year and (3) the serial nunber of
t he appropriation, to account for funds
nmade avail able for obligation and

di sbursenment fromthe Treasury. The
appropriation is structured as foll ows:
First and second positions - depart nment
identity, third and fourth positions -
transfer department, fifth position -
appropriation fiscal year beginning, sixth
position - appropriation fiscal year

endi ng, and seventh through tenth
positions appropriation fund.

The Linmt Subhead field is a breakdown of
a receipt, appropriation or fund account
for a specified purpose. |In some
instances, the limt is a subdivision of
funds that restricts the anbunt or use of
funds for a certain object or purpose. In
other cases, the limt is to identify
subel enents within the account for

i nfornmati on and managenent purposes.

Suppl erent al Accounting O assification
identifies any subdivision of the
appropriation or accounting entity needed
to carry out segnents of the various
Department, Service or Agency m ssions and
adm ni ster the funds accordingly. A list
of the service formats and expl anati ons
are contained in part 15, appendix 31 of

t hi s manual

The Contract Paynent Notice Recipient is
t he DoDAAD Code of the accounting point to
whi ch the CPN is being sent.

Previously described in this report under
FI C PX1.

Format Identifier Code for the Accounting
Classification Trailer Record.

The Accounting C assification Reference
Nurmber is a control nunber which rel ates
the Long Line Accounting Cl assification
Citation Nunber to the Detail Line Item
Schedul e i nformati on
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REPORT ELENENT

NON- CLI N ELI N PROV

FM5 CNTY

OBLI GATED

MULT PY OF

CR ULOFT

DOC REF NO

TRAN CD

ELEMENT DESCRI PTI ON

Noncontract Line |tem Nunber/Exhibit Line
Item Nunmber Provisions are requirenents
expressing contractor responsibilities not
directly involving perfornmance on the
Supplies Line Iten(s) or Service(s), but
contractor may be reinbursed or the
Governnent nmay collect. A list of the
codes and expl anations are contained in
part 15, appendix 5 of this manual.

Foreign Mlitary Sales Country Code. A
two position al pha code that indicates the
foreign country for which the item(s) was
procured. A list of the current Country
Codes are contained in part 15, appendix
33 of this manual

That anpbunt stated at a contractor or
cal I /order level by appropriation, which a
Government Agency will eventual |y disburse
for goods or services required under that
contract, call/order

If Multiple Paying Ofices are involved in
paynent responsibilities, the DoDAAD Code
of the additional paying office will be
shown here.

Credit Unliquidated Obligation Force-Thru
Code. An X will appear in the field if a
Force-Thru is in effect; otherwi se, wll
be bl ank.

The Docunent Reference Nunmber is a locally
assigned accounting field giving reference
or a reason for the entry of a funded
obligation docunent suffixed by bl anks.
Exampl es woul d be:

PO Pur chase O der

LTR C Letter Contract

NEG CT Negot i at ed Contract

P00001 Modi fication

TR-I N Transfer of a Contract from
Anot her Source

TR- QUT Transfer Qut

Transacti on Code indicates the type of
record being retained on the Accounting
Classification Level File. For a list of
t he codes and expl anations see part 15,
appendi x 40 of this manual
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REPORT ELENENT

ERROR MESSAGE

FI C XXE

CLI N ELI N

STOCK NUMBER

ORDER QUANTI TY

ELEMENT DESCRI PTI ON

Previously described in this report and
FI C PX1.

The Format ldentifier Code for the
Supplies Line ItemData Record #1

This data element may refer to the
Contract Line Item Nunmber, Sub-Line Item
Nunber, Exhibit Line Item or Sub-Exhibit
Line Item Nunmber. The nunmber used to
identify the itemor service being

procur ed.

The National Stock Nunber is a nunber
assi gned under the Federal Catal oging
Programto each approved United States
Federal Itemldentification. |t consists
of the six digit Federal Supply dassifi-
cation (FSC), the seven digit assigned
National Itemldentification and the two

position field for nmanagenent data. In
addition, if an NSNis not available a U
will be in the first position followed by
blanks. If an NSN is not applicable an N
will be in the first position followed by
bl anks. If this itemreferences an
exhibit, an Nwill be in position one,

bl ank position two, exhibit in positions
three through nine and rest of field

blank. |If delivery schedul es are
applicable to a service line item an N
will be in position one, blank position

two, services in positions three through
ten and rest of field blank. Wen a
destination acceptance data itemis to be
sent to multidestination points, a Zin
position one, blank position two, the
DoDAAD Code of the acceptance receiving
activity in positions three through eight
and bl ank the rest of the field.

Represents the total quantity on order for
a given CLINor ELIN. An X in the first
position indicates the quantity is
estimated. |If the quantity is unknown, a
Uwll be entered in the first position

| eaving the renai nder of the field bl ank.
If the line itemreferences an exhibit or
services, an Nwll be entered in the
first position |eaving the remai nder of
the field blank. An X overpunch in the
ei ghth position indicates a decrease.
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REPORT ELENENT

PUR UNT

UNIT PRI CE

TOTAL | TEM AMOUNT

ELEMENT DESCRI PTI ON

An X overpunch in positions seven indi-
cates the order quantity is greater than
99, 999, 999 and nust be foll owed by anot her
E Record with a T in the first position of
the order quantity field with the
addi ti onal overfl ow anmount.

The Purchase Unit is the physical
neasurenent quantities of the item
procured such as: each, dozen, gallon
pair, pound, ream set, yard

The cost of an item ordered or received.
The field consists of a seven position
dol I ar anmount, two positions for cents and
two positions for mls. An X overpunch in
position one indicates an estinated unit
price. If the unit price is unavailable
but will be furnished later, a Uwll be
entered in position one and the remnai nder
of the field left blank. If a unit price
is not applicable an Nwll be entered in
the first position and the renai nder of
the field left blank. An Owll be
entered in position one followed by bl anks
if the itemis not separately priced. |If
the mls exceed two positions, insert a 9
inthe first position and | eave the

remai nder of the field bl ank.

Supplies Item- Represents the extended
value of CLINELIN (unit price times order

guantity) rounded to the nearest cent. |If
the total itemanount is not applicable,
an Nwill be entered in the first position

foll owed by blanks. A dash in position
one indicated an esti mated anpunt.

Services item- Represents the tota
dol l ar value of the service. WII be
right-justified and prefixed with zeros.
A dash in position one indicates an
estimated amount. A Uin the first
position followed by blanks indicates the
amount is undefinitized. An Nin the
first position followed by blanks
indicates a total itemanmunt is not
applicable. A dash in position ten in-

di cates a decrease. An X overpunch in
position nine indicates the total item
amount is greater than 9,999, 999, 999 and
must be foll owed by another E or H Record
with a Tin the first position of the
total itemanount field with the addi-
tional overfl ow.
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REPORT ELENENT

PROJ MAGR

ERROR MESSAGES

FI C XXF

CLI N ELI N

NCUN

PQA

ACC

FOB

QTY OR

QTY UND

ELEMENT DESCRI PTI ON

The Item or Project Manager is the DoDAAD
Code if the activity to receive M LSCAP
followon records is not the same activity
as the Issued By Organization on the
initial abstract; otherwise, wll be

bl ank.

Previously described in this report under
FI C PX1.

Format Identifier Code for the Supplies
Line Item Record #22.

Previously described in this report under
FI C PXE

Represents the first 11 positions of the
nane and/or description of the item being
procured as shown on the contractua

docunent. If the itemis a first article
wi th destination acceptance the first
position will be F, the second position

bl ank and the Julian date of the first
article approval in the next five posi-
tions (YYDDD).

The Procurenent Quality Assurance site at
whi ch quality assurance is performed to
det erm ne conformance with contractua
requirenents. WII be Coded D for
Destination or S for Source.

The designated site at which the Govern-
nment assents to ownership of contract line
items. Code S for Source/Origin accep-
tance or Coded D for Destination accep-
tance.

Free On Board site that the contractor
agrees to deliver merchandi se on-board the
conveyance wi thout charge to the buyer.

CODE

D - Destination
O - Internediate
S - Oigin (Source)

Quantity Variance Over is the percentage
of the order quantity for a specific
CLI N ELI N which the contractor can deliver
in addition to the ordered quantity.

Quantity Variance Under is the percentage
of the order quantity for a specific CLIN
ELIN which can be undershipped by the
contractor.
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REPORT ELENENT

ERROR MESSAGES

FI C XXG

CLI NV ELI N

SH P TO

MARK FOR

DEL SCH DATE

DEL SCH QTY

ACRN

TRNS PR

M LSTRI P DOCC NUM

SUF

CLI N ELI N

ELEMENT DESCRI PTI ON

Previously described in this report under
FI C PX1.

Format Identifier Code for the Supplies
Schedul e Data Record.

Previously described in this report under
FI C PXE

DoDAAD Code of the destination point of
the item

The DoDAAD Code of the ultinate recipient
of the item

The contractual date for delivery of
material which will be addressed to the
destination shown in the SH P TO or MARK
FOR bl ocks (YYMWDD) .

The quantity of a line itemscheduled to
be delivered by a given date.

Accounting Classification Reference Number
previously described in this report under
FI C PXC.

The Transportation Priority is a nunber
assigned to a shi pnent show ng precedence
of handling and nmethod of nateri al

novenent within the Defense Transportation
System

Mlitary Standard Requisitioning and |ssue
procedures. A system of standard data

el ements, codes, forns and formats for
requisition and issue of material adapt-
able to both manual and mechanica

docunent preparation transm ssion and
processi ng. Wen used in a contract
indicates a MLSTRIP requisition result-
ing in a new procurenent or anmendnent to a
contract. This field consists of: (1)
service (pos. 1), (2) requisitioner (pos.
2-6), (3) Julian year (position 7), (4)
Julian day (pos. 11-14).

The M LSTRI P docunent number suffi x.

The Contract Line/Subline Item Nunber

whi ch establishes an exhibit for Exhibit
Line Item Number (ELIN). Field consists
of: (1) Contract Line Item Nunber (pos.
1-4) and (2) Contract Subline (pos. 5-6).
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REPORT ELENENT

ERROR MESSAGES

FI C XXH

CLI N ELI N

DESCRI PTI ON OF
SERVI CES

PQA

ACRN

COVPLT DATE

TOTAL | TEM AMOUNT

PRQJ MAGR

ERROR MESSACES

ELEMENT DESCRI PTI ON

Previ ously described under FIC PX1

Format ldentifier Code for the Services
Line Item Data Record.

Previously described in this report under
FI C PX1.

A brief description of the service on a
Service Line Item

Procurenent Quality Assurance Site
previously described in this report under
FI C PXF.

Accounting Classification Reference Number
previously described in this report under
FI C PXC.

The date on which the performance of the
contracted service is to be conpleted
(YYMWDD) .

Previously described in this report under
FI C XXE

Previously described in this report under
FI C XXE

Previously described in this report under
FI C XX1.
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16.64 UNMA460A - CONTRACT MULTIPLE ACTION LIST

a. Data Sunmary

PURPCSE
mul tiple

for a
CAO
reported

provi ded

SOQURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE
I dentification

PAGE BREAKS
I dentification

To provide the users a list of
BATCH acti ons whi ch have occurred
specific contract at PIIN, SPIIN
ORG- CD | evel. Each action is
seperately. It will only be

if nmore than one BATCH transaction
occurs in the same cycle for a
contract.

Dat a Base

Qut put Report - Standard Paper
Daily - As Determ ned Locally
Procurenent |nstrunent
Nunber/ Suppl enent al Pr ocur enent

I nstrunent ldentification Nunber/
Contract Administration Ofice
Organi zati on Code/ Bat ch Number
Procurenent |nstrunent
Nunber/ Suppl enent al Pr ocur enment
Instrunent ldentification Nunber/
Contract Administration Ofice

Organi zati on Code/ Bat ch Number or a
Ful I Page.
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CONTRACT MULTI PLE ACTI ON LI ST (CONT' D)

16. 64 UNMA460A -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNMA4G60A Contract Multiple Action List.

NOTE: Al remaining report elenents are identical to the Rejected
Abstract Transacti on Report - UNMD10A, except any error mnmessages were
acceptable errors and the i nput was entered into the data base. For
a conpl ete description of each report elenment refer to the report

el ement descriptions of UNMAO10A.
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16.65 UNMBO10A - CLR/LINE ITEM CONTROL REGISTER

a. Data Sunmary

PURPOSE: This report contains a recap of
accepted dollars (by service) and
dat a
base quantities as input by each
dat a
i nput cl erk.
SOURCE OF DATA: Abstract | nput Transactions
TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - As Determ ned Locally
SORT SEQUENCE: Readi ng G- oup Speci al i st Code.
PAGE BREAKS: When the page is full.
TOTALS: The required totals are:
a. nligation amunts by:
Army
Air Force
DLA
Navy
b. Quantity on Oder
c. Quantity Schedul ed
ADDI TI ONAL | NFORMATI ON: FAA and FCC use the listing to
val i date

control of input.
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CLR/ LI NE | TEM CONTROL REGQ STER ( CONT' D)

16. 65 UNMBO10OA -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNVBO10A

DATE
PAGE

AS OF DATE

RGS

i nes.

OBLI G AMOUNT
on

Al R FORCE

by

DLA

each

NAVY

each

ON CORDER

SCHEDULE

ELEMENT DESCRI PTI ON

CLR Contract-Input Control Register
For mat Code.

Report date (YYMWODD).
Page nunber.

Date of last actions included on this
report (YYMWDD) .

The Readi ng Group Speci alist Code
i dentifying the individual who input the

data totals for each of the report

ol i gation Amount is the anpunt stated

a contract, call, or order by
appropriation, which a Government agency
will eventually disburse for goods or
servi ces.

The total Obligated Amounts for all Arny
contracts, calls or orders input by each
appl i cabl e RGS

The total bligated Amounts for all Ar
Force contracts, calls, or orders input

each applicabl e RGS

The total bligated Amounts for all DLA
contracts, calls, or orders input by

appl i cabl e RGS.

The total Obligated Amounts for all Navy
contracts, calls, or orders input by
appl i cabl e RGS

The total quantity of itens on order on
each contract, call, or order for al
services input by each applicable RGS

The total Delivery Schedul e quantity for

each contract, call, or order for al
services input by each applicable RGS
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16.65.1 UNMA480A - DUPLICATE PIIN PRIME LIST

a. Data Sunmary

PURPOSE: This report lists all the duplicate
prime contracts that are in all
MOCAS dat a bases.

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Report - Standard CQut put
Paper

FREQUENCY/ RETENTI ON: Monthly - As determ ned

SORT SEQUENCE Universal by terminal digit sequence

PAGE BREAKS: As Page Becones Full.
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16.65.1 UNMAA80A - DUPLI CATE PIIN PRI ME LI ST (CONT' D)

b. Sanple Report

hkhkhkkhkhkhkhkhhhhhhkhhhhhhhhdhhhdhhhdhhhhhhhdhkhhhhhhkhhdhhhhhhdhhhdhhhddhrddhrddrrhkrx*x

* % k%

Report Number UNMA480A
DATE

PII N SPII'N AS 0C CACE
SYST

DAAEO0797G33330001

MOCG

DAAEO797G33330001 P AW 14578
MOCG

DAAEO0797G33330001

MOCL

DAAEO797G33330001 P NC O0ON618
MOCL

DUPLI CATE PII N PRI ME LI ST

CS CP FUNC LIMI OBL AMI ULO AMI ULO PP
$0. 00 $0. 00 $0. 00
1 A
$0. 00 $0. 00 $0. 00
1 A

FI LE

PI NS
Pl NV
PI NS

Pl NV

khkhkkkhhkhkhkdhkhkhkdhhhhkdhhkhkhhhhkdhodrkhdhrhkhhbhkhdbhrhkdhodrddhrhkdhorddhrhkdhorhdrhkdhrrdrrkddxhdxxdx

* Kk k k%

c. Report Elenent Descript

REPORT ELEMENT

REPORT NUVMBER UNVA480A
nultiple

DATE

PAGE

PIINSPIIN

Pr ocur enment

(SPIIN).
SPI I N

AS

to a

oC
Organi zati on

i on

ELEMENT DESCRI PTI ON

Listing of duplicate contracts in
dat a bases.

Report date (YYMWODD) .

Page nunber.

Procurenent Instrunent ldentification
Nunber (PIIN) and Suppl enent a

Instrunment Ildentification Nunmber

The PIINis the contract nunmber. The

is a nunber used in conjunction with the
basic PIINto identify (1) anendnents to
solicitation docunents (four position
nureri c serial numnber, conmencing with
0001); or (2) calls/orders against

Basi ¢ Ordering Agreenents (BOA) or Basic
Purchase Agreenents (BPA) (four position
al phanuneric serial nunber).

Assi gnment Code depicting the type of
adm ni stration responsibility assigned

contract. P = Primary.

Contract Administration Ofice
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Code of the office responsible for
adm ni stering the contract.

CAGE The Conmercial and Governnment Entity is
a

code assigned to all contractors for
uni que
i dentification.
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REPORT ELENENT ELEMENT DESCRI PTI ON

CS Contract Adm nistration Reporting

Secti on
Nunber is a code assigned to a

pr ocur enent
instrunent that depicts the status of a
contract during its life cycle.
A list of the codes and expl anations are
contained in part 15, appendix 11 of

this
manual .
CcP Contract Adm nistration Reporting Part
Nunber Code relates to the CAR part A,
Bv
C, or D (each requiring different |evels
of
contract adm nistration)that this
contract
has been assi gned.
FUNC LI MT Functional Limtation |left blank under
Prime Administration. Wen there is
| ess

than prinme adm nistration the
appropriate

functional limtation(s) are shown. A
code

is shown for each function to actually
be

per f or med.

CODE FUNCTI ONAL LI M TATI ON

1 Qual ity Assurance

2 Producti on

3 Payment

4 Property

5 Transportation

6 ACO action required
oBL AMI ol igation Anbunt is the anmpbunt stated
on a

contract, call, or order by
appropri ation,
which a Government agency will eventually
di sburse

for goods or services.
ULO AMI The total remaining dollar obligation on
a

contract or call/order, after
di sbursenents
have been nade.

ULO PP The total unrecouped progress paynents

made
to the contractor or subcontractor
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FI LE

SYST The data base where the contract is
| ocat ed.
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16.65.2 UNMA480B - PIIN LIST - PRIME AND SUPPORT CONTRACTS

a. Data Sunmary
PURPOSE:

in

SOURCE OF DATA:

TYPE/ MEDI UM
Paper

FREQUENCY/ RETENTI ON:

SORT SEQUENCE

PAGE BREAKS:

This report lists all the duplicate
prime and support contracts that are

all MOCAS data bases.
Dat a Base

Qut put Report - Standard CQut put

Monthly - As Determ ned
Uni versal by terminal digit sequence

As Page Becones Full.

16- 1- 430



16.65.2 UNMA480B - PIIN LIST - PRIME AND SUPPORT CONTRACTS ( CONT' D)

b. Sanple Report

hkhkhkkhkhkhkhkhhhkhhhkhhhhhhhhdhhhdhhhdhhhhhhhhhhhhkhhhhhhhhdhhhdhhhdhdhrdhrrkdrkk*x*x
*kkkkkkk*x

Report Nunmber UNVA480B PII'N LI ST - PRI ME AND SUPPCORT CONTRACTS
DATE

PII N SPII'N AS 0C CAGE CS CP FUNC LIMI OBL AMIT ULO AMI ULO PP
FILE SYST

DAAAO981E0107 $180, 000. 00 $0. 00 $0. 00
PINS MOCL

DAAAQ981E0107 P YT OWW 2 A

PI' NV MOCL

DAAAO981EQ0107 S GB 1wW58 1 C 12 45

PI NV  MOCL

R I S O R R S S S O O I O S O A R I O
kkkkkkk*k

c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON
REPORT NUVBER UNMA480A Listing of duplicate contracts in
mul tiple
dat a bases.
DATE Report date (YYMWODD).
PAGE Page nunber.
PIINSPIIN Procurenent Instrunent Identification

Nunber (PIIN) and Suppl enent al
Pr ocur ement

(SPIIN).
SPI I N

Instrunent ldentification Nunber
The PIINis the contract nunber. The

is a nunber used in conjunction with the
basic PIINto identify (1) anendnents to
solicitation docunents (four position
nuneric serial number, comencing with
0001); or (2) calls/orders against

Basi ¢ Ordering Agreenents (BOA) or Basic
Pur chase Agreenents (BPA) (four position
al phanuneric serial nunber).

AS Assi gnment Code depicting the type of
admi ni stration responsibility assigned
to a
contract. P = Primary.

oC Contract Administration Ofice
Organi zati on
Code of the office responsible for
adm ni stering the contract.
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CAGE
a

uni que
Cs
Section

pr ocur enent

of

in

The Conmercial and Governnent Entity is
code assigned to all contractors for

i dentification.

Contract Adm nistration Reporting
Nunber is a code assigned to a

i nstrunent that depicts the status of a
contract during its life cycle. A list

t he codes and expl anations are contai ned

part 15, appendix 11 of this manual.
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REPORT ELENENT

CP
By
of

contract

FUNC LI MT

| ess
appropriate
code

be

OBL AMI

ULO AMI

ULO PP

FI LE
SYST

ELEMENT DESCRI PTI ON

Contract Adm nistration Reporting Part
Nunber Code relates to the CAR part A,

C, or D (each requiring different |evels
contract administration) that this
has been assi gned.

Functional Limtation |eft blank under
Prime Adm nistration. Wen there is

than prinme admnistration the
functional limtation(s) are showmn. A

is shown for each function to actually

per f or med.
CODE FUNCTI ONAL LI M TATI ON
1 Quality Assurance
2 Producti on
3 Paynment
4 Property
5 Transportation
6 ACO action required

oligation Anpbunt is the ampunt stated on a
contract, call, or order by appropriation
whi ch a Government agency will eventually
di shurse for goods or services.

The total renmining dollar obligation on a
contract or call/order, after disbursenents
have been nmade.

The total unrecouped progress paynments made
to the contractor or subcontractor

The data base where the contract is | ocated.
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16.66 UNMBO030A - INPUT STATISTICS

a. Data Summary

PURPOSE

SCURCE OF DATA:
TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE
PAGE BREAK

TOTALS:

Speci al i st

This listing contains production
statistics at the contract data input
level. The report reflects the nunber
of all documents input at the Contract/
Modi fi cati on/ Correction level, the
nunber accepted, the nunber rejected,
and the percentage of rejections. The
record count is also kept of each
accepted transaction identified by FIC.

Abstract | nput Transactions
Qut put Report - Standard Paper
Daily - As Deternined Locally
CAO Codes/ RGS Code.
Occurs when page is full
Total s are produced, as foll ows:
a. For each Reading G oup
Code.
Total of the total counts of
transactions.
Total of the rejected counts of
transacti ons.

Total percent of transactions
rej ected.

Total of A-Records input.
Total of B-Records input.
Total of C Records input.
Total of D Records input.
Total of E-Records input.
Total of F-Records input.
Total of G Records input.
Total of H Records input.
Total of |-Recrods input.
Total of J-Records input.
Total of N Records input.
Total of R-Records input.
Total of S-Records input.
Total of T-Records input.

Total of Records Counts.
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G oup

b. Subtotals for all Reading
Speci al i st Codes.

Total of all New contract
Transacti ons

(PA/NA) for all ategories in
subpar agr aph above.

Totals for all Modification
Transacti ons

(PE/NE) for all categories in
subpar agraph a above.

c. GCenerate a total of all subtotals
est abl i shed i n subparagraph b above.
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16. 66 UNMBO30A -

| NPUT STATI STI CS ( CONT' D)

b. Sanple Report

REPORT NUMBER UNMBO30A

RGS

B NEW

(PA/NA)  ### ##4 #H#
MOD ( PB/ NB)
COR ( PE/ NE)
TOT

CAO TOTAL
NEW ( PA/ NA)
MOD ( PB/ NB)
COR ( PE/ NE)
TOT

LAST PAGE

TOT
CNT

##

##t#
#it#
H#it#

#it#
H#it#
#H#
##t#

REJ
CNT

#i#
###
#it#
H#it#

#it#
H#it#
#i#
###

DATE ## ### ##
CONTRACT/ MOD BACKLOG | NPUT STATI STI CS
AS OF ## ### ##

ACC
CNT

#H#
###
#it#
H#it#

#it#
H#it#
#H#
###

REJ
%

#i#
##
##
##

#it#
H#it#
#iH
###

A

#H#
##t#
#it#
H#it#

#it#
H#it#
#H#
###

B

#H#
##t#
#it#
H#it#

#it#
H#it#
#H#
##t#

C

#H#
##t#
#it#
H#it#

#it#
H#it#
#H#
##t#
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I NPUT- ORG- CD  ##

D

#H#
###
#it#
H#it#

#it#
H#it#
#H#
###

E

#iH
#it#
#it#
H#it#

#it#
H#it#
#iH
#it#

F

#i#
##t#
#it#
H#it#

#it#
H#it#
#i#
##t#

G

#i#
###
#it#
H#it#

#it#
H#it#
#i#
###

H

#i#
#it#
#it#
H#it#

#it#
H#it#
#i#
#it#

#H#
#it#
#it#
H#it#

#it#
H#it#
#H#
#it#

PAGE

#H#
##t#
#it#
H#it#

#it#
H#it#
#H#
##t#

N

##t#
#it#
H#it#

#it#
H#it#
#H#
##t#

TOT
R S REC

#it# #Hi#
#it#
H#it#

#it#
H#it#
#i#
###



c. Report

REPORT ELENMENT

REPORT NUMBER UNVBO30A

DATE

I NPUT- ORG- CD

PAGE

AS OF DATE
transac-

(YYMVDD) .
RGS
NEW ( PA/ NA)
statistics.
TOT CNT

t he

REJ CNT
i nput

ACC CNT
i nput

REJ %
contracts

r ¢ m m o O W >»

Descri ption

ELEMENT DESCRI PTI ON

I nput Statistics Report Format Code.
Report date (YYMVDD).

Identifies the group of people who input
Contracts/nmodifications data to nonitor/
Cal cul ate various statistics.

Page nunber.

The date through which all input

tions are included on this report

Readi ng Group Specialist Code identifies
t he individual who input the data.

New contracts i nput (PA /NA)

Total count of new contracts input by
RGS.

Total count of rejected new contracts
by the RGS.

Total count of accepted new contracts
by the RGS.

Total rejected percentage of new

i nput .

Total count of A-Records input by the RGS.

Total count of B-Records input by the RGS.

Total count of C Records input by the RGS.

Total count of D Records input by the RGS.

Total count of E-Records input by the RGS.

Total count of F-Records input by the RGS.

Total count of G Records input by the RGS.

Total count of H Records input by the RGS.
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REPORT ELENENT

(&

- »n X/ =2

TOT REC

MOD ( PB/ NB)

TOT CNT

REJ CNT

ACC CNT

REJ %

I @ T m O O W >»

ELEMENT DESCRI PTI ON

Tot al
Tot al
Tot al
Tot al
Tot al
Tot al

Tot al
i nput

Modi fication transactions (PB_/NB)

count

count

count

count

count

count

count

of
of
of
of
of
of

of

L- Records
J- Records
N- Recor ds
R- Recor ds
S- Records

T- Recor ds

all new contract

by the RGS.

statistics.

i nput
i nput
i nput
i nput
i nput

i nput

by
by
by
by
by
by

t he
t he
t he
t he
t he

t he

RGS.
RGS.
RGS.

records

i nput

i nput

Total count of nodification transactions
i nput by the RGS

Total count of rejected new contracts input
by the RGS

Total count of accepted new contracts

by the RGS.

Total rejected percentage of new

nodi fications i nput by the RGS.

Total count of A-Records input by the
Total count of B-Records input by the
Total count of C-Records input by the
Total count of D-Records input by the
Total count of E-Records input by the
Total count of F-Records input by the
Total count of G Records input by the
Total count of H Records input by the
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REPORT ELENENT

(&

- »n X/ =2

TOT REC

COR ( PE/ NE)

TOT CNT

REJ CNT

ACC CNT

REJ %

r ¢ m m o O W >»

—

ELEMENT DESCRI PTI ON

Total count of L-Records input by the RGS.
Total count of J-Records input by the RGS.
Total count of N-Records input by the RGS.
Total count of R-Records input by the RGS.
Total count of S-Records input by the RGS.
Total count of T-Records input by the RGS.

Total count of all nodification records
i nput by the RGS.

Correction transactions (PE_/NE ) input
statistics.

Total count of correction transactions
i nput by the RGS.

Total count of rejected corrections input
by the RGS.

Total count of accepted corrections input
by the RGS.

Total rejected percentage of corrections
i nput by the RGS.

Total count of A-Records input by the RGS.

Total count of B-Records input by the RGS.

Total count of C-Records input by the RGS.

Total count of D-Records input by the RGS.

Total count of E-Records input by the RGS.

Total count of F-Records input by the RGS.

Total count of G Records input by the RGS.

Total count of H Records input by the RGS.

Total count of L-Records input by the RGS.
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REPORT ELENENT

[

- nw X =2

ELEMENT DESCRI PTI ON

Tot al
Tot al
Tot al
Tot al

Tot al

16- 1- 440
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count

count

count

count

of
of
of
of

of

J- Records
N Recor ds
R- Records
S- Records

T- Records

i nput
i nput
i nput
i nput

i nput

by
by
by
by
by

t he
t he
t he
t he

t he



16.67 UNMBOG60A - CONTRACT/MOD BACKLOG STATISTICS

a. Data Sunmary

PURPOSE: This listing contains a recap of
contractual docunent receipts,
processed and unprocessed backl ogs by
type of document, nunber of docunents
by age group, average on-hand age,
average processing time, and cunul ative
daily to nonthly statistics.

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Report - Standard Paper

FREQUENCY/ RETENTI ON: Daily - As Deternined Locally

SORT SEQUENCE: Contract Admnistration Ofice
O gani zati on Code.

PAGE BREAK: ;I'hleI page break occurs when the page is
ull.

TOTALS: a. Contracts - Total of Purchase

Orders/Calls and Ot her contract
docunents at the follow ng |evel:

Begi nni ng Bal ance of Docunents
Docurent s Recei ved
Docurent s Accept ed
Docunents Del eted
Dupl i cate Docunents
I nvalid Procurement |nstrunent
I dentification
Nunber/ Suppl enent ary
Procurenment | nstrunment
I dentification Number
Endi ng Bal ance of Docunents
Docurents by Age G oup
Days
Day
Days
Days
Days
Days and Over
Aver age Age on Hand
Aver age Processed Days

OORrWNEFLO
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b. Mdifications - Total of nodifi-
cations agai nst Purchase Orders/Calls
and Ot her contract docunents at the
sanme | evels specified in subparagraph a
above with the additional |evel of
Unnat ched Mbdi ficati ons.

c. Total Contracts/Mdifications -

Total of subparagraphs a and b above at
t he sane | evel s.

16- 1- 442



CONTRACT/ MOD BACKLOG STATI STI CS ( CONT' D)

16. 67 UNMBOG60OA -

Sanpl e Report
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16. 67 UNMBO60A - CONTRACT/ MOD BACKLOG STATI STI CS ( CONT' D)
Sanpl e Report

REPORT NUMBER UNMBOG0OA DATE ## ### ## I NPUT- ORG- CD  ## PAGE
#

I NPUT  STATI STI CS

AS OF ## ### ##

AVG
ACGE
AVG
BEG REC ACC CODE I'NV  UNM END AGE 5& ON
PRCC
BAL VD EPT D DuP PPS MDBAL 0 1 2 3 4 OVER HAND

DAYS
CONTRACTS

PO CALL  ###  ### ### #H#  ##4  #HF  #H8 #HE #F B8 B B8 #E B fE
#HH#H

OTHER BHHE HEH  HHH HHR B HHE HEH HEH HHE BH OBH HE HE HE HHR#
HHH#H

TOTAL BRI HEH  BHH HHR B R HBH HRE O B OBH OHR HE OHE HEHH
#HH#H
MODS

PO CALL  ###  ### H###  HH#H  HHH  BHH HEH #HH B8 HH HE #H HE #H HERH
HHH#H

OTHER #HH  HEH  HHH HHER BHE HHE HEH BEE HH HH O BH HR #E H#HE BHE#H
HHH#H

TOTAL B HEH  HHHE HHE B R HBH HEH HE BH OBH OHR HE HE BEHH
HHH#H
TOTAL

CONTR/

MODS B HEH  HHHE HHR B R HBH HEH HHE OBH OBH OHR HE OHE BEHH
HHH#H

AVG DAILY AVG DAILY
GRCSS I NVALI D NET ON GRCSS NET
RECEI PTS RECEI PTS RECEI PTS PROCESSED  HAND RECEI PTS RECEI PTS

DAY CONTR MODS CONTR MODS CONTR MODS CONTR MODS CONTR MODS CONTR MODS CONTR MODS
HitH  HEH HEE HHE HHE R HHEE B B BBH HEE #HE HHR H##HE HH#
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNVBOG0OA

DATE

I NPUT- ORG- CD

PAGE

AS OF

CONTRACTS
PO CALL

BEG BAL

RECVD
ACCEPT
CODE D

DUP

INV P/'S

M2D END BAL

AGE 0, 1, 2, 3, 4, 5
& OVER

AVG AGE ON HAND

AVG PROC DAYS

ELEMENT DESCRI PTI ON

Contract/ MO Backl og Statistics Fornat
Code.

Report date (YYMVDD).

Identifies the group of people who input
Contracts/nodifications data to nonitor/
Cal cul ate various input statistics.

Page nunber.

The date through which all input transac-
tions are included on this report (YYMVDD).

Contracts backl og statistics section.
Purchase Order/ Call backlog statistics.

Total Begi nni ng Bal ance of backl og
PO Cal | s.

Total PQ Calls Received during the cycle.
Total PQ Calls Accepted during the cycle.
Total PO Calls Deleted during the cycle.

Total Duplicate docunents found during the
cycl e.

Total Invalid PIINSPIINs found during the
cycl e.

The Endi ng Bal ance of backlog PO Calls at
the end of the processing cycle. Also

i ncl udes docunents awaiting hard copy
recei pt which are no | onger in backl og
st at us.

Backl og PO’ Calls by age in days.
Average age in days for all backl og
PO’ Calls at the end of that cycle.
Average age in days it took backl og

to process that were accepted during the
PO Calls cycle.
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REPORT ELENENT

OTHER

BEG BAL

RECVD

ACCEPT

CODE D

DUP

INV P/'S

MOD END BAL

AGE 0, 1, 2, 3, 4, 5,
AND OVER

AVG AGE ON HAND

AVG PROC DAYS

PQ CALL

BEG BAL

RECVD

ACCEPT

ELEMENT DESCRI PTI ON

Al Oher contract type docurment backl og
statistics.

Total other contract type docunents in
backl og at the beginning of the cycle.

Total O her docunents received during the
cycl e.

Total O her docunents accepted during the
cycl e.

Total O her docunents del eted during the
cycl e.

Total Duplicate docunments found during the
cycl e.

Total Invalid PIITN SPIINs found during the
cycl e.

The endi ng bal ance of backl og O her
contract docunments at the end of the
processing cycle. Also includes docunents
awai ting hard copy recei pt which are no

| onger in backl og status.

Backl og Ot her contract docunents by
age in days.

Average age in days for all backlog O her
contract documents at the end of that
cycle.

Average age in days it took O her contract
docunents to process that were accepted
during this cycle.

Modi fi cations backlog statistics section
Purchase Order/ Call backl og statistics.

Total nodifications to PO Calls in backl og
at the beginning of the cycle.

Total MODs to PO’ Calls received during the
cycl e.

Total MODs to PO Calls accepted during the
cycl e.
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REPORT ELENENT

CODE D

DUP

INV P/'S

END BAL

AGE 0, 1, 2, 3, 4, 5
& OVER
AVG AGE ON HAND

AVG PROC DAYS

OTHER

BEG BAL

RECVD

ACCEPT

CODE D

DUP

INV P/'S

ELEMENT DESCRI PTI ON

Total MODs to PO'Calls deleted during the
cycl e.

Total Duplicate MODs to PO Calls found
during the cycle.

Total Invalid PIIN SPIINs or MODs found
during the cycle.

Total Unmatched MODs to PO Calls found
during the cycle.

The endi ng bal ance of backl og MODs to
PO’ Calls at the end of the processing
cycle. Also includes docunents awaiting
hard copy recei pt which are no longer in
backl og st at us.

Backl og MODs to PO’ Calls by age in days.
Average age in days for all backlog MODs to
PO Calls at the end of that cycle.

Average age in days it took MODs to
PO'Calls to process that were accepted

during this cycle.

Al Oher Mdification type docunment
backl og statistics.

Total Other nodification docunents in
backl og at the beginning of the cycle.

Total Other nodification docunents accepted
during the cycle.

Total Other nodification docunents accepted
during the cycle.

Total Other nodification docunents del eted
during this cycle.

Total Duplicate O her nodifications found
during this cycle.

Total Invalid PIINSPIINs found on O her
MODs during this cycle.
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REPORT ELENENT

MCD

END BAL

AGE 0, 1, 2, 3, 4, 5
& OVER

AVG PROC DAYS

DAY

GROSS RECEI PTS
CONTR MODS

I NVALI D RECEI PTS
CONTR MODS

NET RECEI PTS
CONTR MODS

PROCESSED CONTR MODS

ON HAND CONTR MODS

AVG DAI LY GRCSS RECEI PTS
CONTR MODS

AVG DAI LY NET RECEI PTS
CONTR MODS

ELEMENT DESCRI PTI ON

Total Unmatched Gt her MODs found during the
cycl e.

The endi ng bal ance of backl og Ot her MODs at
the end of the processing cycle.

Backl og Ot her MODs by age in days.

Average age in days it took ther MXDs to
process that were accepted during this
cycl e.

Day of Cycle (workday).

Total receipts of contract and nodification
recei ved during the stated workday.

Total invalid receipts of contract and
nodi fi cation docunments received during
t he stated workday.

Net receipts of contract and nodification
docunents processed during the stated
wor kday.

Total of contracts and nodifications
processed during the stated workday.

Total backlog of contract and nodification
docunments on hand the stated workday.

A running daily average (until nonthend
cl oseout)of the total receipts of contract
and nodification docunents.

A running daily average (until nonthend
cl oseout)of the total net receipts of
contract nodification docunents processed
t hrough the stated workday.
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16.68 UNMBOS8OA - LINE ITEM/SCHEDULE SUMMARY LIST

a. Data Sunmary

PURPOSE: This listing provides the batch
total s
passi ng batch bal anci ng, the
guantity
rejected during validation and the
net
totals i nput for processing agai nst
t he
l[ine itemschedul e record. Used in
reconciliation of delivery docunent
i nput .
SOURCE OF DATA: Dat a Base
TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - 30 Days
PAGE BREAK: CAO Code
TOTAL: Rej ect ed, Accepted, and Conbi ned
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LI NE | TEM SCHEDULE SUMVARY LI ST ( CONT' D)

16. 68 UNMBOS8OA -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNVBO8S80A
DATE
CAO CCDE

PACE
ACCEPTANCE

ON ORDER

DELI VERED
SCHEDULED

TOTALS

REJECTED

ACCEPTED

ELEMENT DESCRI PTI ON

Line Item Schedul e Summary Li st.
Report date (YYMWODD).

Contract Administration Ofice responsible
for the contract.

Page nunber.

The quantity of units accepted during this
cycl e.

The total nunmber of units placed on order
this cycle.

The quantity of units shipped this cycle.

The total nunber of units whose schedul e
was changed.

Total nunber of units which were processed.

Nunber of units processed which were
rejects.

Nunber of units processed which were
accept ed.
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16.69 UNMBO090A - BATCH DELIVERY/ACCEPTANCE STATISTICS

a. Data Sunmary

PURPCSE:

SCURCE OF DATA:
TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

TOTAL:

Used in reconciliation of delivery and
accept ance batch processing.

Dat a Base
Qut put Report - Standard Paper
Daily - Optional

Bat ch Nunber/ Contract Adm nistration
Ofice

CAO

Transaction Format |dentifier Code
(FIC - The totals listed under the NQ
wi || show the nunber of DD Fornms 250
bat ches processed this cycle. The
total shown under the NQQ will
represent the nunber of DD Forms 250

processed this cycle.
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BATCH DELI VERY/ ACCEPTANCE STATI STI CS ( CONT' D)

16. 69 UNMBO90OA -

Sanpl e Report

b
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNVBO90A
DATE
CAO CCDE

PACE
NON-M LSTRI P RECORDS

M LSTRI P RECORDS

NQQ TRANSACTI ON

NQA TRANSACTI ON

NQB TRANSACTI ON

NQD TRANSACTI ON

NQF TRANSACTI ON

NQG TRANSACTI ON

NQR TRANSACTI ON

ELEMENT DESCRI PTI ON

Bat ch Delivery/ Acceptance Statistics
Report date (YYMWODD).

Contract Administration Ofice responsible
for the contract.

Page nunber.

The nunber of delivery records which did
not contain M LSTRI P nunbers.

The nunber of delivery records which
did contain MLSTRI P nunbers.

The transaction used to input the QAR

si gnat ur e/ accept ance date, Gover nnent

Furni shed Property, indicator and/or Free
On Board point for supply item shipnents or
service line itemconpletion records.

The transaction used to input part of the
data el enents pertaining to a supply line
i tem shi prent

The transaction used to input additiona
data about a supply line item shipnent.
When a delivery transaction, pertaining to
a supply line item is initially input both
an NQA and NQB are required.

This transaction is used to delete a
delivery record fromthe recycle file.

This transaction is used to input the

M LSTRI P requi sition nunber and/or the Free
Al ong Side Vessel City pertaining to a
supply line item shipment.

The transaction used to input service |line
item conpl etion records.

The transaction used to rel ease delivery

records for processing after being
suspended on the recycle file.
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REPORT ELENENT

PKN TRANSACTI ON

PKP TRANSACTI ON

NKL TRANSACTI ON

NKQ TRANSACTI ON

TOTAL | NPUT

TOTAL

ELEMENT DESCRI PTI ON

The solicited transaction indicating
destinati on acceptance.

The unsolicited transaction including
destinati on acceptance.

The transaction used to update status on a
delivery record awaiting destination
accept ance.

The I ocal transaction used to input
destinati on acceptance when a hard copy
acceptance i s received.

The total number of delivery and acceptance
transactions input for processing.

Totals by type of transaction.
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16.70 UNMB140A - MONTHLY MISSING MOD SUMMARY

a. Data Sunmary

PURPOSE:
report

SOURCE OF DATA:
TYPE/ MEDI UM
FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

TOTALS:

Adm ni stration

ADDI TI ONAL | NFORMATI ON:

To provide a statistical summary

of m ssing nodification by Buying
Activity.

Dat a Base
Qut put Report - Standard Paper
Monthly - As Determ ned Local ly

Contract Administration Ofice
Organi zati on Code/ Buying Activity.

Page break occurs under the follow ng
condi tions:

a. Change in CAO Code.
b. \When page is full.
c. Totals by Buying Activity Code

Total nunber of ACO nodifications
m ssi ng.

Total nunber of PCO nodifications
m ssi ng.

Total nunber of nodifications by Age
G oup.

0- 30 Days
31- 60 Days
61- 90 Days
Over 90 Days

d. Totals by Contract
O fice Organization Code

Total nunmber of ACO nodifications
nm ssing by Age G oup.

Total nunmber of PCO nodifications
m ssing by Age G oup.

Total nunber of nodifications nissing
by Age G oup.

Report UNMB140A is generated during the
nor mal end-of -nont h processi ng.
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MONTHLY M SSI NG MOD SUMVARY ( CONT' D)

Sanpl e Report
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNVB140A Monthly M ssing MOD Summary Fornat Code.
DATE Date of report (YYMWDD).

CAO CODE Contract Administration Ofice responsible

for adm nistering the contracts to which
the m ssing nodifications are applicable.

PAGE Page nunber.
BUYI NG ACTIVITY The DAR Desi gnator Code identifying each
Buyi ng ctivity.
A- MODS Admi ni strative Contracting O ficer mssing
nodi fi cati ons.
NUVBER OF M SSI NG The total nunber of missing nodifications
MODS BY AGE assigned to the appropriated age group
based on how long in days the MOD has been
0- 30 DAYS m ssi ng.
31- 60 DAYS
61- 90 DAYS
OVER 90 DAYS
TOTAL AGE The total missing nodifications assigned to

all age groups that are the ACGCs
responsibility.

P- MODS Procurenent Contracting O ficer mssing
nodi fi cations.
NUVBER OF M SSI NG The total nunber of m ssing MODs assigned
MODS BY ACGE to the appropriate age group based on how
long in days the MOD has been mi ssing.
0- 30 DAYS
31- 60 DAYS
61- 90 DAYS
OVER 90 DAYS
TOTAL AGE The total missing MODs assigned to all
groups that are the PCOs responsibility.
TOTAL CONTRACTS BA The total contracts for the responsible
Buyi ng Activity that had m ssing MODs.
CAO TOTALS The m ssing MODs sunmary for all Buying
Activities within the CAO
TOTAL CONTRACTS CAO The total contracts for the responsible
CAO

that had mi ssing nodifications.
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16.71 UNMB300A - OBLIGATION/LINE ITEM CONTROL REGISTER

a. Data Sunmary

PURPCSE:

SOURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:
PAGE BREAKS:

TOTALS:

This report contains a recap of
accepted dollars (by service) and data
base quantities as input by each data
input clerk via the on-line system
Transaction Hi story Data Base

Qut put Report - Standard Paper

Daily - As Determ ned Locally

Readi ng Group Speci al i st Code.

VWen the page is full.

The required totals are:

a. Obligation amounts by:

Ar ny
Air Force
DLA
Navy
b. Quantity on O der.

c. Quantity Schedul ed.
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OBLI GATI ON LI NE | TEM CONTROL REQ STER ( CONT' D)

16. 71 UNMB300A

Sanpl e Report
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNMBO15A ol igation/Line Item Control Register
DATE Report date (YYMVDD).

PAGE Page nunber.

AS OF DATE Date of last actions included on this

report (YYMWODD).

RGS The Readi ng G- oup Speci alist Code
identifying the individual who input the

data totals for each of the report I|ines.
OBLI GATI ON Qoligation Anpbunt is the anmpunt stated on a
AMOUNT contract, call, or order by appropriation
whi ch a Government agency will eventually
di sburse for goods or services.
ARMY The total oligated Amounts for all Arny

contracts, calls, or orders input by each
appl i cabl e RGS.

Al R FORCE The total bligated Amounts for all Air
Force contracts, call, or orders input by
each applicable RGS

DLA The total bligated Amounts for all DLA
contracts, calls, or orders input by each
appl i cabl e RGS.

NAVY The total nligated Amounts for all Navy

contracts, calls, or orders input by each
appl i cabl e RGS.

LI NE | TEM This section shows the total quantity on

order and total quantity schedul es as
descri bed bel ow.

ON ORDER The total quantity of itens on order on
each contract, call, or order for al
services input by each applicable RGS

SCHEDULE The total Delivery Schedul e quantity for

each contract, call, or order for al
services input by each applicable RGS
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16.72 UNMCO50A - UPDATED CONTRACTS BY TD

a. Data Sunmary

PURPOSE: To serve as an inventory of all new
contracts and all contracts for which
corrections/ nodifications were applied

during the cycle.

SOQURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - As Determ ned Locally

SORT SEQUENCE: PIINSPIIN

PAGE BREAK: Break occurs when the page is full.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMCO50A

DATE
PAGE

PII'N

SPI'I' N

(3)

CAO CODE

AS CF

CONTRACT DATA
PN

ELEMENT DESCRI PTI ON

Updat ed Contracts by Terminal Digit (TD)
For mat Code.

Date of report (YYMWDD).
Page nunber.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Suppl ementary Procurenent |nstrument

I dentification Nunber is a nunber used in
conjunction with the basic PIINto identify:
(1) anendnments to solicitation docunents
(four position nureric serial nunber
conmenci ng with 0001); (2) calls/orders

agai nst Basic Ordering Agreenents (BQA) or

Bl anket Purchase Agreenents (BPA) (four
posi tion al phanuneric serial nunber); or

nodi fications to contractual documents (six
position al phanuneric serial nunber for
contracts, BOAs or BPAs and a two position

serial nunber for calls/orders).

Contract Administration Ofice O ganization
Code of the office responsible for

adm ni stering the contract. (An asterisk

wi ||l appear after the ORG CD to denote
contracts existing prior to DBVS Phase |

i mpl ementation. The asterisk will alert the
user that this was a converted contract and
all data elenents may not be avail able.)

Date of | ast action against contract, call or
order.

Contract Data section

Contract Administration Reporting Part Nunber
Code relates to the CAR part A, B, C, or D

(each requiring different I evels of contract

adm ni stration) that this contract has been
assi gned.
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REPORT ELENENT

SN

AC

ACO

| S/ PCC

PA

CAGE

CONTR FACI L

TYPE CONTR

CNTR NAME

aTy
STATE
ZI P CCDE

ELEMENT DESCRI PTI ON

Contract Adm nistration Reporting Section
Nunber is a code assigned to a PIIN that
depicts the status of a contract during its
life cycle. A list of the codes and

expl anations are contained in part 15,
appendi x 11 of this nmanual.

Contract Assignnment Code depicting the type
of adm nistrative responsibility assigned to
a contract.

G - Disbursenent Only

P - Primary Administration

S - Support Admi nistration of Prine Contracts
T - Support Adnministration for Subcontracting

The Administrative Contracting O ficer
assigned identification code.

A locally assigned code identifying a
specific Industrial Specialist or Progress

Control Elenment to whomthe contract is
assigned for surveillance.

A locally assigned code identifying a
specific Property Adm nistrator responsible
for adm nistering any property applicable to
a contract.

Conmer ci al and Governnent Entity (CAGE) Code
assigned to identify each contractor
separately.

The identity code of the facility at which
the work is to be performed. Wen nore than
one facility will be involved in perform ng
the contract, a 9 will appear in this field.
The classification of contractors in
accordance with the DAR  For a list of the
codes and expl anati ons see part 15, appendi x
7 of this manual.

I n- The-Cl ear Contractors nane.

Contractor's Address.
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REPORT ELENENT

ADM N BY
responsi bl e

| SSUED BY

CA FUNCTI ONS

this

BA

DEPARTMENT CODE

CONTRACT KI ND

CONTRACT TYPE

SECURI TY CLASS

UNI L CCDE

CaOw CODE

ELEMENT DESCRI PTI ON

DoDAAD Code of the organi zation
for adm nistering the contract.

DoDAAD Code of the office submtting the
contract data

Contract Administration functional limts
i ndicates that partial admnistration
responsi bilities have been assigned to the

DCVD. For a list of the codes and
expl anations see part 15, appendi x 21 of

manual
Buyi ng Activity.

A code used for Service agency designation.
A list of the Department Codes are contai ned
in part 15, appendix 6 of this nmanual

Kind of Contract reflects the basic intent of
the contract such as procurement of supplies,
research etc. A list of the codes and

expl anations are contained in part 15,
appendi x 8 of this manual

Type of Contract identifies the specific kind
of contract pricing provisions. A list of

t he codes and expl anations are contained in
part 15, appendix 9 of this nmanual

Security Cassification used to showif a
security classification has been assigned to
the procurenent instrunent. The field wll
be Coded Cif the documents are classified or
Coded U if not classified.

Unil ateral Contracts/Purchase Orders are
characterized by the absence of the
contractor's signature. WII be Coded U when
a UNIL applies; otherwi se, will be blank

Commodi ty Code desi gnates a groupi ng of
supplies, construction or other services with
QA responsibilities. A listing of the codes
and expl anations are contained in part 15,
appendi x 2 of this manual
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REPORT ELENENT

DMS RATE

CRI'T DSGN

PRCD SURV

/A

ELEMENT DESCRI PTI ON

Def ense Material System Rating. The DMB
requires prime contractors of Defense

Agenci es, their subcontractors and suppliers
to enploy the priority powers of the Defense
Production Act on their purchase orders for
products and naterials needed to conplete
production, construction, and research and
devel opnent schedul es for defense prograns.
Under DMS, defense contractors nust identify
their defense orders by placing the
appropriate programidentification and
certification on their purchase orders. Such
properly identified defense orders nust be
gi ven delivery preference over nondefense
busi ness by the suppliers who receive them
The DMS rating also permits a contractor to
procure and use Authorized Controlled
Material (ACM. Two types of ratings are
aut horized, a DO rating and a DX rating.

Rati ngs must contain the prefix DO or DX as
the case may be, followed by the appropriate
programidentification. A conplete listing
of the DMS rating codes are contained in part
15, appendix 16 of this manual.

Criticality Designator Code. Designates the
degree of inmportance to the Governnent of
supplies or services under contract. The

| owest designator consistent with the
CGovernment requi renments shall be assi gned
For a list of the codes and expl anati ons see
part 15, appendi x 27 of this manual

Production Surveillance Code identifies the
degree of progress surveillance to be
performed by the Contract Adm nistration
Services activity. The category codes are
normal |y assi gned based on the urgency,
priority, price of the procurenment, or the
contractor performance history. A list of
the PS Codes and expl anation are contained in
part 15, appendix 18 of this manual.

I nspection/ Acceptance F. O B. Code indicates
the inspection and acceptance points
specified in the award for the contract |ine
item(s). A list of the codes and

expl anations are contained in part 15,
appendi x 23 of this manual
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REPORT ELENENT ELEMENT DESCRI PTI ON

NOUN Represents the first 11 positions of the nane
and/ or description of the item being
procured.

EFF DATE Ef fective date or order date (YYMVDD).

SI GN DATE Si gnature date (YYMWDD) .

RECV DATE Date the procurenent instrument was received
at the DCVMD ( YYMWDD) .

PROCESSED DATE The date the contract data was processed into
t he system

PAYG OFC The DoDAAD Code of the paying office.

PAYG OFC DoDAAD Code of the office authorized to nake
paynent .

FI NAL DELI VERY Final Delivery Schedule Date represents the

| atest date on file for the contract to be
conpl eted (YYMWDD) .

FI NAL ACCEPTANCE The date on which the final line item or
i ncrenent of shipment was delivered
(YYMWDD) .

OVERAGE The date all closing actions are schedul ed

for conpletion (YYMWDD). It is conputed
fromthe physical conpletion date as foll ows:
(1) FP unilateral contract val ue under
$10,000 - three nmonths; (2) all other fixed
price contracts except (1) above - six
nonths; (3) all other contract types - 20
nont hs.

EST CLOSI NG Esti mated date (YYMWDD) contracts will be
closed if contract closure is expected to be
del ayed beyond t he overage date.

FI NAL PAYNMENT The date of the voucher reflecting fina
paynment of the contract (YYMWDD).

FI NAL VOUCHER The final payment voucher numnber

FI NAL SHI PVENT The date the contractor nade final shipnent

on the contract (YYMWODD).

PHYS COWVPLETI ON The date when the contract noves from CAR
section 1 to CAR section 2 (YYMWDD).
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REPORT ELENENT

CLOSED

TOTAL AMOUNT

TOTAL OBLI GATI ON

DO OBLI G

UNLI Q OBLI G

UNLI Q PROGRESS PAYMENT

CONTRACT PROVI SI ONS

DI SCOUNT TERMS

%

DAY

%

DAY
NET
OrH

PROGRESS PAYNMENT

US PAY

ELEMENT DESCRI PTI ON

The date the contract noved to section 5
(YYMWDD) .

The face value of the contract in dollars and
cents. |If no OF CONTRACT costs are invol ved
the field will be zero filled.

The anmount stated at a contract or call/order
| evel by appropriation, which a Government
agency will eventually disburse for goods or
services under that contract or call/order

The ampbunt for a contract call/order that
O her Disbursing Ofices have obli gated.

The total remmining dollar obligation on a
contract or call/order, after disbursenents
have been nade.

The total unrecouped progress paynments made
to the contractor or subcontractor

Contract Provisions section of the abstract.

Di scount ternms offered by the contractor for
paynments made within stated periods.

First discount percentage (if offered by the
contractor).

First discount period in days.

Second di scount percentage (if offered by the
contractor).

Second di scount period in days.
Net di scount days.
O her terns offered by the contractor.

Wor k- I n-Progress Ceiling Percentage is the
percentage factor used to deternine the
maxi mum t ot al anount payabl e as progress
paynments. Wen no percentage is specified,
use 85% except for contracts with small
busi nesses, use 90%

U S. Wrk-In-Progress Paynent Percentage is
used to establish dollar Iimtations of
progress paynent requests for U S.

requi renents.
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REPORT ELENENT ELEMENT DESCRI PTI ON

US RECCUP U S. Wrk-In-Progress Recoupnent Percentage
is the percentage rate at which progress
paynments are |iquidated frominvoices
subm tted. Wen no percentage is stated, use
85% except for small businesses, use 90%

FMS PAY Foreign Mlitary Sal es Wirk-1n-Progress
Payment Percentage is used to establish
dollar Iimtations of progress paynent
requests for FMS requirenents.

FMS RECOUP Foreign Mlitary Sales WP Recoupnent
Percentage is the percentage rate at which
progress paynments are |liquidated from
i nvoi ces submitted. Wen no percentage is
stated, use 90% except for small businesses,
use 95%

QrY VAR O R Quantity Variance Over is the percentage of
the order quantity for a specific CLINELIN
whi ch the contractor can deliver in addition
to the ordered quantity.

QrY VAR U R Quantity Variance Under is the percentage of
the order quantity for a specific CLINELIN
whi ch can be undershi pped by the contractor

W THHOLD DATA I f coded, paynent will be withheld due to
delay in receipt of technical data.

W THHOLD NSP I f coded, paynent will be withheld unti
recei pt of all not-separately-priced |ine
itens.

A Al A CERT AFO, Auditor, or ACO Approval indicates a

requi renent for contractor certification of
preci si on conponents or approval of invoices
by Disbursing Oficer, Auditor, PCO ACO
TCO, or USDA certification. For a list of

t he codes and expl anations see part 15,
appendi x 33 of this nmanual

MAN REV Mandat ory Review of the contract is a
requi red action by the Voucher Exami ner for
certain types of contracts to determ ne
paynment entitlenents. For a list of the
codes and expl anations see part 15, appendix
34 of this manual
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REPORT ELENENT

FCB M N

FOB ESR

PKG CHG

ELEMENT DESCRI PTI ON

F.OB. Oigin/Mninum Size of Shipnment. This
cl ause of the contract states that the
contractor will make shipnment in carload or
truckload lots in accordance with the
delivery schedule. Failure to conply will
result in the contractor becomng liable for
the increased costs of shipping.

CODE

Blank - F.OB. Oigin/MninumSize of
Shi pnent cl ause is not applicable to
specified contract.

F - F.OB. Oigin/MnimmSize of
Shi pnent clause is applicable to
speci fied contract.

F. Q. B. Destination/Evidence of Shiprent
required. This clause states that the
contractor will: (1) provide delivery of
goods to the destination site at no
additional cost to the Government, and (2)
attach to this invoice a receipted copy of
the appropriate delivery docurment show ng
recei pt at the destination specified in the
contract.

CODE

Bl ank - F. O B. Destination/Evidence of
Shi pnent cl ause is not applicable to
speci fied contract.

T - F.OB. Oigin/MnimmSize of
Shi pnent clause is applicable to
speci fied contract.

Packagi ng Charges authorized is used when the
contractor is authorized to bill for
packagi ng or handling as a separate itemon

t he invoi ce.

CODE

Bl ank - Contractor is not authorized to bil
for packagi ng and handling as
separate itemon invoice

P - Contractor is authorized to bill for

packagi ng and handling as a separate
itemon invoice
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REPORT ELENENT

VE

TRNS CHG

GvBW

LI Q DVG

ELEMENT DESCRI PTI ON

Val ue Engi neering O ause Indicator is an

i ndication as to whether an award contains a
val ue engi neering clause. This field

i ndi cates that each contract itemor task has
been anal yzed to ensure that its essenti al
function is provided at the | owest overal
cost; savings to be shared with contractor

CODE
Vv - Contract includes VE incentive clause.
Y - Contract includes VE programor both

i ncentive and program cl auses.

Blank - No VE incentive or progress clauses.

Transportation Freight Charges authorized is
used when the contractor is authorized to
bill freight or transportation charges as a
separate itemon the invoice

CODE

F - Transportation Frei ght Charges
aut horized by CLIN or sub-CLIN on the
contract.

Y - Transportation Freight Charges
aut hori zed by special provision of the
contract.

P - Parcel Post charges are authorized.

Guar ant eed Maxi mum Shi ppi ng Wei ght/ Di mensi on
cl ause is used when wei ght and di nensions are
used to evaluate bids or proposals. |If
delivery exceeds the guarantee, the contract
price is reduced an equal armount. Coded Gif
GVBW cl auses are applicable; otherw se, wll
be bl ank.

Li qui dat ed Danages charges aut horized will be
blank if the clause does not apply. See part
15, appendix 35 of this manual, for a list of
t he codes and expl anati ons.
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REPORT ELENENT

PAT RTS

SPEC TOOL

ADV PAY

HC RCPT

FAPPS STATUS

| BOP

ELEMENT DESCRI PTI ON

Pat ent / Royal t y/ Techni cal Data Requi red when
there is a requirenent for contractor to
submit a patent, royalty, or technical data
cl earance certificate upon conpletion of
contract. For a list of the codes and

expl anati ons see part 15, appendix 36 of this
manual

Special Tooling. Unique tooling for which
the Governnent acquires full rights under a
contract when other than a line itemof the

contract. |If the Special Tooling clause is
applicable, the field will be Coded S;
otherwise, it will be bl ank.

Advance Paynent Authorized indicates advance
paynment can be nade to prine contractors or
by prinme contractors to subcontractors or
suppliers prior to, in anticipation of, and
for the purpose of conplete performance under
a contract.

Hard Copy Receipt |ndicator indicates receipt
or nonrecei pt of hard copy contractua
documents for which abstract data has been
entered into the systemfromrenote

term nal s.

CODE
A - Awaiting receipt of the hard copy of the
contractual documnent.

R - The hard copy of the contractual docunent
has been received.

First Article/Pre-Production Sanple when
coded FAPPS DATE will show a First Article
requirenment. |f Coded A in the status the
First Article Test is conplete and the date
represents the date of Governnment acceptance
If Coded F in the status, the First Article
requi renents have not yet been conpleted and
the date represents the due date for
acconplishment. |If there are no first
article requirenents on the contract, these
fields will be blank.

I nternational Bal ance of Payments.
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REPORT ELENENT

%

N A

REM T ADDRESS

FEE AMOUNT

ELEMENT DESCRI PTI ON

| BOP Percentage is the conversion rate of

U S. currency to foreign currency. |If there

is an | BOP percentage clause in the contract,
the field will be Coded P; otherwi se, will be
bl ank.

Country Code identifying the territory or
nation in which payment will be addressed to
the contractor. See part 15, appendi x 24 of
this manual for the current |ist of assigned
Count ry Codes.

| BOP Indicator will be Coded Kif an |BOP
clause is applicable on this contract;
otherwi se, will be blank

| BOP Suppl enental Paynent Category Codes.
See part 15, appendi x 37 of this nanual for
the codes and their explanations.

Paynment Currency is the currency that will be
used to pay the contract.

Nane and Address Indicator will have one of
the followi ng codes to describe the type of

al ternat e payee when the contractor nane and
address in the Contractor Master Address File
is different than the payee name and address
in the contract.

CCDE

Blank - Alternate Payee is Not Applicable

R - Contractor Remittance Address
N - Notice of Assignnment
C - Canadi an Conmerci al Corporation

Contractor's Renmttance Address is the
Conmer ci al and Governnent Entity (CAGE) Code
where the contractor desires paynents to be
made.

The dollars and cents representing the
negoti ated ampunt of profit/fee authorized
for performance of a cost-plus-fixed-fee
contract.
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REPORT ELENENT

COST AMOUNT

CONTRACT RENMARKS SECTI ON

SPECI AL CONTRACT
PROVI SI ONS

NON CLI N ELI N
PROVI SI ONS

NAR 9

NAR 1

PRI ME CONTR PI'I N
PRI ME CONTR SPI'I'N

UPPER TI ER CONTR
NAVE

UPPER TI ER CONTR
ADDR

NAR 2

PHYSI CAL COVPLETI ON

ELEMENT DESCRI PTI ON

The anmpunt of nonies reinbursable to a
contractor for performance based on costs
approved by an ACO or Auditor in accordance
with the terms of the contract.

A code followed by the related In-The-C ear
nessage(s) identifying certain contract
provi si ons which require specialized
attention and handl i ng.

A code followed by the related In-The-

Cl ear nessage(s) of requirenments expressing
contractor responsibilities not directly

i nvol vi ng performance on the supplies line
item(s) or service(s) but for which the
contractor may be reinbursed or the
Covernment may col | ect.

A code followed by the related I n-The-C ear
nmessage(s) of standard ACO Remar ks used to
i ndi cate the presence of contract clauses and
ot her contract adm nistration requirenents.

NAR 1 section is used with support
(secondary) administration assigned
subcontractors and Smal |l Busi ness (SBA) (8A)
Contracts.

Prime Contractor PIIN.
Prime Contractor SPIIN.

The primary contractor for the support
contract.

The primary contractor's address.

NAR 2 section is used only on those contracts
assigned for prinme administration which are
physically conplete and are being reported to
section 2.

The date on which the contracor has conpl et ed

all deliveries and acceptance has been nade
(YYMWDD) .
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REPORT ELENENT

FI NAL ACCEPTANCE

OVERAGE

ESTI MATED CLOSI NG

REASON CODES

NAR 3

FI RST SHOMWN

REASON CODES

REASON FOR DORNMANCY

NAR 4

FI RST SHOMN

DS&FM REMARKS

NAR 5, 6, AND 7 ACO
UNCODED REMARKS

ELEMENT DESCRI PTI ON

The date on which the final itens on a
contract will be conpleted (YYMWODD).

The date all closing actions are schedul ed
for conpletion (YYMWDD). It is conputed
fromthe final acceptance date as foll ows:
(1) FP unilateral contract val ue under
$10,000 - three nmonths; (2) all other fixed-
price contracts except (1) above - six
nonths; (3) all other contract types - 20
nont hs.

Estimated date contract will be closed if the
contract closure is expected to be del ayed
beyond the overage date.

Code(s) used to indicate predom nent reason
contract will not be closed prior to overage
date. A list of the codes and expl anations
are contained in part 15, appendix 23 of this
nmanual

NAR 3 section is used to report data on
dormant contracts.

The date a contract first appeared in section
3 of the CAR

Code(s) indicating the reason the contract is
dormant. For a list of the codes and

expl anati ons see part 15, appendix 39 of this
manual

In-The-Cl ear remarks relative to the Dormancy
Reason Code

NAR 4 section is reserved for use by the
Finance O fice in conjunction with its
responsibility for the CAR

The date a contract first appeared in section
4 of the CAR

I n-The-C ear remark expl ai ning the reason(s)
the contract was included in CAR section 4.

NAR 5, 6 and 7 sections are used as

unrestricted uncoded data input by the ACCs
and to portray functional linitations.
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REPORT ELENENT ELEMENT DESCRI PTI ON

NAR 8 NAR 8 section is reserved for use by
producti on when subnmitting DD Form 375-2 and
DD Form 375-5 data contai ning forecasted
delivery schedul e data for a delinquent

contract.
NAR 8 FREE FORMAT NAR 8 section Free Format is generated when F
is entered on the indicator code.
ACO REMARKS I n-The-cl ear remarks.
NAR 8 FI XED FORNAT NAR 8 section Fixed Format is generated when

an Sis entered on the indicator code.

TYPE DOC Type of Docunent being used to identify
del i nquent contract, as follows:

2 - DD Form 375-2
5 - DD Form 375-5
L - Letter
M - Message
DT FWRD Date the report was forwarded to the PCO
(YYMWDD) .
DT DELI NQ The date on which performance under a

contract becane overdue (YYMWODD).

RSN FOR DELAY Reason for Delay Codes. See part 15,
appendi x 25 of this nanual for a list of the
codes and expl anti ons.

FRCST DT Forecast date represents a new esti mated
conpl etion date when there is a delay in the
contract conpletion (YYMWODD).

KNEW DATE Date on which the Industrial Specialist
becane aware that the contractor woul d not
deliver on tine.

ACO UNCODED REMARKS I n- The-C ear Uncoded Remarks relating to the
contract delinquency.
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16.73 UNMCO050B - UPDATED CONTRACTS BY ORGANIZATION

a. Data Sunmary

PURPCSE

SOQURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK:

To serve as an inventory of all new
contracts and all contracts for which
nodi fi cati ons and/ or corrections were
applied during the cycle. This inventory
of contracts is printed by CAO Code.

Dat a Base

Qut put Report - Standard Paper

Daily - As Determ ned Locally

CAO Code/ PII N SPII' N

Page break is by CAO Code and when page
is full.
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UPDATED CONTRACTS BY CRGANI ZATI ON ( CONT' D)

16. 73 UNMCOS0B -

Sanpl e Report

b
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON
REPORT NUVMBER UNMCO50B Updat ed Contracts by Organization Format
Code.

NOTE: Al renmining report elenents are identical to the Updated Contracts
by TD - UNMCO50A Report. For a description of each report elenent, see
UNMCO50A Report El ement Descriptions.
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16.74 UNMCO050C - NEW CONTRACT MASTERS REPORT

a. Data Sunmary

PURPCSE:

SCURCE OF DATA:
TYPE/ MEDI UM

SCORT SEQUENCE:

PAGE BREAK:

TOTALS:

ADDI TI ONAL | NFORMATI ON:

To identify new contracts which nmet the
validation criteria and were entered into
t he system

Dat a Base

Qut put Report - Standard Paper

Organi zati on Code/ Procur enent | nstrunent
I dentification Number/ Suppl ement ary
Procurenent Instrument Identification
Nurber .

Breaks occur when the page is full.

Nunber of contracts (PIINSPIIN) per
Organi zati on Code

The report is produced daily. |If there
are no new contracts input into the
system during the cycle, a negative
report is generated.
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NEW CONTRACT MASTERS REPORT ( CONT' D)

16. 74 UNMC050C -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNMCO50C New Contract Masters Report Fornat Code.
NOTE: Al remaining report elenents are identical to the Updated

Contracts by TD - UNMCO50A Report. For a description of each report
el enent see UNMOO50A Report El ement Descriptions.

16- 1-483



16.75 UNMCO70A - CONTRACTOR DOCUMENT BACKLOG LIST

a. Data Summary

PURPCSE

SCURCE OF DATA:
TYPE/ VEDI UM

SCORT SEQUENCE

PAGE BREAKS:

TOTALS:

To identify all contractual and

nodi fication docunments that have been
recei ved but that have not been processed
into the systemand/or to identify al
contractual docunents received via

M LSCAP for which hard copi es have not
yet been received.

Dat a Base

Qut put Report - Standard Paper
Procurenent Instrunent ldentification
Nunber/ Suppl enent ary Procur enent

I nstrunent ldentification Nunber/

Modi fi cati on Nunber

Page break occurs after each ten term na
digits.

Total Number of Contracts in Backl og,
Total Number of Modifications in Backl og
and Total Number of Documents in Backl og

16- 1- 484



CONTRACTOR DOCUMENT BACKLOG LI ST ( CONT’ D)

16. 75 UNMCO70A -

Sanpl e Report
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c. Report Elenent Description

REPORT ELEMENT

REPORT NUMBER UNMCO70A

DATE

PACE

AS OF DATE

RGS

BACKLOG ALERT

PII'N

CALL

MOD NUMBER

CAO ORG

RECEI VED

ELEMENT DESCRI PTI ON

Contractual Docunent Backlog List Format
Code.

Report date (YYMWODD).
Page nunber.

Date of | ast actions included on this report
(YYMWDD) .

Readi ng Group Specialist Code identifies the
i ndi vidual responsible for inputting the
dat a.

Short message expl ai ning sone infornmation
about the contractual docunent, as foll ows:

a. ZERO AGED (docunents were input in the
current cycle).

b. WAITING HARD COPY. (The contractual
docunent has not been received by the Finance
O fice. Upon receipt of the hard copy
docunent, this indicator will not change
until the contract number is reentered into
t he data base by Job Nanme UNAADE40. Fol | owup
to PCO for hard copy docunent).

c. MDD OVER 3 DAYS (on hand over 3 days).

d. CONTRACT OVER 2 DAYS (on hand over 2
days) .

e. Blank - Al other conditions.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Call nunber (if applicable).

Modi fication nunber (if applicable).
The Contract Administration Ofice
Organi zati on Code havi ng adm ni strative

responsi bility over the contractual documnent.

Date the contractual docunent was recei ved
(YYMWDD) .
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REPORT ELEMENT

LAST PROCESSED

NBR REJ

AGE

STATUS

OVERACGE DTE NOTI F

ACTI ON TAKEN

HARD COPY RECEI PT

TOTAL CONTRACTS

TOTAL MODI FI CATI ONS

TOTAL BACKLOG

ELEMENT DESCRI PTI ON

Date the contractual docunent was | ast
attenpted to acconplish abstract processing
onto the data base

The nunber of times the contractual docunent
was attenpted to process and was rejected.
This number will be X overpunched when the
docunent is in accepted status.

El apsed work days since receipt to process
t he docunent.

Either will |ist ACCEPTED (was processed),
REJECTED (suspended) or blank (action not yet
taken to process) as the contractua
docunents current status. (Note: This only
applies to M LSCAP docunents.)

Date at which autonmatic foll owup occurs when
hard copy has not yet been received (days for
this process - locally established).

WIIl state either MAN | NQ REQ (Manual | nquiry
Requi red) or AUTO I NQ PROC (Automatic Inquiry
Process).

The hard copy received date (YYMWDD). |If
not received will be blank. (The date is
gener ated when the contract nunber is entered
into the data base by Job Nane UNAADEA4O0.)

The total nunmber of contracts in backl og
st at us.

The total nunmber of nodifications in backlog
st at us.

The total nunber of contracts and
nodi fications in backl og status.
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16.76 UNMCOS80A - CONTRACTUAL DOCUMENT BACKLOG LIST BY
DEPARTMENT

a. Data Summary

PURPOSE: To identify by departnent, all
contractual documents received that have
not been processed into the systemthat
are greater than five days old.

SOURCE OF DATA: Dat a Base
TYPE/ MEDI UM Qut put Report - Standard Paper
SORT SEQUENCE: Depart nent Code/ Procurenent |nstrunent

I dentification Nunber/ Suppl erment al
Procurenent Instrument Identification
Nurnber
PAGE BREAK: Qccurs under the foll owi ng conditions:
a. Change in Departnent.
b. \When page is full.
TOTALS: Total nunmber of Contracts in Backl og,

Total Number of Modifications in Backl og,
and Total Nunber of Docurnents in Backl og
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CONTRACTUAL DOCUMENT BACKLOG LI ST BY DEPARTMENT

16. 76 UNMCO80A -

( CONT’ D)

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON
REPORT NUVBER UNMCO80A Contractual Docurent List by Departnent
For mat Code.

NOTE: Al renmaining elenents on this report are identical to the Contractual
Docurment Backl og List - UNMCO70A except UNMCO80OA summari zes by Departnment Code.
For a description of each report elenent, see the Report El enment Descriptions for
UNMCO70A.
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16.77 UNMCO90A - CONTRACT LABELS

a. Data Summary

PURPCSE:

SCURCE OF DATA:
TYPE/ MEDI UM

SCORT SEQUENCE:

PAGE BREAK:

ADDI TI ONAL | NFORMATI ON:

To serve as the identification tags, used
by the FCC Control Area, in establishing
the Finance O fice Contract Files.

Dat a Base
Qut put Report - Special Gummed Paper

Readi ng Group Speci al i st Code/ Procurenent
Instrunment Ildentification Nunmber/

Suppl emrent ary Procurenment | nstrument

I dentification Number

Occurs when the page is full.

The printed | abels are generated for new
contracts, reopened contracts and
corrections based on a change to the
Contractor's Code. The |abels reflect
the contract nunber, contractor's nane,
and RGS Code.
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CONTRACT LABELS ( CONT’ D)

16. 77 UNMCO90A -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELEMENT

REPORT NUMBER UNMCO90A

RGS

PII'N

CONTRACTOR NAME

ELEMENT DESCRI PTI ON

Contract Labels Report.

Readi ng Group Specialist Code identifying the
i ndi vi dual who input the data.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Sel f - expl anat ory.
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16.78 UNMC100A - MASTER CONTRACTOR FILE REFERENCE LIST BY

CONTRACTOR

a. Data Summary

PURPCSE

SCURCE OF DATA:
TYPE/ MEDI UM

FREQ RETENTI ON

SORT SEQUENCE

PAGE BREAK

ADDI TI ONAL | NFO

To serve as an inventory of al
contractors within a District, arranged
i n al phabetical sequence.

Dat a Base

Qut put Report - Standard Paper

Monthly - Retained until replaced by
subsequent report.

By Contractor, Al phabetical Order

The page break occurs when the page is
full

Every two weeks, Report UNMCL00A or
UNMC100C (dependi ng on which report the
user wants) is printed during the
production cycle.
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16. 78 UNMCL00A - MASTER CONTRACTOR FI LE REFERENCE LI ST BY CONTRACTOR
(CONT' D)

b. Sanple Report
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c. Report El enent

REPORT ELEMENT

REPORT NUMBER
UNMC100A

DATE
PACE

CAGE

ORG

CONTRACTOR NAME
CONTRACTOR ADDRESS
STREET ADDRESS

aTy
STATE
ZI P

ACO

IS

CVA

PA

TYPE CONTR

QA ORG

FTC

CAO CD

Description

ELEMENT DESCRI PTI ON

Master Contractor File Reference List - by
Contractor Format.

Date of report (YYMWDD).
Page nunber.

Conmer ci al and Governnent Entity Code. Code
used to identify the contractor

Contract Administration Ofice O ganization
Code of the office responsible for adm n-
istering the Contract.

Sel f - expl anat ory.

Sel f - expl anat ory.

Admi ni strative Contracting Oficer Code.

I ndustrial Specialist Code.

Contract Managenent Assistant Code.
Property Admi ni strator Code.

Type of Contractor. The classification of
the contractor as to size, etc. For a list
of the codes and expl anations, see part 1

chapter 5, appendix 2.7 of this manual.

Quality Organi zation Code of the assigned
QA

Facility Type Code.

Conmmodi ty Code.

The Quality Assurance Representative Code
Contract Administraction Ofice Code. The

DoDAAD Code of the CAO at which the requester
i s | ocated.
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REPORT ELEMENT

TI'N

CsC

ELEMENT DESCRI PTI ON

TAXPAYER | DENTI FI CATI ON NUMBER (9N) - This
field should contain the nine position TIN
which is a SSN issued by the Social Security
Admi ni stration or an enployer identification
nunber issued by the IRS. It is a nunber
required by the IRS to be used by the offeror
in reporting income tax and other returns.

CORPCRATE STATUS CODE (1A) - This field
shoul d contain a one position code that

desi gnates the contractor as a corporate
entity, an unincorporated entity, a corpora-
tion providing nedical, or a nonprofit
hospi t al
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16.79 UNMC100B - MASTER CONTRACTOR FILE REFERENCE

a. Data Summary

PURPCSE

SCURCE OF DATA:
TYPE/ VEDI UM

FREQ RETENTI ON

ADDI TI ONAL | NFO

SCORT SEQUENCE

PAGE BREAK

To serve as an inventory of al
contractors within a District, arranged
i n al phabetical sequence w thin CAO Code.

Dat a Base
Qut put Report - Standard Paper

Monthly - Retained until a subsequent
report is produced.

Every two weeks, Report UNMCL00B
or UNMCL00D (dependi ng on user
perference) is printed during the
production cycle.

CAO Code/ Contractor Nane Al phabetica
Sequence

Qccurs when the page is full or when the
CAO Code changes.
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MASTER CONTRACTOR FI LE REFERENCE ( CONT' D)

16.79 UNMC100B -

Sanpl e Report

b.
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c. Report Elenent Description

Al the report elenents are the sane as described for the UNMCL00A.
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16.80 UNMC100C - MASTER CONTRACTOR FILE REFERENCE LIST BY

CONTRACTOR

a. Data Summary

PURPCSE

SCURCE OF DATA:
TYPE/ MEDI UM

FREQ RETENTI ON

ADDI TI ONAL | NFO

SORT SEQUENCE

PAGE BREAK

To serve as an inventory of al
contractors within a District who have at
| east one contract (open or closed) on
either the MOCAS or QA M S data base.
Arranged i n al phabetic sequence.

Dat a Base
Qut put Report - Standard Paper

Monthly - Retained until replaced by
subsequent report.

Every two weeks, Report UNMCL00A or
UNMC100C (dependi ng on user preference)
is printed during the production cycle.

Al phabetical order by contractor

The page break occurs when the page is
full
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16. 80 UNMC100C - MASTER CONTRACTOR FI LE REFERENCE LI ST BY CONTRACTOR
(CONT' D)

b. Sanple Report
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c. Report Elenent Description

Al the report elenents are the sane as described for the UNMCL00A.
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16.81 UNMC100D - MASTER CONTRACTOR FILE REFERENCE

a. Data Summary

PURPCSE

SCURCE OF DATA:
TYPE/ VEDI UM

FREQ RETENTI ON

ADDI TI ONAL | NFO

SCORT SEQUENCE

PAGE BREAK

To serve as an inventory of al

contractors with at | east one contract
(open or closed)on either the prine MOCAS
data base or the QAM S database within a
District, arranged in al phabetica
sequence by CAO

Dat a Base
Qut put Report - Standard Paper

Monthly - Retained until a subsequent
report is produced.

Every two weeks, Report UNMCLO00B or
UNMC100D (dependi ng on user perference)
is printed during the production cycle.

CAO Code/ Contractor Nane Al phabetica
Sequence

Qccurs when the page is full or when the
CAO Code changes.
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16.81 UNMCL00D - MASTER CONTRACTOR Fl LE REFERENCE ( CONT' D)

b. Sanple Report
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c. Report Elenent Description

Al the report elenents are the sane as described for the UNMCL00A.
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16.82 UNMC140A - DD FORM 250 RECYCLING AWAITING ACTION

a. Data Summary

PURPOSE: A listing of delivery transactions
cont ai ni ng acceptable errors and the
mat chi ng master records contained in the
data base. This data is used when
determining if the input transaction
requires correction or if the data base
Wil I/should be updated to match delivery
transacti on.

SOURCE OF DATA: Val i dati on

TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - Optiona

SORT SEQUENCE: Procurenent |Instrument ldentification

Nunber/ Suppl enent ary Procur enent
Instrunment Ildentification Nunmber/
Contractor Shipnent Number/ Contract Line

It em Numnber
PAGE BREAKS: CAO
TOTALS: Unresolved line itens on this report.

Unr esol ved DD Forms 250 on this report.

Transaction aging by days i.e., 1, 2, 3,
4, 5 through 9 and 10 or over. By error
codes 308, 309, 312, 314, 318, 412, and

ot her.
308 = Accept ance does not match data base.
309 = Unit of Measure does not match the data base.
312 = Transaction does not match data base on PIIN, SPIIN and CLIN
314 = Transaction does not match data base on SHP2 and MRK4.
318 = Transaction does not natch data base on M LSRTIP nunber
412 = The acceptance site code i nput was not an acceptable structure.
Q her = Conbi ned total of other acceptable errors not |isted above.
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DD FORM 250 RECYCLI NG AWAI TI NG ACTI ON ( CONT' D)

16. 82 UNMC140A -

Sanpl e Report

b.

KEPORT NUMBER UNHMC140A

REC-TYPE PIIN
MSTR - DLASOD 96 MWCOI
SUHED

SHPMT  DLAS0O 96 MWCO!
SHPMT  DLASO0 96 MWCO1
SHPHT  DLAY00 96 HWCOI
SHPMT  DLA9GO 96 MWCO1
NSTR - DLA300 96 MWCO1
SCHED

SHPMT  DLA90D 96 HMWCO1
SHPHT  DLAS00 96 MWCO1
SHPMT  DLAS00 96 HWCO1
SHPMT  DLAS00 96 HWEOI

SPIIN SHP-NO
HWC0004
§AT0002
SATO007
GATODOB
QUEQ003
QUENOO4

5AT0003
A§10006

UATE 96 APR 11

3
I CLIN
0001AA

Y 0001AA
Y 0001AA

Y 0001AA
¥ 0001AA
0002AA

Y 0002AA
Y 0G02AA

Y 0002AA
Y 0003

00250

A
£
§

§
§

§
§
§

0
D

§
§

Ut
PR

PR
EA

PR
PR
PR

PR
PR

PR
EA

CAO CODE 6B

RECYCLING AWAITING ACTION

SHIPTO

N00104
NOG104
NOD104

NOO104
NG0104

Wes6iu
W2561Y
W2561U

W25G1u
Uyg3e3

HRK-FOR HILSTRIP AR 1A

N2561U
WedG1y
2561V

LIS
KeS61U

SP0900
§P0O900
§P0300

$P0900
w3500

§§
N00104629523212
N0010462952321
N0O1046295231

N0O1046295231
N0D10462952321

§$
WOBHZV629523212
WH6HZV629523212
WoBHZVE2952321

W56HZV62952321

PAGE 0006

vexxxERROR MESSAGE+x# ¥« ELAPSED

kb /C-MILSTRIP NUMBER
verb/C-MILSTRIP NUMBER
s440/C-UNIT OF MEASURE
sxxF/C=MILSTRIP NUHBER
paf/C-HILSTRIP NUMBER

+oxACPTNCE CODE
xexfE/C-MILSTRIP NUMBER
o ACPTNCE CODE
wexf/C-NILSTRIP NUMBER

vef/C-PLIN & SPIIN CLIN

053
074

078
078
078
078

079
083
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c. Report Elenent Description

Al report elenments are the sane as described for the UNMCLOOA report.

REPORT ELENENT ELEMENT DESCRI PTI ON

REPORT NUVBER UNMC140A DD Form 250 Recycling Awaiting Action.

DATE Report date (YYMWODD).

CAO DATE Contract Administration O fice responsible
for the contract.

PAGE Page nunber.

REC- TYP Type record being printed.
SHPMI' - Input Delivery Record.

MSRT - Contract Line Item Record from
Conput er Dat a Base.

SCHED - Contract Line Item Schedul e Record
from Conput er Data Base.

PIIN Procurenent Instrunent ldentification Nunber.
The contract nunber.

SPII'N Suppl ementary Procurenent |nstrument
Identification Nunber. A four position
nunber identifying an order for a Contract,
Basi ¢ Ordering Agreenent or a Bl anket
Pur chase Agreenent.

SHP- NO Contractor Shipnent Nunmber. An eight
posi tion nunber assigned sequentially. The
first three positions nust be al phabetic.
The fourth position can be al pha or nuneric.
The fifth through the seventh positions nust
be nuneric. The eighth position is either
al pha or bl ank.

El El ectronic Data Indicator - A one position
al pha code whi ch denotes that the shipnent
record appearing on this report was subnit-
ted el ectronically.

CLIN Contract Line Item Nunmber. Subline, Exhibit
Line or Exhibit Subline used to identify the
itemor service being reported.

AC Accept ance Code.
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REPORT ELEMENT

0)\Y

SHP- TO

VRK- FOR

M LSTRI P NR

/A

ELEMENT DESCRI PTI ON

A = Input of an acceptance or shipnent and
acceptance when the acceptance site is

at destination.

C = Wen Certificate of Confornance is the
sol e acceptance requiremnent.

D = Destination acceptance shipnent which
has not been accept ed.
F = Fast Pay.
P = Any unsi gned source acceptance DD Forns
250.
S = Source acceptance shipnent.

NOTE: The record tagged master will only
contain an S or a D

Unit of Measure. A two position alpha field
depicting the purchase unit such as: EA =
each, PT = pint, LB = pound, etc. A conplete
listing of codes with explanation are given
in part 15, appendix 38 of this manual.

A six position code depicting the Ship To
address in the contract/shipping instruction
Cannot contain alpha | or O

The ultimte destination of the item being

delivered which is taken fromthe contract/
shi pping instruction. Cannot contain al pha
or O

This field contains the first 14 positions
and the suffix of the MLSTRI P Docunent
Nunber .

POSI TI ON
1-6 Must be a valid DoDAAC.
7 Must be nuneric.

8-10 Miust be 001- 366.

11-14 Must be al phanuneric and fill ed.

15 Must be A-H, J-M Q T-W 2-9 or
bl ank.

The inspection acceptance code is a two
position code used to identify the inspection
and acceptance points. Part 15, appendi x 28
of this manual contains a list of the codes
and expl anati ons.
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ERROR MESSACE

EXPLANATI ON

CORRECTI VE ACTI ON
REQUI RED

An error nessage which depicts the type of
val idation and data elenent that failed

val i dati on.

For the following errors, research and take
corrective action(s) as follows:

Accept ance Code
unmat ched to accept -
ance code in Master
Record

NQA/ NQB unnmat ched

to Master Records

16-1-511

Det er mi ne proper
acceptance code, by
reference to the
contract, and
ei t her change the
Master LISSR record
and/ or delivery
transaction.|f
necessary, request
corrected DD Form
250.

Det erm ne reason for
unnmat ched condition
Control Data

consi sts of

Pr ocur enent

I nst runent
Identification
Nunber, (PIIN)/

Suppl enent al

Pr ocur enent

I nst runent
Identification
(SPI'I'N), Contract

Li ne I'tem Nunber,
CLIN)/ Exhi bit Line
Item Nurmber, (ELIN).
There are four basic
types of errors

whi ch can cause this
error code.

a. I ncorrect DD
Form 250. Return DD
Forms 250 tocontrac-
tor for correction.

b. LISSR incorrect.
Correct LISSR and
resubmt DD Form
250.



ELAPSED

TOTAL DD FORM 250
L/1

DAY GROUPS

1

-4
-9

2
3
5
1

0 AND OVER

EXPLANATI ON

Unit of Measure is
unmat ched to Master
Record.

CORRECTI VE ACTI ON
REQUI RED

c. LISSR not yet
est abl i shed.

Suspend the DD Form
250 until update of
t he applicable
contract or nodifi-
cation.

d. Input error.
Resubmt transaction
with correct data

Det er mi ne proper
unit of measure by
reference to the
contract. Change
LI SSR Record, or
change the delivery
transacti on, and
resubnmt. | f
necessary, secure
corrected DD Form
250.

Invalid transactions which remain on the
recycle file after corrections have been made
(still appear on the DD Form 250 Recycling
Awai ting Action Report the cycle after
correction has been nade) nust be del et ed

usi ng an NQD

The nunber of days this transaction has been

on the report.

The nunber of DD Forns 250 |listed on this

report.

The nunber of Line Itenms listed on this

report.

The conbi ned totals by age group.
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REPORT ELEMENT ELEMENT DESCRI PTI ON

TOTALS BY ERROR TYPE Conbi ned totals by error code.

308
309
312
314
318
OTHER
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16.83 UNMC140B - DISTRICT RECAP OF THE DD FORM 250 RECYCLING

AWAITING
ACTI ON REPORT

a. Data Summary

PURPCSE:

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

TOTALS:

A listing showi ng the aging of
transacti on on each CAGCs DD Form 250
Recycling Awaiting Action Report with a
regional rollup. It is used when

eval uati ng how qui ckly CAGCs resol ve
problens relating to DD Forns 250.

Dat a Base

Qut put Report - Standard Paper

As Required - Optional

Contract Administration Ofice

Rol | up combi ning all CAGCs
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DI STRI CT RECAP OF THE DD FORM 250 RECYCLI NG AWAI Tl NG

ACTI ON REPORT ( CONT’ D)

16. 83 UNMC140B -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELEMENT

REPORT NUMBER UNMC140B

DATE
PACE

CAO CCDE
TOTAL DOC
TOTAL L/
DAY GROUPS

1
2
3-4
5-9
10 AND OVER

TOTAL TYPE ERROR CODES

308
309
312
314
318

DI STRI CT

ELEMENT DESCRI PTI ON

District Recap of the DD Forns 250 Recycling
Awai ting Action Report.

Report date (YYMWODD).
Page nunber.

The Contract Admnistration Office to which
the statistics rel ate.

The nunber of DD Fornms 250 being reported
about .

The nunber of Line Itens being reported
about .

The conbi ned totals by age group.

Conbi ned totals be error code.

Conbi ned total for the district.
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16.84 UNMC160A - MISSING PARTIAL SHIPMENTS OVER SEVEN DAYS

OoLD

a. Data Summary

PURPCSE

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

Li sts shi pnent number missing from
sequential nunbering after seven days
have passed. It is used to assure that
the contractor assign shipnment nunbers in
sequence. The listing will be researched
to determine if the condition is the
result of valid mssing partial shipnent,
an incorrect partial shipnent previously
processed or an invalid/reject condition
causing a break in shipnent nunber
sequence. M ssing/corrected DD Forns 250
wi Il be requested of the contractor,

i ncorrect previous partial shipnents wll
be corrected or invalid/reject conditions
will be rectified.

Val i dation

Qut put Report - Standard Paper

Daily - 30 Days

Procurenent Instrunent ldentification
Nunber/ Suppl enent ary Procur enent

I nstrunent ldentification Nunber/

Contractor Shipnent Nunber

Contract Administration Ofice
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M SSI NG PARTI AL SHI PMENTS OVER SEVEN DAYS OLD ( CONT' D)

16. 84 UNMC160A -

Sanpl e Report

b.
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c. Report El enent

REPORT ELEMENT

REPORT NUMBER UNMC160A

DATE

CAO CODE

PACE

PREPARED

PII'N

CALL/ ORDER

SHI P NO

THRU

SHI P NO

DATE

CONTRACTOR NAME

aTy

STATE

ZI P

DATE

Description

ELEMENT DESCRI PTI ON

M ssing Partial Shipnents Over 7 Days O d.
Report date (YYMWODD).

Contract Administration O fice responsible
for the contract.

Page nunber.

Date (YYMWDD) the report was prepared.

Procurenent Instrunent ldentification Nunber.

The contract nunber.

Suppl ementary Procurenent |nstrument
Identification Nunber. A four position
nunber identifying an order on a Basic
Ordering Agreenent or a Blanket Ordering
Agr eenent .

Contractor Shipnment Nunber. The first
contractor shipnent nunber out of sequence.

Sel f - expl anat ory.

Contractor Shipnent Nunber. The highest
m ssing contractor shipnent numnber.

The date (YYMWDD) a shi pnment was processed
whi ch di scl osed a m ssing shipnent.

Prinme Contractor's Name

City where contractor is |ocated.
State where contractor is |ocated.
Posted ZI P Code of contractor.

The date (YYMWDD) a shi pnment was processed
whi ch di scl osed a m ssing shipnent.
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16.85 UNMC180A - ELAPSED TIME REQUIRED TO PROCESS DELIVERY

DOCUMENT BY
CONTRACTOR

a. Data Summary

PURPCSE

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

TOTAL:

Measure the contractor's efficiency in
nmaki ng delivery docunent distribution to
t he cogni zant Contract Admi nistration
Ofice.

Dat a Base

Qut put Report - Standard Paper

Weekly - Optiona

Contract Administration Oficel/ Contractor
Name Procurenent |Instrunment |dentifica-
tion Nunber/ Suppl enentary Procurenent
Instrunent ldentification Nunber/Contrac-
tor Shi pment Nunber

Contractor Sequence Nunber

Nunber of DD Forms 250 processed for that
contractor sequence nunber.
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16.85 UNMCL80A - ELAPSED TI ME REQUI RED TO PROCESS DELI VERY DOCUMVENT BY
CONTRACTOR ( CONT’ D)

b. Sanple Report
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c. Report Elenent Description

REPORT ELEMENT

REPORT NUMBER UNMC180A

DATE

CAO CODE

PACE

DATE

CAGE

CONTRACTOR NAME

PII'N

SPII'N

SHI P NO

DATE SHI PPED

ELEMENT DESCRI PTI ON

El apsed Tine Required to Process Delivery
Docurents by Contractor.

Report date (YYMWODD).

Contract Administration O fice responsible
for the contract.

Page nunber.
Report cutoff date.

A Commercial and Governnent Entity (CAGE)
Code five digit numeric code assigned to
manuf acturers and to certai n nonmanufacturing
organi zations located in the United States or
Canada.

The I n-The-d ear name of the contractor.

Procurenent Instrunent ldentification Nunber.
The contract nunber.

Suppl ementary Procurenent |nstrument
Identification Nunber. A four position
nunber identifying an order on a Basic
Ordering Agreenent or a Bl anket Purchase
Agr eenent .

Contractor Shipnent Nunmber. An eight

posi tion nunber assigned sequentially. The
first three positions nust be al phabetic.
The fourth position may be al pha or nuneric.
The fifth through the seventh positions nust
be nuneric. The eighth position nust be

ei ther al pha or bl ank.

The actual/estinmated date the naterial was
shipped. |If this was an estimted ship date,
t he decade position in the year will be al pha
P for the 70s, Q for the 80s and R for the
90s. Format is YYMWDD.

Qual ity Assurance Activity Code. A two

position code identifying the cognizant
Qual ity Assurance Activity.
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REPORT ELEMENT

DATE S| GNED

RECD CAQ REGN

DATE UPDATED

M S

/A

ELAPSED DAYS CAQ REG

CACGE DD 250 TOTAL

ELEMENT DESCRI PTI ON

The date the Governnent representative signed
t he delivery docunent or the date shipped if
signature is not required (YYMWDD).

The date the document is received at the CAQ
District for input into the data system

Date the data base records were updated by
t he shiprent.

Mode of shipnent code on the shipping
docunent .

Accept ance Code on the shipping docurent.
The el asped tine from date shipped or date
si gned whi chever is |later and date received
for input in the data system (Note: ***
reflects that the tine equals less than 4
days or greater than 93 days).

Nunber of docunents shown on the report.
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16.86 UNMC180B - AVERAGE DAYS TO PROCESS DELIVERY

DOCUMENT

a. Data Summary

PURPCSE:

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:
PAGE BREAK:

TOTALS:

Provi des a sunmary of the tine required
to process delivery docunents. This
report is used to determ ne how
effectively a CAO processes DD Forns
250.

Dat a Base

Qut put Report - Standard Paper
Weekly - Optional

Contract Administration Ofice
Contract Administration Ofice

Average days from QA signature date to
dat e shi pped.

Average days from QA signature date to
district received date.

Average days fromdistrict receipt to
updat e.

Average days from QA signature date to
updat e.

Shi pnents used to obtain average days.

CAQ Di strict Shipnents processed.

CAO Shi prent's i nput.

CAO Shi pnents processed.

CAO Shipnents input after district
processed.

Shi pnents not received by CAQ

Corrected DD Fornms 250 received 30 days
after original.

By nunber of days (0, 1, 2, 3, 4, 5, 6,
7, 8 9, 10, 11-15, 16-20, 21-30 and
over 30) for QA signed to received at
CAO, CAO received to update, QA signed
to update and CAO resubmnission to
updat e.

Percentages are required for each total
listed under nunber of days.
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16.86 UNMCL80B - AVERACE DAYS TO PROCESS DELI VERY DOCUMENT ( CONT' D)

b. Sanple Report
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c. Report El enent

REPORT ELEMENT

REPORT NUMBER UNMC180B
DATE

CAO CODE

PACE
THRU DATE
AVERAGE DAYS FROM DATE
QA SI GNED TO DATE
SHI PPED
AVERAGE DAYS FROM QA
SI GNED TO DI STRI CT RECD

AVERAGE DAYS FROM
DI STRI CT RECDTO UPDATE

AVERAGE DAYS FROM QA
SI GNED TO LI SSR UPDATE

SHI PMENTS USED TO OBTAI N
AVERAGE DAYS

CAQ' RGN SHI PMENTS
PROCESS

CAO SHI PMENTS | NPUT

CAO SHI PMENTS PROCESSED

CAO SHI PMENTS | NPUT
AFTER DI STRI CT PROCESSED

Description

ELEMENT DESCRI PTI ON

Average Days to Process Delivery Docunents.
Report date (YYMWODD).

Contract Administration O fice responsible
for the contract.

Page nunber.
Report cutoff date.

The average el apsed tine fromthe QA
signhature date to the date shipped

The average el apsed tine fromthe QA
signature to the date the docunent is
received for input into the data system

The average el apsed tine el apsed tine from
t he docunment received at the data input
location until the data systemrecord is
updat ed

The average el apsed tine fromthe QA signha-
ture date until the data systemrecord is
updat ed

The nunber of shipnments used when cal cul at-
ing the report.

The conbi ned total of shiprments input by both
the District and the Contract Admi nistration
Ofice pertaining to the CAO reflected on the
report.

Nunber of shipnment records i nput by the CAO

Nunber of shipnments input by the CAO that
were processed by the district.

The nunber of shiprments input by the CAO
after they were processed by the district.
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REPORT ELEMENT

CAO SHI PMENTS
NOT RECEI VED

CORRECTED DD250S RECEI VED
30 DAYS AFTER ORI G NAL
NO OF DAY

Q SI GNED TO RECEI VED
AT CAO

CAO RECEI VED TO UPDATE

QA SI GNED TO UPDATE

CAO RESUBM SSION TO

UPDATE

DI STRI CT SUMVARY

ELEMENT DESCRI PTI ON

Nunber of processed delivery records that
were never received by the cognizant CAO for
i nput .

Nunber of DD Fornms 250 that required 30 days
or longer for correction

Range of days.

Nunber of docunents in relation to the day
range for this neasurenment category and its
percentage of all documents considered in
thi s category.

The explanation is the sane as given for Q
Signed to Received at CAQO

The explanation is the sane as given for Q
Signed to Received at CAQO

The explanation is the sane as given for Q
Signed to Received at CAQO

This is an overall district summary for the

el even data el enents starting with Average
Days From Dat e.
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16.87 UNMC180C - DISTRICT RECAP ABOUT DELIVERY DOCUMENT
PROCESSING

a. Data Summary

PURPOSE: Provide the district recap of el apsed
time to process delivery docunents. This
report is used to determ ne how
effectively a district processes DD Forns

250.
SCURCE OF DATA: Dat a Base
TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Weekly - Optional
TOTALS: Updat e Peri ods

El apsed Days

Nurmber of Documents Processed
Docurents Uncounted Due to Negative
El apsed Days Corrected DD Forns 250
Recei ved 30 Days After Oiginal
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16. 87 UNMC180C - DI STRI CT RECAP ABCOUT DELI VERY DOCUMENT PROCESSI NG
(CONT' D)

b. Sanple Report
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c. Report Elenent Description

REPORT ELENENT ELEMENT DESCRI PTI ON
REPORT NUMBER UNMC180C District Recap about Delivery Docunent
Pr ocessi ng.
DATE Report date (YYMWODD).
CAO CODE Contract Administration O fice responsible

for the contract. (District reports have
bl ank CAO Codes).

PAGE Page nunber.

CAO CODE Code depicting Contract Administration Ofice
being reported. (District reports have bl ank
CAO Codes) .

REPORT NAME El apse time report.

CUTOFF DATE Date the report covers.

Q El apsed tine fromsignature date, or date
shi pped i f unsigned, until received by the
CAQ.

F El apsed tine fromdate received at CAO until

i nput into the computer.

ZERO DAYS The vertical day range depicts the el apsed
ONE DAY time for Qand F to be acconplished for a
TWDO DAYS particul ar delivery docunent.

THREE DAYS

FOUR DAYS

FI VE DAYS

S| X DAYS

SEVEN DAYS

El GHT DAYS

NI NE DAYS

TEN DAYS

11 TO 15 DAYS

16 TO 20 DAYS
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REPORT ELEMENT

21 TO 30 DAYS
OVER 30 DAYS

0-10
11-15
16- 20
21-30
OVER 30

TOTAL

PERCENTAGE

TOTAL COUNT

DOCUNMENTS UNCOUNTED
DUE TONEGATI VE ELAPSED

DAYS

CORRECTED DD250S RECEI VED
30 DAYS AFTER ORI G NAL

ELEMENT DESCRI PTI ON

The horizontal tine periods depicting the
conput er processing period for a particul ar
delivery docunent.

The total Q and F for each vertical day
range.

The percentage this subtotal by day range is
of the total quantity for both Q and F

The cunmul ative total for each Q and F under
each horizontal heading.

The nunber of delivery docunents which were
not included in the report statistics because
t he el apsed day conputati on was negati ve.

The nunber of DD Forns 250 which required 30
days or longer for correction
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16.88 UNMC230A - ACTIVE LINE ITEM/SCHEDULE REPORT

a. Data Summary

PURPCSE

SCURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SCORT SEQUENCE

This listing shows the active line item
and schedul e records contained in the
data system The report is used when
reconciling the Iine itemand schedul e
control register.

Dat a Base

Qut put Report - Standard Paper

Semi monthly - Until Next Listing Received
Procurenent Instrument |dentification
Nunber/ Suppl enent ary Procur enent

I nstrunent ldentification Nunber/Contract
Li ne |Item Nunber
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16.88 UNMC230A - ACTI VE LI NE | TEM SCHEDULE REPORT ( CONT' D)

b. Sanple Report
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON
REPORT NUVBER UNMC230A Active Line |tem Schedul e Report.
AS OF DATE Report cutoff date.

NOTE: Al remaining report elenents and descriptions are identical to the Line
Item Schedul e Update Report - UNMA350A. For a conplete description of each
report elenent refer to UNMC240A
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16.89 UNMC240A - ACTIVE LINE ITEM/SCHEDULE WITH FINAL

SHIPMENT

a. Data Summary

PURPCSE

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

TOTALS:

This listing shows those shipnents
processed as final when the Line

Itenf Schedul e Record still contains open
itenms. Used in Line Itenl Schedul e
reconciliation. Contract review nust be
nmade to determine if the condition
results fromincorrect shipnent
processing, the final shipnent indicator
included in error or contractor
nonconpl i ance with contract requirenents.

Dat a Base
Qut put Report - Standard Paper
As Required - Optiona

Procurenent Instrunment ldentification
Nunber/ Suppl enent ary Procur enent

I nstrunent ldentification Nunber/Contract
Li ne I'tem Numnber

Nunber of Contracts

Nunber of Line Itens

Nunber of Line Itenms that are Destination
Accept ance

Nunber of Contracts that are Destination
Accept ance

Fi nal Shipnents by Age from Process Date
- 0- 15, 16-29, 30-59, 60-89, Over 90
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16.89 UNMC240A - ACTIVE LINE | TEM SCHEDULE W TH FI NAL SHI PMENT ( CONT' D)

Sanpl e Report

b.



c. Report

REPORT ELEMENT

REPORT NUMBER UNMC240A

DATE
PACE
PREPARED

RECD

PII'N

SPII'N

SHI - NO

CLI N ELI N

ORD QTY

Qry- SCHED

QTY- SHPD

QTY- ACPT

TRAN- DTE

Description

ELEMENT DESCRI PTI ON

Active Line Itenf Schedule with Fina
Shi pnent .

Report date (YYMWODD).
Page nunber.
Report cutoff - date.

Dat a Base Master File fromwhich the data was
extract ed.

Procurenent Instrunent ldentification Nunber.
The contract nunber.

Suppl ementary Procurenent |nstrument
Identification Nunber. A four position
nunber identifying an order for a contract, a
Basi ¢ Ordering Agreenent or a Bl anket

Pur chase Agreenent.

Contractor Shipnent Nunmber. An eight

posi tion nunber assigned sequentially. The
first three positions nust be al phabetic.
The fourth position can be al pha or nuneric.
The eighth position will either be al pha or
bl ank.

Contract Line Item Number Subline, Exhibit
Line or Exhibit Subline used to identify the
item or service shipped/ conpl et ed.

The total nunber of units on order for a |ine
i tem

The quantity of a line itemscheduled to be
delivered by a given date

The total quantity shipped on a line item

The total quantity of this line itemthat has
been accepted by a Government representative

The date this transaction was processed.
Juli an YYDDD
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REPORT ELEMENT

0)\Y

FAC

AC

SPN- REC

ACRN

NSN

ELEMENT DESCRI PTI ON

Unit of Measure is a two position field

i ndi cating a physical measurenent or count of
itenms (foot, length, weight, etc.). A list
contai ning conmmonly used Unit of Measures and
i ssues are contained in part 15, appendix 38
of this manual.

Fi nanci al Action Code determines a type of
financial action to be taken.

The desi gnated Acceptance Site at which the
Covernment assents to ownership of the goods/
services furnished this contract line item

The DoDAAD that depicts the activity which is
to receive the shipnent performance notice
when the shipnent of material or conpletion
of a service is acconplished under a
contract.

The Accounting C assification Reference
Nurmber is a control number which relates the
Long Line Accounting Classification Gtation
Nurmber to the detail Line |tem Schedul e
information. Under MLSCAP, the ACRN is
required to associate the Accounting
Classification Trailer Record, the Supplies
Schedul e Data Record, and the Services Long
Line Item Data Record with the Long Line
Accounting Classification. The reference
nunmber is al so used to associate the various
record fornmats of the contract paynent

noti ce.

Nati onal Stock Number assigned under the
Federal Catal oging Programto each approved
United States Federal Item ldentification

It consists of the six digit Federal Supply
Classification (FSC), the seven digit
assigned National Itemldentification and the
two position field for managenent data. |In
addition, if an NSNis not available a Uwll
be in the first position followed by bl anks.

If an NSNis not applicable an Nw Il be in
the first position followed by blanks. |If
this itemreferences an Exhibit, an Nwll be
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REPORT ELEMENT

NOUN

UNI T- PRI CE

EST

VO

VU

NUMBER CONTRACTS
NUMBER LI NE | TEMS
NUMBER CONTRACT
REQUI RI NG D/ A

NUMBER LI NE | TEMS
REQUI RI NG D/ A

FI NAL SHI PS BY AGE
FROM PROCESSED DATE

ELEMENT DESCRI PTI ON

in pos. 1, blank pos. two, EXHI BIT in pos. 39
with the rest of the field blank. |f deliv-
ery schedul es are applicable to a service
line item an Nwll be pos. 1, blank pos. 2,
SERVICES in pos. 3-10 and | eave rest of field
bl ank.

When a Destination Acceptance Data Itemis to
be sent to nulti-destination points, a Z will
be in the first position followed by the
DoDAAC of the accepting activity.

Represents the first 11 positions of the nane
and/ or description of the item being procured
as shown on the contractual docunent.

The cost of each item ordered or received.

Estimated unit price will be Coded E, if the
unit price is estinated; otherwise, this
field will be blank.

Quantity Variance Over is the percentage of

the order quantity for a specific CLINELIN
whi ch the contractor can deliver in addition
to the order quantity.

Quantity Variance Under is the percentage of
the order quantity for a specific CLINELIN
whi ch can be undershi pped by the contractor

Nunber of contracts included in this report.

Total nunber of line itens included on this
report.

Nunber of contracts requiring destination
acceptance included on the report.

Nunber of line itens requiring destination
acceptance included on the report.

The el apsed tine by day groups since

processed date, i.e., 0-15, 16-29, 30-59,
60- 89, 90- Over.
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16.90 UNMC260A - DART MASTER LISTING

a. Data Summary

PURPCSE

SCURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SCORT SEQUENCE

SPECI AL PROCEDURES:

Summary of all shipnents which require
acceptance by the consignee or that have been
accepted in the current nmonth. Used during
research of shipnents awaiting destination
acceptance. Listing will be updated using

i nformati on received fromthe consi gnee
research of the paynment file and review ng
the DD Form 250 File. This status will be
encoded into the DART Master File.

Dat a Base
Qut put Report - Standard Paper
Daily - Six Mnths

Procurenent Instrunent |dentification Nunber/
Suppl emrentary Procurement |nstrument |denti-
fication Nunber/Contractor Shiprment Nunber/
Contract Line Item Number

Accept ance docunentation received by nmail or
nessage.

a. DD Fornms 250 Letter of Acceptance re
cei ved from DCMVMD nmai | room or nessages from
Conmruni cati ons Center by FCMwi Il be
i medi ately processed into the system using
an NKQ transaction. |f the Finance Ofice
Director elects, they may first be conpared
to DART Master For:

PIINSPIIN

CLIN ELIN

Shi pnent nunmber and suffix
Quantity

Ship To DoDAAD

b. If acceptance docunentation matches the
DARTS Mast er:
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(1) Prepare NKQ for entry.

(2) Suspense acceptance docunentation un
til DART Master is properly updated.

(3) If DART Master is not properly up
dat ed, prepare corrected input and suspense
until Master is properly updated.

c. |If shiprment is not on the DART Master
and has not previously been accepted, process
the transaction directly into the LISSR

d. |If acceptance docunentation is an
Alternate Rel ease Procedure or Certification
of Confornmance DD Form 250, conpare to the
Mast er Shipnment Control File to determine if
t he shi pnment docunent was previously
received.

e. |If acceptance is not on Master Shipnent
Control File, process directly to the LISSR
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DART MASTER LI STI NG ( CONT' D)

16. 90 UNMC260A -

Sanpl e Report
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c. Report Elenent Description

REPORT ELEMENT

REPORT NUMBER UNMC260A
DATE
PACE
RUN

Pl I'N NUVBER

SPII'N

SH P TO

SHI P NUVBER

CLI N ELI N

QUANTI TY SHI PPED

PU

ELEMENT DESCRI PTI ON

DART Master Listing.
Report date (YYMWODD).
Page nunber.

Report cutoff date.

Procurenent Instrunent ldentification Nunber.
The contract nunber.

Suppl ementary Procurenent |nstrument
Identification Nunber. A four position
nunber identifying an order for a contract,
a Basic Ordering Agreenent or a Bl anket

Pur chase Agreenent.

A six position code depicting the Ship To
address in the contract/shipping instruction
Cannot contain alpha | or O

Contractor Shipnent Nunmber. An eight

posi tion nunber assigned sequentially. The
first three positions nust be al phabetic.
The fourth position can be al pha or nuneric.
The fifth through seventh positions nust be
nuneric. The eighth position will either be
al pha or bl ank.

Contract Line Item Nunmber, Subline, Exhibit
Line or Exhibit Subline used to identify the
itemor service shipped/ completed. |If

M LSTRI P nunbers are involved in a shipnent,
each M LSTRI P nunber creates a separate line
itemrecord for a given CLIN.

The nunber of itens/services
shi pped/ conpl et ed.

Purchase Unit. A two position alpha field
depicting the purchase unit such as: EA =
each, PT = pint, LB = pound, etc. Conplete
listing of codes with explanation is in part
15, appendi x 38 of this manual.
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REPORT ELEMENT

NATI ONAL STOCK NUMBER

DATE SHI PPED
PQA

LD

1ST/ PK5 DATE

ELEMENT DESCRI PTI ON

This field will contain the NSN or the
Manufacturers Part Nunber. |If neither of
these are present on the delivery docunent
the Mark For Code or nanme can be entered or
the field can be left blank.

The actual/estimted date the aterial was
shi pped. Format will be YYMWODD.

The Procurenent Quality Assurance Site at
whi ch quality assurance is perfornmend to
det ermi ne conformance with contractual
requirenents. WII be Coded D for
Destination or S for Source.

Li qui dat ed Danages | ndicator will be Coded A
if the contract contains a |liquidated damages
cl ause; otherw se, will be blank.

Cash Discount Indicator. A code that
i ndi cat es whet her or not a contract contains
a cash di scount stipulation.

CODE
D - Discount Terns
N - No Discount Terns

Date the first acceptance alert was
f or war ded.

The Fol |l owup Status Code on the acceptance
alert.

Foll owing are the codes with their
expl anat i on:

a. Code 0 - Is the foll owp indicator when
a shiprment is initially processed or can be
i nput to provide further automatic followp.

b. Code 1 - First followp sent automati -
cally). This followp code will be machi ne
generated. It occurs after the passage of a
predet er mi ned nunber of days from shi prent
processing without receiving a response from
t he destination.
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REPORT ELEMENT

ELEMENT DESCRI PTI ON

c. Code 2 - Second foll owp sent (autonat-
ically). This followp code will be machi ne
generated. It will result fromthe passage
of the predetern ned nunber of days fromthe
first followp with no infornmation received
fromthe consignee. Update will occur when
t he DART generates a PK5 to Army, Navy and
DLA consignees or a followp to Air Force
consi gnees.

d. Code 3 - Reserved

e. Code 4 - Consignee notified. This
followup code will be processed into the
DART using an code when a nanual followup is
generated to the consignee for acceptance.

f. Code 5 - Research action required
This is acconplished by using an NKL 5. The
use of this code will be linmted to research
itenms which will take nmore than 2 days.
Supervi sors should closely nonitor all items
with a 5 Foll owup Code.

g. Code 6 - ACOand IS are autonatically
notified upon recei pt and updating of a PKN
NKQ or PKP a with a discrepancy code in
position 65. This code will generate a
notice to the ACO and | S of the discrepant
condition. This code is al so used when
tinmely destination acceptance has not been
received and the input clerk is follow ng up
with the ACO

h. Code 7 - Purchase O fice notified.
This followmp code will be processed into the
DARTS and will be updated with this code when
the Procurenent Contracting Oficer (PCO has
been notified that acceptance has been
requested four times or an overseas
destination is involved.
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REPORT ELEMENT

ELEMENT DESCRI PTI ON

i. Code 8 - Special followup initiated.
This followmup code will be processed into the
DART using an NKL with an 8. It will be used
when fol |l owup nmust be nmade by mmil because
the activity is not equipped to receive PK or
teletype traffic. For DART Master Records
with Code 8 foll owmp over 15 days old, a
notice should be distributed to the
Admi ni stration Contracting Oficer (ACO that
t he goods have not yet been accepted. This
notice will be in the formof a teletype
detailing the contract nunber, shipnent
nunber, goods shi pped and destination. Upon
recei pt of nessage from Conmuni cations verify
the data. |If data is correct, process an NKL
6 to update the DART Master. An NKL 6 will
al so be processed if the ACO has been
previously informed of nonacceptance. |If the
data is incorrect, rework the nessage and
resubmt to Conmunicati ons.

j. Code 9 - Wen it is determ ned that an
i nvoice is in-house awaiting destination
acceptance (B Coded invoice), the DCVD wi ||
obt ai n destination acceptance using the
procedur e bel ow.

k. Followp is aconplished in FCM using
t he DARTS and M LSCAP automati c procedures to
the maxi mum extent to obtain destination
acceptance. Wen this procedure is enpl oyed,
FCMwill, on a weekly basis, conpare the
I nvoi ces Awai ting Destination DD Form 250
list to the UNMC260A Listing (DART Master
File). |If acceptance or rejection notices
are not received as a result of the automatic
foll omups, the follow ng manual procedures
will be the mininumrequired by FCMto secure
destination acceptance. The tinmefranes
stipulated in this procedure may be nodified
i f approved by the Finance Office Director

(1) Ten days after the second automatic

foll owup, a manually prepared nessage wll be
sent to the consignee for acceptance.
Sufficient research will be conducted prior to

the release of this teletype to ensure that
acceptance has not previously been received.
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REPORT ELEMENT

FOLL/ UP DATE

PKN P/ NKQ DATE

ELEMENT DESCRI PTI ON

(2) If noreply is received fromthe
consi gnee within 20 days after issuance of
the 10-day nmnual tel etype, another tel etype
will be generated to the Commander of the
agency responsi ble for acceptance. Once the
transmtted nmessage is received fromthe
comuni cations center, the DART will be
manual |y updated by NKL with an 8 in the
fol l omup status code.

(3) When requests for acceptance have not
resulted in acceptance docunentation or a
sati sfactory explanation for the del ay,
notify the PCO by letter. Previous requests
for acceptance docunentation and the probl em
shoul d be explained fully and assi stance
requested. Update DART with Code 7 in the
fol l omup col um.

(4) Air Force activities do not receive
PK5 alerts. A nessage will be initiated to
their activities for followp. After the
second foll owp, take necessary action as
descri bed i n subparagraphs a through e above,
except any reference to a PK5 alert is
omtted.

(5) For discrepancy codes that have aged
30 days without a change in status, prepare a
second notification to the ACO If shipnent
has been reshi pped on a different shipnrent
nunber, delete the line from DART |isting

with an NQA, N@B, NQ, and NQQ as applicable
using a Z Status Code.

(6) When special followup is necessary
because the consignee is |located at an
activity which cannot accept electronic
transm ssions (teletype of PK), followp wll
be made by letter at the intervals
est abl i shed above. Wen these foll owp
procedures are enployed, the DART will be
updated by a NKL with an 8 in the foll ow ng
col um.

The date the last followp action was
conpl et ed

Date the acceptance report was processed by
t he DCVD
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REPORT ELEMENT

DC

EST/ ACT DATE

TS

ELEMENT DESCRI PTI ON

Di screpancy Code can be blank or contain
one of the codes and explanations in part
15, appendix 44 of this manual. When a
code is present, it depicts special

ci rcunst ances about the shipnent/accep-
tance. For DART Master Records over 30
days old with a Di screpancy Code in colum
65, research the contract, DD Form 250
File, Master Shiprment Control File and
det erm ne additional action necessary to
obt ai n accept ance.

The Esti mat ed/ Actual Acceptance Date
extracted fromthe Acceptance Report. An E
shal |l be placed at the end of the date to

i ndi cate an estimated date.

Transaction Status Code. A code depicting
speci al conditions about the transaction

See part 15, appendi x 45 of this nanual for
listing of possible codes and expl anati ons.
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16.91 UNMC260B - DART DAILY UPDATE LISTING

a. Data Sunmary

PURPCSE

SOQURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK:

A listing of all transactions input
into the DART system which passed

val i dation and updated the data system
records. Used when reconciling data

i nput transactions.

Dat a Base
Qut put Report - Standard Paper

Daily - Until Reconciliation is
Conpl et e

Procurenent Instrunent ldentification
Nunber / Suppl enent ary Procur enent

I nstrunent ldentification Nunber/ Con-
tract Line Item Nunber

Bat ch Number
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DART DAI LY UPDATE LI STI NG ( CONT' D)

Sanpl e Report
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c. Report Elenent Description

REPORT ELENMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNMC260B DART Daily Update Listing.
NOTE: Al remaining report el enents and descriptions are identical to the DART

Master Listing - UNMC260A. For a conplete description of each report el enent on
UNMC260B refer to the discussion in UNMC260A.
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16.92 UNMC260D - DD FORM 1423 DATA ITEM/FIRST ARTICLE MASTER

LIST

a. Data Summary

PURPGCSE

SCURCE OF DATA:
TYPE/ MEDI UM
FREQUENCY/ RETENTI ON

SORT SEQUENCE

This is a master file of accepting
activities for data itenms by con-
tract/order and Exhibit Line Item
Nunber and the Departnent of Defense
Activity Address Directory (DoDAAD)
Ship To Code. Codes listed in this
file are the control in generating
acceptance alerts (PKbs) and estab-
lishing the DART Master List. In
conjunction with shiprment processing, a
PK5 is generated only for the shipnent
containing the controlling Ship To
Code. Al other shipnments are
suspensed. Wen acceptance is received
fromthe controlling activity and
updates the DART, the records for al
receiving activities with the sane

Exhi bit Line Item Nunber and date

shi pped are updated as accepted. This
listing is conbined with the DD Form
1423 Data |tem Master List. The First
Article Itens are readily identified by
t he Code F appearing under the heading
F/A. The date on the listing is the
First Article approval date. This date
is extracted at the tinme the shipment
DD Form 250 is processed and est ab-
lished on the DART Master Listing as an
estimated date. Ten days prior to the
esti mated date and on the estinated
date, an automatic notification is
generated to the ACO requesting the
acceptance if the acceptance has not
updated the DART at that time. Al
PK5s are suppressed.

Dat a Base

Qut put Report - Standard Paper

Daily - Local Option

Procurenent Instrument |dentification
Nunber / Suppl enent ary Procur enent

I nstrunent ldentification Nunber/
Contract Line |Item Nunber
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PROCEDURES FOR:
DD Form 1423 | nput

(1) Input Procedures. The follow ng procedures should be used to establish
and maintain the master file:

(a) Initial Input - The DD Form 1423 Master File is established at the tine
the contract is first entered into the data system

(b) Deletions - Closed contracts will be automatically deleted fromthe
file at the end of the closing nonth.

(c) Corrections - Corrections will be made by the contract input group.

(d) A copy of the DD Form 1423 Master File is avail able upon request and
may be used to assure that contracts, containing data itens requiring acceptance,
are being input.

(2) The use of the DD Form 1423 Master File in conjunction with the DART
systemw || cause the followi ng to occur

(a) Shipment DD Form 250 received
1. A PK5S will be generated to the accepting activity only.
2. DART will be established.

(b) Acceptance Docunentation Received fromthe Acceptance Activity. [If an
I nspection Acceptance Report (PKN PKP) is received, the following will occur:

1. The DARTS will be updated.

2. The transactions awaiting destination acceptance will be rel eased for
shi pments to receiving activities with the sane exhibit [ine item nunber and
shi pped date. This will go into LISSR processing.

NOTE: |If an acceptance DD Form 250 is received instead of an inspection
acceptance report, the DD Form 250 nust be input nmanually to update the DART.

(3) An acceptance report is received froman activity other than the
accepting activity. These acceptances will be rejected as unmatched in the DART
system and the follow ng action should be taken

Research the contract to verify the validity of the DoDAACis in the DD
Form 1423 Data | nput Master File.

(a) Research reveals that the DoDAAC is valid. The acceptance is not valid
and nust not be processed.

16- 1- 553



(b) If research reveals that the code on the DD Form 1423 Master List is
err oneous:

Request a change be nade by the contract input group
(4) Maintain this listing in accordance with | ocal procedures.
First Article Master List

1. Input Procedures. The First Article Items are established on the DD
Form 1423 Data ItenfFirst Article Master Listing at the tinme the contract is
first entered into the data system

2. Corrections or Changes. The First Article Approval Date should be
corrected if an error is discovered or changed when the date is extended. This
is acconplished by the contract input group

3. Deletions. To delete a First Article I[temfromthe DD Form 1423 Data
ItenmfFirst Article Master listing refer to the contract input group

4. DART. Uilizing the First Article Master Listing in conjunction with
the DART systemwi |l cause the follow ng to occur

a. Shiprment DD Form 250 is processed with Acceptance Code D

(1) Extracts the First Article Approval Date fromthe Mister File

(2) Established the DART and projects the FAAD as an estinated date
si mul t aneousl y.

(3) Suppressed PK5s.

(4) Establishes a record awaiting acceptance.

b. First Article Acceptance is received.
Updat es the DART Master (PKN, P, or NKQ transaction).
c. |If the First Article has not been accepted 10 days prior to the
estinmated date established in the DART, a request for the acceptance is generated
automatically to the ACO

d. First Article Disapproval. |If the First Article is disapproved the
foll owi ng procedures shoul d be taken

Prepare NQA, NQB, NQF if applicable and NQQ transactions, with a Z in
the transaction status code to delete the record.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMC260D

DATE
PAGE

PII'N

SPI'I' N

DoDAAD

DATE

FI A

ELEMENT DESCRI PTI ON

DD Form 1423 Data Iltem First Article Master
Li st.

Report date (YYMWODD).
Page nunber.

Procurenent Instrunent ldentification Nunber.
The contract nunber.

Suppl ementary Procurenent |nstrument

I dentification Nunber. A four position
nunber identifying an order for a Contract,
Basi ¢ Ordering Agreenent or a Bl anket

Pur chase Agreenent.

Contract Line Item Number, Subline, Exhibit
Li ne or Exhibit Subline used to identify the
item

Depart ment of Defense Activity Address
Directory. WIIl contain the DoDAAC Code of
the accepting activity, when nultiple

consi gnees are cited, but only one has
responsibility for acceptance and destination
acceptance. This field will be blank for
First Article Data Item

The first article approval date. For other
data itenms it is the date the record was

i nput into the computer.

First Article Indicator.

F = First Article Required
Blank = Not a First Article
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16.93 UNMC300A - PK5S RECORDS WITH NON-DoD SHIP-TO CODE

a. Data Sunmary

PURPCSE

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

Li sts those shipnents which will be
followed up by mail rather than
el ectronic transm ssions. Invalid codes

are corrected by researching the contract
and DD Form 250, correcting erroneous
data fromthe LISSR and reprocessing
correct data.

Mai nfrane Val i dation
Qut put Report - Standard Paper

Daily - Until Acceptance has been
Recei ved

Procurenent Instrunent Identification
Nurber / Suppl ement ary Procur enent

I nstrunent |dentification Nunmber/
Contractor Shipnent Nunber
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16. 93 UNMC300A - PK5 RECORDS W TH NON- DoD SHI P- TO CODE ( CONT' D)
b. Sanple Report

To Be Devel oped
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMC300A
DATE
PAGE

DOC I D

PII'N

CALL/ ORDER

CONTR ADM N ADP PO NT

SH P TO

SHI PMENT NO

SUFF

CLI N ELI N

QUANTI TY SHI PPED

PURC UNI T

ELEMENT DESCRI PTI ON

PK5 Records with Non-DoD Ship To Codes.
Report date (YYMWODD).
Page nunber.

Docunent ldentification Nunmber - PK5 is an
Acceptance Alert (AA).

Procurenent Instrunment ldentification Nunber.
The contract nunber.

Suppl emrent ary Procurenent | nstrument

I dentification Nunmber. A four position
nunber identifying an order under a Basic
Ordering Agreenent or a Bl anket Purchase
Agr eenment .

The DoDAAC | ocation of the computer which
processes paynent under this contract.

A six position code depicting the Ship To
address to where this shipnent was sent.
Cannot contain alpha | or O

Contractor Shipnent Nunber. A seven position
nunber assigned sequentially. The first

t hree positions nust be al phabetic. The
fourth position can be al pha or nuneric. The
fifth through the seventh positions nust be
numeri c.

Contractor Shipnent Nunber Suffix. A one
position al pha character, which if present
depicts a final/replacenent shipment.

Contract Line Item Number, Subline, Exhibit
Line, or Exhibit Subline used to identify the
i tem bei ng shi pped.

The nunber of itens included in this
shi prment .

A two position al pha field depicting the
Purchase Unit. A conplete listing of codes
with explanation is in part 15, appendi x 38
of this manual.
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REPORT ELENENT

NATI ONAL STOCK NUMBER

DATE SHI PPED

PQA

L/ D

DI SC

TRANS STATUS

ELEMENT DESCRI PTI ON

This field contains the NSN, contractors part
nunber, data itemindicator (the word

Exhi bit), the word Service, or the DoDAAC of
the activity which is responsible for

accept ance.

The actual/estimated date the material was
shipped. |If this is an estimated ship date
t he decode position in the year will be

al phabetic (YYMWDD) .

The Procurenent Quality Assurance Site at
which quality assurance is performed to
determi ne conformance with contractua
requi renents. WII be Coded D for
Destination or S for Source.

Li qui dat ed Danages | ndicator will be Coded A
if the contract contains a |liquidated damages
cl ause; otherw se, will be bl ank.

Cash Discount Indicator. A code that
i ndi cat ed whet her or not the contract
contai ns a cash discount stipulation

CODE
D - Discount Terns
N - No Di scount Terns

Transaction Status Code. A code depicting
speci al conditions about the transaction

See part 15, appendi x 40 of this nanual for
listing of possible codes and expl anations.
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16.94 UNMC300B - REQUEST FOR ACCEPTANCE OF FIRST ARTICLE

a. Data Sunmary

PURPCSE:

SOQURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

Notifies the Administrative Contracting
Oficer that the first article approval
date is due in 10 days and acceptance or
the rejection has not been received from
t he desi gnated acceptance activity.

Dat a Base
Qut put Report - Standard Paper

As Required - Until Followup Action is
Conpl et e

Contract Administration Ofice/ Adm nis-
trative Contracting Oficer/Industrial
Speci al i st/ Procurenent Instrument |denti-
fication Nunber
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REQUEST FOR ACCEPTANCE OF FI RST ARTI CLE ( CONT' D)

16. 94 UNMC300B -

Sanpl e Report

b
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c. Report Elenent

REPORT ELENMENT

REPORT NUMBER UNMC300B

DATE
CAO CCDE

ORG

ACO

'S
TYPE OF REQST
CONTRACTOR

CONTRACT NO

CALL/ ORDER

ADP PO NT

SH P TO CCDE

SHI PMENT NUMBER

LI NE | TEM NO

Qry SHI PPED

QrY ACCEPTED

DATE DEL/ SHI P

REPLY TO

Descri ption

ELEMENT DESCRI PTI ON

Request for Acceptance of First Article.
Report date (YYMWODD).

Contract Administration Ofice responsible
for the contract.

Organi zation within the CAO who is
responsi ble for the contract.

Admi ni strative Contracting Oficer
I dentification Code.

I ndustrial Specialist Identification Code.
Wi ch foll owup request this is.

I n-The-C ear nane of the contractor
responsi ble for the contract.

The Procurenent Instrunment ldentification
Nunber - 13-position al phanuneric nunber

A four position al pha, nuneric or
al phanuneric code identifying the order if
appl i cabl e.

The DoDAAC of the office where the conputer
servicing activity responsible for the
contract is |ocated.

The six position code depicting the |ocation
where the material/service was shi pped/
acconpl i shed.

The seven or eight position nunber assigned
by the contractor which shows the tota
nunber of shipnments made agai nst the
contract.

The nunber used to identify the iteniservice
shi pped/ conpl et ed.

The nunber of itens/services shipped/
conpl et ed.

The nunber of itens/services that were
consi dered accept abl e.

The data the material was shi pped.

The DCVD nane naki ng paynent.
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16.95 UNMC340A - MONTHLY SHIPMENT OVERRIDE REPORT

a. Data Sunmary

PURPCSE

SOQURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK:

TOTALS:

Provide a listing of all delivery
transacti ons whi ch were overridden during
the previous six nonth period. It is
used when anal yzi ng buying activity

shi pment di version practices.

Dat a Base

Qut put Report - Standard Paper

Monthly - Opti onal

Procurenent Instrunent ldentification
Nunber / Suppl enent ary Procur enent
Instrunent ldentification Nunber/ Contract
Li ne Item Nunber/ Contract Adm nistration
Ofice

Contract Administration Ofice

Total records by CAOwith total for each
CAOwithin the district shown on the |ast

page.
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16.95 UNMC340A - MONTHLY SH PMENT OVERRI DE REPORT ( CONT' D)

b. Sanple Report
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMC340A
DATE
CAO CCDE

PACE
PII'N

SPI'I'N

SHI P NO

0)\Y

SH P TO

ELEMENT DESCRI PTI ON

Mont hly Shi pment Override List.
Report date (YYMWODD).

Contract Administration Ofice responsible
for the contracts.

Page nunbers.

Procurenent Instrunment ldentification Nunber.
The contract nunber.

Suppl emrent ary Procurenent | nstrument

I dentification Nunmber. A four position
nunber identifying an order for a Contract,
Basi ¢ Ordering Agreenent, or a Bl anket

Pur chase Agreenent.

Contractor Shipnent Nunmber. An eight

posi tion nunber assigned sequentially. The
first three positions nust be al phabetic.
The fourth position can be al pha or nuneric.
The fifth through the seventh positions nust
be nuneric. The eighth position will be

al phabetic or bl ank.

Contract Line Item Nunmber, Subline, Exhibit
Line, or Exhibit Subline used to identify the
itemor service being reported.

Unit of Measure is a two position field

i ndi cating a physical measurenment or counts
of itens (foot, I|ength, weight, etc.). A
list containing commonly used units of
neasure and issue is contained in part 15,
appendi x 38 of this nanual. The designated
Acceptance Site at which the Gover nnment
assents to ownership of contract line itens.

CODE
S - Indicates Source/Oigin Acceptance
D - Indicates Destination Acceptance

DoDAAD Code of the destination point of the
item
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REPORT ELENENT

MARK FOR

MDC- AND- SFX

QTY SHPD

QTY ACPT

ERROR MESSAGE

QAR SGNDY ACPT DT

SHPG- DOC- RCVD- DT

D

ELEMENT DESCRI PTI ON

DoDAAD Code of the ultimate recipient of the
item

Mlitary Standard Requisition and |ssue
Procedures. A system of standard data

el enents, codes, forms and formats for

requi sition and issue of material, adaptable
to both manual and nechani cal docunent
preparation, transnission and processing.
When used in a contract indicates a MLSTRI P
requisition resulted in a new procurenment or
amendnment to a contract. This field consists
of :

Service (pos. 1)
Requi si ti oner (pos. 2-6)
Julian Year (pos. 7)
Julian Day (pos. 8-10)
Serial Number (pos. 11-14)
Suffix if applicable

The total quantity shipped on a line item

Quantity Accepted. The quantity of the line
item accepted at the destination.

An error nmessage which depicts the type of
validation and the data el enent that failed
validation, if this is an acceptable error
the nmessage will be preceded by asterisks.

The date the CGovernnent representative signed
t he delivery docunent of the date shipped if
signature is not required (YYMWDD).

This is the date the delivery docunment was
recei ved by the inputting CAQO

Cash Di scount Indicator. A code that
i ndi cates whether or not the contract
contains a cash discount stipulation

CCDE

count Termns

D- Ds
N - No Discount Terns
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REPORT ELENENT

DC

FA

LD

TRNSP- REFNO

ELEMENT DESCRI PTI ON

Shi pnent Acceptance Di screpancy Expl anation
WIIl be one of the follow ng codes or bl ank

CODE  EXPLANATI ON

D Docurentation (inconplete, inproper
or without authority and which
precl udes acceptance).

M M sdirected (nmateriel addressed to
wong activity).

N Nonconformng (itens do not conformto
the contract specifications).

0] Overage (quantity received in excess
of quantity shipping docunent).

S Shortage (quantity received | ess than
guantity on shi pping docunent).

T | nadequat e Technical Data (m ssing,
nmutil ated, inconplete) (includes
warranty data).

U Undel i ver ed.
W Wong Item (incorrect itemreceived).
X Danaged (received in danaged

condi tion).

First Article Indicator indicates whether the
record is a first article record.

CODE
Blank - Not a First Article Record
F - First Article Record

Li qui dat ed Danages Indicator will be Aif the
contract contains a |iquidated danages
cl ause; otherw se, will be bl ank

Transportation Reference Nunber. This field

contai ns the Governnent/Conmercial Bill of
Ladi ng or the transportation control nunber
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REPORT ELENENT

SP

NSN

PQ

SHP- TO- DVRTD

SA

SHP- DT
SERV- DT

SHP WI

ACTN- DT- PK5

ACTN- DT- PKN- P- Q

FUP- | ND
CcC

ADP PNT
GFM

ELEMENT DESCRI PTI ON

Shi pnent Performance Notice Code. A code
i ndi cating special conditions about the
shi prent .

Nat i onal Stock Nunmber. The field contains
the NSN or the Manufacturers Part Nunber.

Mode of Shipnment used to deliver the item
whi ch was shi pped. For applicable codes see
part 15, appendix 42 of this manual.

Procurenent Quality Assurance Site. This is
the | ocation where Governnent inspection is
to be acconplished. Can be D, S, or blank

DoDAAD Code of the diverted shipment site.

Shi pnent Advice Code. A code representing
specific conditions about a shiprment of
material froma contractor to the Government.
For the applicable codes see part 15,
appendi x 43 of this nmanual.

The date of material shipnent or service
conpl eti on.

This field contains the total weight of this
shi prment .

The date the acceptance alert was sent.

The date acceptance is received back fromthe
desti nati on.

A code depicting the status of a destination
accept ance request.

Cycle Counter. Records the nunber of tines
this transaction has been on the report.

Automatic Data Processing Point. Computer
| ocation of the Contract Adm nistration
Ofice.

Government Furnished Material. This field
contains a Y when the shipnent contains

CGover nment Furni shed Material/Property and an
Nif it does not.
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REPORT ELENENT

FCB

CHN- CD

PRCCS- | NP- DT

ELEMENT DESCRI PTI ON

The Free On Board Site the contractor agrees
to deliver merchandi se on board the
conveyance without charge to the buyer.

CODE

D - Destination

O - Internediate
S - Oigin (Source)

A code depicting this record was rel eased
fromthe recycle file (M.

The date that the | ast transacti on was
processed agai nst the record (YYMWODD).
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16.96 UNMC430A - TRANSPORTATION OFFICER APPROVAL ALERT

a. Data Sunmary

PURPOSE: To alert the transportation officer that
a response is required regarding
Guar ant eed Maxi num Shi ppi ng Wi ghts
(GvBW, Mninmm Size of Shipnents and/or
Carl oad and Truckl oad Shipnents in order
to expedite contract final paymnent.

SCURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - Optiona

SORT SEQUENCE: Contract Administration Ofice,

Procurenent Instrunent ldentification
Nunber, Suppl enentary Procurenent
Instrunent ldentification Nunber
Contractor Shipnent Nunmber

PAGE BREAK: Contract Nunber
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16.96 UNMCA30A - TRANSPORTATI ON OFFI CER APPROVAL ALERT ( CONT' D)

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMCA30A
DATE
PII'N

CAO CODE

EXPEDI TE DI SCOUNT

PARA 1

PARA 2
SHI PMENT NBRS

MODE OF SHI PMENT

GBL NBRS

PARA 3

SI GNATURE

DATE

ELEMENT DESCRI PTI ON

Transportation O ficer Approval Aert.
Report date.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Contract Administration O fice responsible
for the contract.

A nmessage alerting the TCOthat a discount is
applicable to this contract.

In-The-Cl ear contract clauses. |If applicable
the clause will be preceded by an X

The Contract Shi pment Nunber.

A code depicting the type of carrier used to
make t he shipnent. See part 15, appendix 42
of this manual for a conplete |list of codes
wi th explanations. |In-the-Cl ear responses to
be furnished by the transportation officer

The Governnent Bill of Lading Nunber used to
nmake t he shi pnent.

I n-The-C ear transportation officer
responses. |f applicable the response wll
be preceded by an X

The signature of the transportation officer

The date the TCO signed the report.
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16.97 UNMC440A - WEEKLY MISSING MOD LIST

a. Data Sunmary

PURPCSE:

SOURCE OF DATA:
TYPE/ MEDI UM
FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

ADDI TI ONAL | NFORMATI ON:

To identify missing nodifications and to
assist FCCin followp with the PCO or
ACO in obtaining the m ssing

nodi fication(s).

Dat a Base

Qut put Report - Standard Paper

Weekly - As Determined Locally

CAO Code/ PII N SPI I N M ssing Mdification
Nunber (Terminal Digit Sequence)

The page break occurs under the follow ng
condi tions:

a. Change in CAO Code.
b. When the page is full.

Report UNMC440A is generated during
nor mal end- of - week processing.
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16. 97 UNMC440A - WVEEKLY M SSI NG MOD LI ST ( CONT' D)

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMCA40A
DATE
PAGE

PII'N

SPII'N

M SSI NG MOD RANGE
Low
H GH

AGE
ACO

CONTRACTOR NAME

ELEMENT DESCRI PTI ON

Weekly M ssing MOD List Format Code.
Date of report (YYMWDD).
Page nunber.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Suppl erent ary Procurement | nstrument

I dentification Nunber are nunbers used in
conjunction with the basic PIINto identify
(1) amendnments to solicitation docunments
(four position numeric serial number
conmencing with 0001); (2) calls/orders
agai nst Basic Ordering Agreenents (BQA) or
Bl anket Purchase Agreenents (BPA) (four

posi tion al phanumeric serial nunbers); or (3)
nodi fications to contractual docunments (six
posi tion al phanuneric serial nunber for
contracts, BOAs or BPAs and a two position
serial nunber for calls/orders).

Shows the mssing MDD nunbers fromthe
first mssing (low position) in a series to
the last nmissing in a series (high

position). For each single MOD mssing from
sequence of MOD nunbers subnitted, the

m ssing MOD nunber will appear in the |ow
and hi gh positions.

Total days the MOD nunber has been nissing.
The Admi nistrative Contracting O ficer Code
of the individual responsible for

adm ni stering the contract.

Sel f - expl anat ory.
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16.98 UNMC460A - STATISTICS REPORT FOR ABSTRACT PROCESSING
(MONTHLY)

a. Data Summary

PURPOSE: To accunul ate production statistics at the
Buying Activity Level. This report reflects
the total nunmber of contracts received,
contracts rejected, percentage of contracts
rej ected, average nunber of days awaiting
hard copy docunents, anount, and description

of errors.
SCURCE OF DATA: Dat a Base
TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Monthly - As Deternined Locally
SORT SEQUENCE: Buyi ng Activity Code
PAGE BREAK: Page break occurs under the follow ng

condi tions:
a. Change in Buying Activity.
b. Wen the page is full.

TOTALS: Singularly stated totals are provided for the
fol | owi ng:

a. Number of contracts received.
b. Nunber of contracts rejected.

c. Types of errors.
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STATI STI CS REPORT FOR ABSTRACT PROCESSI NG ( MONTHLY)

16.98 UNMC460A -
( CONT’ D)

Sanpl e Report

b.
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c. Report Elenent

REPORT ELENMENT

REPORT NUMBER UNMCAG0A

DATE

PAGE

BUYI NG ACTI VI TY
REPORT MONTH

NUMBER OF CONTRACTS
RECEI VED

NUMBER OF CONTRACTS
REJECTED

% OF CONTRACTS REJECTED

AVG NUMBER OF DAYS

FROM RECEI PT OF ABSTRACT
TO RECEI PT OF HARD COPY

COUNT TYPE OF ERROR

Descri ption

ELEMENT DESCRI PTI ON

Statistical
(Monthly).

Report for Abstract Processing

Date of report (YYMWDD).

Page nunber.

DoDAAD Code of the Buying Activity.
(MWM)

For the applicable Buying Activity.
For the applicable Buying Activity.
Total percentage of contracts received that

rej ected.

Sel f - expl anat ory.

A total count and In-The-C ear nessage for
each type of error that caused the rejected
contracts.
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16.99 UNMC480A - PAYEE NAME AND ADDRESS PROOF LIST

a. Data Sunmary

PURPOSE: To identify and serve as a reference |ist
when a contractor's name and address is
added/ changed/ del eted fromthe Payee Nane
and Address File.

SOURCE OF DATA: Abstract | nput Transactions

TYPE/ MEDI UM Qut put Report - Standard Paper
FREQUENCY/ RETENTI ON: Daily - As Determ ned Locally

SORT SEQUENCE: Procurenent Instrunment ldentification

Nurber / Suppl ement ary Procur enent
I nstrument ldentification Nunber

PAGE BREAK: A page break occurs when the page is
full.
ADDI TI ONAL | NFORMATI ON: This report is updated by input of the

N S Record. The Alternate Payee

I ndi cat or Codes consi st of the foll ow ng:
R - Contractor Rem ttance Address
N - Notice of Assignnent
C - Canadi an Conmerci al Corporation
D - Change of Address
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PAYEE NAME AND ADDRESS PROOF LI ST (CONT' D)

16.99 UNMZAB80A -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMCA80A
DATE
PAGE

PII'N

SPII'N

CONTRACTOR NAME/
Cl TY/ STATE/ zZI P

N&A | ND

PAYEE NAME AND ADDRESS
RGS

ELEMENT DESCRI PTI ON

Payee Nanme and Address Proof List.
Date of report (YYMWDD).
Page nunber.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Suppl erent ary Procurement | nstrument
Identification Nunber. A nunber assigned by
the issuing office, used in conjunction wth
basic PI'I N nunbers, enployed to identify:

(1) anendnments to solicitation docunments, (2)
nodi fications of Contracts and Agreenents,
under Bl anket Purchase Agreenents and under
Basi ¢ Ordering Agreenents. Amendnments to
each solicitation shall be sequentially
nunbered with a four position nuneric seria
nunber. Modifications to Contracts and
Agreenents shall be identified with a four
position al phanunmeric code. Moddification to
call/orders shall be identified with a two
posi tion al phanuneric code.

The prime contractors' nanme and address.

Nanme and Address Indicator shows if there is
an alternate payee in the specified contract.

@
@
=)
=

No alternate payee

Contractor Remttance Address

N - Notice of Assignnment

Canadi an Conmerci al Corporation

Py

@]

Payee nanme and address.

Readi ng Group Speci alist Code designates the
responsi bl e i ndi vidual who input the data.
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REPORT ELENENT

ACTI ON MESSAGE

ELEMENT DESCRI PTI ON

Message expl ai ning the reason for addition or

change.

The following is a list of the

nessages and expl anati ons.

MESSAGE

EXPLANATI ON

ADRS
LI NE
EXCEEDS
28 PCS

ADDED
TO FI LE

RECORD
CHANGED

DELETED
FROM
FI LE

MACH
I NPUT

MANUAL
I NPUT

A nanme and address was gener at ed
fromthe MAF and one or nore |ines
of the address data exceeded 28
positions. Since the PN&A File can
only accommopdate 28 positions the

| ast seven positions were dropped.

| nredi ate corrective action is
required to preclude nisrouted
checks.

This name and address has been
added to the PN&A Fil e.

Thi s name and address has repl aced
the entry on the PNEA Fil e.

This name and address has been
del eted fromthe PN&A Fil e.

This name and address has been
generated by CDI F using the
Contractor Code entered in NAA/ PAA
Records.

Thi s name and address has been
generated by CDI F using the
Contractor Rem ttance Address Code
entered in the NAS Record.
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16.100 UNMC520A - ANALYSIS OF DESTINATION ACCEPTANCE

TRANSACTION BY CAO

a. Data Summary

PURPGCSE

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK:

The purpose of this report is to enable
managenment to anal yze destination
accept ance shi pnents excludi ng fast pay
to determ ne processing tine by CAQO
Anal ysi s can al so be conducted to
determine if contractors are invoicing
prior to shipnents.

Qut put Paper
Quarterly
CAO - PII'N, SPIIN, SH PNO

Ful I Page
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16.100 UNMCS520A - ANALYSIS OF DESTINATION ACCEPTANCE TRANSACTION BY CAO
(CONT’ D)

b. Sanple Report

To Be Devel oped
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16.101 UNMC520B - ANALYSIS OF DESTINATION ACCEPTANCE
TRANSACTION BY SHIPMENT TO ACTIVITY

a. Data Summary

PURPGCSE

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK:

The purpose of this report is to enable
managenment to anal yze destination

accept ance shi pnents excl udi ng Fast Pay to
det erm ne processing tine by Shipnent
Activity. Analysis can also be conducted
to deternmine if contractors are invoicing
prior to shipnent.

Qut put Paper
Quarterly
Shi p-To Code, PIIN, SPIIN, SH PNO

Ful I Page
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16. 101 UNMC520B - ANALYSI S OF DESTI NATI ON ACCEPTANCE TRANSACTI ON BY
SHI PMENT TO ACTIVITY ( CONT' D)

b. Sanple Report

To Be Devel oped

16- 1- 587



16.102 UNMC540A - SHIPMENT CONTROL REGISTER

a. Data Sunmary

PURPCSE

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

The purpose of this report is to provide
alisting of active shiprments within a
particular DCVD. This report can al so be
used for resource.

CQut put Paper

Bi weekl y

PIIN, SPIIN, CLIN, SH PNO

Ful | Page
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16.102 UNMC540A - SHI PMENT CONTROL REG STER ( CONT' D)

b. Sanple Report

16- 1- 589



16.103 UNMC700A - CONTRACTUAL DOCUMENT BACKLOG LIST
— 1 NPUT- ORG- CODE SEQUENCE

a. Data Summary

PURPOSE

SOURCE OF DATA:
TYPE/ MEDI UM

SORT SEQUENCE

PAGE BREAKS:

TOTALS:

To identify all contractual and
nodi fi cati on docunents that have been
recei ved but that have not been processed
into the systemand/or to identify al
contractual docunents received via

M LSCAP for which hard copi es have not
yet been received.

Dat a Base
Qut put Report - Standard Paper

The sort is by INPUT-ORG CD within
Procurenent Instrunent ldentification
I nstrunent ldentification Nunber/
Modi fi cati on Nunber/ Suppl ement ary
Procurenent Instrunent ldentification
Nurber / Modi fi cati on Nunber.

Page break occurs after each ten term na
digits.

Total Number of Contracts in Backl og,
Total Number of Mbodifications in Backlog,
and Total Nunber of Docunents in Backl og
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16. 103 UNMC700A - CONTRACTUAL DOCUMENT BACKLOG LI ST
I NPUT- ORG- CODE SEQUENCE ( CONT’ D)

b. Sanple Report
REPORT NUMBER UNMC700A DATE ## ### ## PAGE #
CONTRACT DOCUMENT BACKLOG LI ST — | NPUT- ORG- CODE SEQUENCE

I NPUT MOD CAO BUYC HC OFF
ORG CD PII'N CALL NUMBER ORG RECEIVED AGE ACTY | ND USER-ID USER- NAME SYM
B #  HHHBHHE HE HEHBH HHE HHBHE B B H#HHR HE  HHA ## #  HEHHBHBHHAR

#

16-1-591



c. Report Elenent Description: UNMC700A — UNMC700E all contain the sane
report el enents.

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNMC700A

Contractual Docunent Backlog List (online).
This report is sorted various ways but the
data reported are the same on all reports.
Sequences reported are Contract, Organization
Code and Date received, Received date and
Organi zati on Code

DATE Report date (MW DD, YYYY)

PAGE Page nunber.

| NPUT- ORG- CD Identifies the group of people who input
Contracts/nmodifications data to nonitor/
Cal cul ate various input statistics.

PII'N Procurenent Instrunent Identification Number
(the contract nunber)

CALL Call nunber (if applicable)

MOD NUMBER Modi fication nunber (if applicable)

CAO ORG The Contract Administration Ofice
Organi zati on Code having administrative
responsibility over the contractual document.

RECEI VED Date the contractual document was received
( YYMWDD)

AGE El apsed work days since receipt to process
t he docunent.

BUYG ACTY The two position code of the Buying Activity
i's shown.

HC | ND A code which represents the status of receipt

of the hard copy of the docunment is shown as
fol | ows:

CCDE

1 - Hard copy not yet received.

2 - Hard copy recei pt has been indicated.

5 - An alert (TWK) has been sent notifying
the the buying activity that the hard
copy has not been received.

16-1-592



REPORT ELENENT

USER I D

USER NAME

OFF SYM

NEW CONTRACT TOTALS

MCDS TOTAL

PO CALL TOTAL

ELEMENT DESCRI PTI ON

User ldentification of Reading G oup
Speci al i st Code identifies the individual who
will be responsible for inputting the
contract data. An ** jindicates the document
has not been assigned to an individual yet.

The nane of the individual who will be
responsi ble for inputting this contract data.

The office symbol recorded for the individua
assigned to input the docunent.

Represent the total of all contractua
docunents in backlog (PII NTYPE ot her than P
V, Dfor this reporting level).

I ndicates the total nunber of nodifications
in the backlog for this reporting |evel.

The total nunmber of Purchase Orders and Calls
in the backlog for this reporting |evel.
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16.103.17 UNMC700B - CONTRACTUAL DOCUMENT BACKLOG LIST -
BUYING ACTIVITY SEQUENCE

a. Data Summary

PURPGCSE

SCURCE OF DATA:
TYPE/ MEDI UM
SORT SEQUENCE

PAGE BREAKS:

TOTALS:

To identify all contractual and

nodi fication docunments that have been
recei ved but that have not been processed
into the systemand/or to identify al
contractual docunments received via

M LSCAP for which hard copi es have not
yet been received.

Dat a Base
Qut put Report - Standard Paper

The sort is by Buying Activity within
Procurenent Instrunent ldentification
I nstrunent ldentification Nunber/
Modi fi cation Nunber/ Suppl enent ary
Procurenent Instrunent ldentification
Nurber / Modi fi cati on Nunber

Page break occurs after each ten term na
digits.

Total Number of Contracts in Backl og,
Total Number of Mbdifications in Backl og,
and Total Nunber of Docurents in Backl og
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16.103.1 UNMC700B - CONTRACTUAL DOCUMENT BACKLOG LI ST — BUYI NG ACTI VI TY
SEQUENCE ( CONT’ D)

b. Sanple Report:
REPORT NUVBER UNMC700B DATE ## ### ## PAGE #
CONTRACT DOCUMENT BACKLOG LI ST — BUYI NG ACTI VI TY SEQUENCE

I NPUT MOD CAO BUYC HC OFF
ORG CD PII'N CALL NUMBER ORG RECEIVED AGE ACTY | ND USER-ID USER- NAME SYM
B #  HHHBHHE HE HEHBH HHE HHBHE B B H#HHR HE  HHA ## #  HEHHBHBHHAR

#
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16.103.2 UNMC700C - CONTRACTUAL DOCUMENT BACKLOG LIST -
RECEIVED DATE SEQUENCE

a. Data Summary

PURPGCSE

SCURCE OF DATA:
TYPE/ MEDI UM
SORT SEQUENCE

PAGE BREAKS:

TOTALS:

To identify all contractual and

nodi fication docunments that have been
recei ved but that have not been processed
into the systemand/or to identify al
contractual docunments received via

M LSCAP for which hard copi es have not
yet been received.

Dat a Base
Qut put Report - Standard Paper

The sort is by Received Date within
Procurenent Instrunent ldentification
I nstrunent ldentification Nunber/
Modi fi cation Nunber/ Suppl enent ary
Procurenent Instrunent ldentification
Nurber / Modi fi cati on Nunber

Page break occurs after each ten term na
digits.

Total Number of Contracts in Backl og,
Total Number of Mbdifications in Backl og,
and Total Nunber of Docurents in Backl og
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16.103.2 UNMC700C - CONTRACTUAL DOCUMENT BACKLOG LI ST — RECEI VED
DATE SEQUENCE ( CONT' D)

b. Sanple Report:
REPORT NUMBER UNMC700C DATE ## ### ## PAGE #
CONTRACT DOCUMENT BACKLOG LI ST — RECEI VED DATE SEQUENCE

I NPUT MOD CAO BUYC HC OFF
ORG CD PII'N CALL NUMBER ORG RECEIVED AGE ACTY | ND USER-ID USER- NAME SYM
B #  HHHBHHE HE HEHBH HHE HHBHE B B H#HHR HE  HHA ## #  HEHHBHBHHAR

#
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16.103.3 UNMC700C - CONTRACTUAL DOCUMENT BACKLOG LIST -

CONTRACT SEQUENCE

a. Data Summary

PURPGCSE

SCURCE OF DATA:
TYPE/ MEDI UM
SORT SEQUENCE

PAGE BREAKS:

TOTALS:

To identify all contractual and

nodi fication docunments that have been
recei ved but that have not been processed
into the systemand/or to identify al
contractual docunments received via

M LSCAP for which hard copi es have not
yet been received.

Dat a Base
Qut put Report - Standard Paper

The sort is by Contract within
Procurenent Instrunent ldentification
I nstrunent ldentification Nunber/
Modi fi cation Nunber/ Suppl enent ary
Procurenent Instrunent ldentification
Nurber / Modi fi cati on Nunber

Page break occurs after each ten term na
digits.

Total Number of Contracts in Backl og,
Total Number of Mbdifications in Backl og,
and Total Nunber of Docurents in Backl og

16-1-598



16.103.3 UNMC700C - CONTRACTUAL DOCUMENT BACKLOG LI ST — CONTRACT
SEQUENCE ( CONT’ D)

b. Sanple Report:
REPORT NUMBER UNMC700C DATE ## ### ## PAGE #
CONTRACT DOCUMENT BACKLOG LI ST — CONTRACT SEQUENCE

I NPUT MOD CAO BUYC HC OFF
ORG-CD PII'N CALL NUMBER ORG RECEI VED AGE ACTY [|ND USER-ID USER- NAME SYM
# # HHHAHHE HE HAHAH  HEH HAAHE B #H# #HH# #H#  HHH ## #  HEHHAHAHHRH

#
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16.103.4 UNMC700C - CONTRACTUAL DOCUMENT BACKLOG LIST -
ORG CODE AND DATE SEQUENCE

a. Data Summary

PURPOSE: To identify all contractual and
nodi fication docunments that have been
recei ved but that have not been processed
into the systemand/or to identify al
contractual docunments received via
M LSCAP for which hard copi es have not
yet been received.

SOURCE OF DATA: Dat a Base
TYPE/ MEDI UM Qut put Report - Standard Paper
SORT SEQUENCE: The sort is by Org Code and Date within

Procurenent Instrunent ldentification
I nstrunent ldentification Nunber/
Modi fi cation Nunber/ Suppl enent ary
Procurenent Instrunent ldentification
Nurber / Modi fi cati on Nunber

PAGE BREAKS: Page break occurs after each ten term na
digits.
TOTALS: Total Number of Contracts in Backl og,

Total Number of Mbdifications in Backl og,
and Total Nunber of Docurents in Backl og
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16.103. 4 UNMC700C - CONTRACTUAL DOCUMENT BACKLOG LI ST — ORG CCODE AND
DATE SEQUENCE ( CONT' D)

b. Sanple Report:
REPORT NUMBER UNMC700C DATE ## ### ## PAGE #
CONTRACT DOCUMENT BACKLOG LI ST — ORG CODE AND DATE SEQUENCE

I NPUT MOD CAO BUYC HC OFF
ORG-CD PII'N CALL NUMBER ORG RECEI VED AGE ACTY [|ND USER-ID USER- NAME SYM
# # HHHAHHE HE HAHAH  HEH HAAHE B #H# #HH# #H#  HHH ## #  HEHHAHAHHRH

#
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16. 104 UNMC710A - CONTRACT DOCUMENT BACKLOG LI ST - HARD COPY | NDI CATOR

TRACKI NG SEQUENCE

a. Data Sunmary

PURPCSE:

SOURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

TOTALS:

This is a report which lists all the
M LSCAP contracts awaiting hard copy.
This is a new report created for the
online system

Dat a Base

Qut put Report - Standard Paper

Daily - As Determ ned Locally

Hard Copy Recei pt | ndi cator/ Procurenent
Instrunment Identification Nunmber/

Suppl erent al Procur enent | nstrunent

I dentification Nunber

Totals are provided for the nunber of

M LSCAP new contracts, purchase order/
calls, and nodifications awaiting hard

copy.
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HARD CCPY | NDI CATOR

CONTRACT DOCUMENT BACKLOG LI ST -

TRACKI NG SEQUENCE ( CONT’ D)

16. 104 UNMC710A -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNMC710A Contract Document Backl og List - Hard Copy
Tracki ng Sequence.

Data el ements are described on UNMC700A, Contract Docunent Backlog List. The

only difference is the type of docunents reported in those awaiting hard copy as
opposed to those sinply in backl og status.
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16.105 UNMC720A - OPERATOR STATISTICS FOR EACH USER

a. Data Sunmary

PURPCSE

SCURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

TOTALS:

Provi de to managenent information on

t he nunber of transactions input by

i ndi vidual s entering new contract,
nodi fi cati on and correction
transactions. Detailed information as
to the type of records entered is al so
provi ded.

Qperator Statistics Data Base

Qut put Report - Standard Paper

Daily - N nety Days

Readi ng Group Speci al i st Code

Provi des totals of each type of
transaction and record entered and grand

totals of nunber of transactions and
records entered.
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OPERATOR STATI STI CS FOR EACH USER ( CONT' D)

16. 105 UNMC720A -

Screen For mat
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c. Report Elenent

REPORT ELENMENT

REPORT NUMBER UNMC720A

DATE
CAG ORG

PAGE

CLERK CD

CLERK NAME

GENERAL STATI STI CS

TYPE TRANS

TOT TRNS

VALD TRNS

I NVD TRNS

% | NVLD

Descri ption
ELEMENT DESCRI PTI ON

Qperator Statistics for each user
Report date.

Contract Administration Ofice O ganization
Code - The office to which the report is
rout ed.

Page nunber.

This field represents the Readi ng G oup
Speci al i st Code or user identification for
when input statistics are being reported.

The nane of the user for whomstatistics are
being reported i s shown.

Reported as general statistics are the nunber
and percentage of each type of transaction
entered and the detail ed breakdown of the
type of records entered by the user shown.

Thi s col um indi cates whether the transaction
being reported is a new contract,

nodi fication or correction. Al statistics
in each now apply to the type of transaction

i ndi cated under this headi ng. The final row
is the total for each of the itens reported.

The total number of transactions of each type
entered by the user. The |ast row shows the
total of all transaction types.

The total nunmber of valid transactions for
each transaction type entered by the user is
shown. The total for all transaction types
is shown |ast.

This columm represents the total nunber of
invalid transactions for each type entered by
this user. The total for all transaction
types is shown | ast.

The percentage of total transactions entered

type is shown. The sum of the percentages is
shown [ ast.
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REPORT ELENENT

COUNT OF VALI D RECORD
I NPUT

HEAD

PROV

PAYV

RWKS

ACCT

SERV

SUPL

ELEMENT DESCRI PTI ON

This section of the report shows how many of
each type of record (MOD Header, Contract
Data Record, etc.) were input for each
transaction type. Total nunber of records
for each transaction type is shown as well as
the total nunmber of each record type entered.

The nunber of Modification header records
entered for each type of transaction. A
total for each type of record is shown at the
end. This record is entered on nodification
transacti ons only.

The nunber of contract data records entered
for each type of transaction. A total for
each type of record is shown at the end.

The nunber of Provision data records entered
for each type of transaction. A total for
each type of record is shown at the end.

The nunber of Payee Nane and Address Data
records for each type of transaction. A
total for each type of record is shown at the
end.

The nunber of Remarks data records entered
for each type of transaction. A total for
each type of record is shown at the end.

The nunber of Accounting data records entered
for each type of transaction. A total for
each type of record is showmn at the end. All
four Services are conbined.

The nunber of Service Line Itemdata records
entered for each type of transaction. A
total for each type of record is shown at the
end.

The nunber of Supply Line Itemdata records
entered for each type of transaction. A
total for each type of record is shown at the
end.
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REPORT ELENENT

SCHD

TOTAL

ELEMENT DESCRI PTI ON

The nunber of Supply Schedul e data records
entered for each type of transaction. A
total for each type of record is shown at the
end.

This columm indicates the total nunber of
records indicated for each type of
transaction - New Contract, Mdification and
Correction. In addition, the final figure

i ndi cates the total nunber of records entered
(all transactions).
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16.106 UNMC730A - OPERATOR STATS WITH TEN OR MORE ERRORS

a. Data Sunmary

PURPCSE

SOQURCE OF DATA:

TYPE/ VEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK

TOTALS:

Desi gned to provi de managenent with

i nformati on on the ten nbst comon i nput
errors encountered by each clerk

i nputting abstract transactions via the
online system

Operator Information Data Base

Qut put Report - Standard Paper

Daily

Readi ng Group Speci al i st Code/ Type
Transacti on/ Error Code

Readi ng Group Speci al i st Code

Total number of errors reported for each
clerk
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OPERATOR STATS W TH TEN OR MORE ERRORS ( CONT' D)

16. 106 UNMC730A -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMC730A
DATE
CAO ORG

PACE
AS OF

CLERK CD

CLERK NAME

DETAI L ERRCR STATI STI CS
AND TEN MOST COMVON
ERRORS

TYPE TRANS

ERR CODE

OCCUR

ERROR MESSACE

TOTAL

ELEMENT DESCRI PTI ON

Qperator Stats w 10 or More Errors.
Report date (MW DD, YYYY).

Contract Administration Ofice O ganization
Code to which the report is routed.

Page nunber.
Report date (YYMVDD).

The Readi ng Group Specialist or user
identificationcode of the user for whomerror
statistics being reported.

The nane of the user whose Readi ng G oup
Specialist Code (Clerk CD) is shown as it
appears in the Operator Information Data
Base.

This section of the report provides a list of
the ten errors encountered nost frequently
for each clerk reported.

The transaction type colum indi cates what
type of transaction the error being reported
occurred in a new contract, nodification or
correction.

The Error Code is a code which identifies the
specific error nmade by the user.

The nunber of tinmes the specific error (ERR
CODE) being reported was nade by the user.

A nmessage whi ch describes the error being
reported.

The total nunber of errors being reported for
t his user.
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16.1707 UNMC740A - PAYEE NAME AND ADDRESS PROOF LIST
FORMAT CODE (ONLINE TRANSACTIONS)

a. Data Summary

PURPCSE:

SCURCE OF DATA:
TYPE/ MEDI UM
FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

ADDI TI ONAL | NFORMATI ON:

To identify and serve as a reference |ist
when a contractor's name and address is
added/ changed/ del eted from the Payee Name
and Address File.

Abstract | nput Transactions
Qut put Report - Standard Paper
Daily - As Deternined Locally

Procurenent Instrunent ldentification
Nunber/ Suppl enent ary Procur enent
Instrunent ldentification Nunber

A page break occurs when the page is
full.

This report is updated by input of the
N S Record. The Alternate Payee
I ndi cat or Codes consi st of the follow ng:

- Contractor Renittance Address.

- Notice of Assignnent.

- Canadi an Commerci al Corporation.
- Change of Address.

on0z>x
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PAYEE NAME AND ADDRESS PROOF LI ST FORMAT CODE ( ONLI NE

TRANSACTI ONS) ( CONT’ D)

16. 107 UNMC740A -

Sanpl e Report

b.
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMC740A

AS CF
RGS

PII'N

SPI'I'N

CAO ORG

TRNS CD

ELEMENT DESCRI PTI ON

Payee Nane and Address Proof List Format Code
(Online Transactions).

Date of report (YYMDD).

Readi ng G oup Specialist Code designates the
user identification of the individual who
i nput the transaction

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Suppl emrent ary Procurenent | nstrument
Identification Nunmber is the nunmber used in
conjunction with the basic PIINto identify
(1) anendrments to solicitation docunents
(four positions nuneric serial nunber
conmenci ng with 0001); (2) calls/orders
agai nst Basic Ordering Agreenents (BQOA) or
Bl anket Purchase Agreenents (BPA) (four
position al phanumeric serial nunbers); or (3)
nodi fications to contractual documents (six
position al phanuneric serial nunber, for
contracts, BOAs or BPAs and a two position
serial nunber for calls/orders).

The Contract Admi nistration O fice
Organi zati on code havi ng adm ni strative
responsi bility over the contractual docunent.

A transaction code indicates the type of
transaction being reported as foll ows:

CODE

NEW - A new docunent being established in
t he system

MDD - A nodification transaction changed the
addr ess.

CORR - A correction action changed the payee
address.
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REPORT ELENENT

STREET ADDRESS

PAYEE NAME/ ADDRESS
| NDI CATOR

ELEMENT DESCRI PTI ON

The prinme contractor's nanme and address is
shown on new contract actions. On

nodi fications and corrections, the previous
payee name and address is shown.

Nane and address indicator shows if there
is an alternate payee in the specified
contract.

Blank - No Alternate Payee

Contractor Remittance Address

N - Notice of Assignnment

Canadi an Conmerci al Corporation

Py

@]
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16.108 UNMC750A - CONTRACT LABELS (ONLINE)

a. Data Sunmary

PURPCSE

SOURCE OF DATA:
TYPE/ MEDI UM

SORT SEQUENCE

PAGE BREAK:

ADDI TI ONAL | NFORNMATI ON

To serve as the identification tags,
used by the FCC Control Area, in
establ i shing the Finance O fice Contract
Files.

Dat a Base
Qut put Report - Special Gummed Paper

Readi ng Group Speci al i st Code/
Procurenent Instrunment ldentification
Nunber/ Suppl enent ary Procur enent
Instrunent ldentification Nunber

Cccurs when the page is full

The printed | abels are generated for new
contracts, reopened contracts and
corrections based on a change to the
Contractor's Code processed as online
transactions. The | abel s reflect the
contract number, contractor's name and
RGS Code.
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CONTRACT LABELS (ONLI NE) ( CONT’ D)

16. 108 UNMC750A -

Sanpl e Report
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNMCO90E

RGS

PII'N

CONTRACTOR NAME

ELEMENT DESCRI PTI ON

Contract Labels Report.

Readi ng Group Specialist Code identifying the
i ndi vi dual who input the data.

Procurenent Instrunent ldentification Nunber
(the contract nunber).

Sel f - expl anat ory.
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16.109 UNMDO10A - INQUIRY REJECTION

a. Data Sunmary

PURPCSE

SCURCE OF DATA:
TYPE/ MEDI UM
FREQUENCY/ RETENTI ON
SORT SEQUENCE

PAGE BREAK

ADDI TI ONAL | NFORNMATI ON

This report is used to identify the
rejected inquiry(ies). The report will
consi st of an inmage of the rejected
inquiry, a description of the error
condition(s), the requester, and the
Contract Administration Ofice.

I nquiry Transaction
Inquiry Qutput Report - Standard Paper
As Necessary - As Determ ned Locally

Contract Administration Ofice
Organi zati on Code

The page break occurs on each inquiry.

This report is produced each tinme an
inquiry is rejected. The report will
also identify the position(s) of the

i nquiry record which contai ned
erroneous/invalid data. The rejected

i nquiry must be corrected and reentered
into the system
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c. Report Elenent Description

REPORT ELENMENT

REPORT NUMBER UNVDO10A
DATE
CAO CCDE

PAGE

REQUEST DATE FOR
TO REQUESTER
RECORD | MAGE OF

I NQUI RY TRANSACTI ON

REASON(S) FOR REJECTI ON

ELEMENT DESCRI PTI ON

I nquiry Rejection Report Format Code.
Date of report (YYMWDD).

The Contract Administration Ofice
Organi zati on Code to which the report
i s being routed.

Page nunber.

Date the inquiry was nade (YYMWDD).
Request | evel for DI STRICT, CAO or ACO

The al phanuneric distribution code of
the requester at the routing |evel.

Sel f-expl anatory (82 spaces).

Up to 25 coded nessages detailing the
reasons the inquiry rejected.
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16.110 UNMDO020A - NEGATIVE CAR INQUIRY REPORT

a. Data Sunmary

PURPCSE

SOURCE OF DATA:

TYPE/ MEDI UM

FREQUENCY/ RETENTI ON

SORT SEQUENCE

PAGE BREAK:

To informthe requester that the
condition requested on the CAR Inquiry
Transaction did not exist on the data
base.

Dat a Base

Inquiry Qutput Report - Standard Paper
As Required - As Determ ned Locally

Contract Administration Ofice
Organi zati on Code/ Request er

By transaction (each FIC on a separate
page)
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16. 110 UNMDO20A - NEGATI VE CAR | NQUI RY REPORT ( CONT' D)
b. Sanple Report

To Be Devel oped
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

REPORT NUMBER UNVDO20A Negative CAR Inquiry Report Fornat Code.

DATE Date of report (YYMWDD).

CAO CODE The Contract Administration Ofice
Organi zati on Code to which the report will be
rout ed.

PAGE Page nunber.

REQUEST DATE Date the inquiry was nade (YYMWDD) .

TO REQUESTER The al phanuneric distribution code of the

requester at the routing |level.

RECORD | MAGE OF Sel f-expl anatory (82 spaces).
| NQUI RY TRANSACTI ON
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16.111 UNMDO30A - CONTRACT RECONCILIATION - CYC GENERATED

a. Data Sunmary

PURPOSE: To identify contracts which are out-of -
bal ance at either contract or ACRN | evel.

SCURCE OF DATA: Dat a Base

TYPE/ MEDI UM Cyclical Qutput Report - Standard Paper

FREQUENCY/ RETENTI ON: Daily - As Determ ned Locally

SORT SEQUENCE: CAO Code/ PII N SPI I N

PAGE BREAK: PIINSPII'N

TOTALS: Total s by Unliquidated oligation

Ext ended Val ue Unshi pped, Accrued
Expendi tures, Total Extended Val ue, and
Anount Cut - of - Bal ance
ADDI TI ONAL | NFORMATI ON
(1) Differences of 1% or nore are considered Qut-of-Bal ance.

(2) If a special ACRN is present, the contract totals only will be provided
for review
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CYC CENERATED ( CONT' D)

CONTRACT RECONCI LI ATI ON -

Sanpl e Report

16. 111 UNVDO30A -
b.
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c. Report

REPORT ELENMENT

Descri ption

ELEMENT DESCRI PTI ON

REPORT NUMBER UNVDO30A

DATE
PAGE
RGS
SYM
NAME/ REASON
PIITN SPII'N

KI ND

TYPE

ZI P CODE

DCVD CCDE

Contract Reconciliation - CYC CGenerated
Report.

Date of report (YYMWDD).

Page nunber.

Readi ng Group Speci al i st Code.
O fice Synbol

Cycl e Cenerat ed.

The Procurenent Instrunent Identification
Nunber and Suppl ementary Procur enment
Instrument ldentification Nunber (the
contract nunber).

The Contract Adm nistration Ofice
Organi zati on Code of the office submitting
t he contract data

The Commercial and Government Entity is a
code assigned to all contractors for unique
i dentification.

The Kind of Contract Code which reflects the
basic intent of the contract, such as
procurenent of supplies, services, research
etc. The Kind of Contract Codes and

expl anations are contained in part 15,
appendi x 8 of this manual.

The Type of Contract Code that identifies the
specific types of contract pricing provisions
as differentiated by the structure and cl ause
content of the contract. The Type of
Contract Codes and expl anati ons are contai ned
in part 15, appendix 9 of this nmanual

Sel f - expl anat ory.

The DoDAAD Code of the DCMD responsible for
adm ni stration of the contract.
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REPORT ELENENT

ACRN

UNLI QUI DATED OBLI GATI ON

EXTENDED VALUE UNSHI PPED

ACCRUED EXPENDI TURES

TOTAL EXTENDED VALUE

AMOUNT QOUT- OF- BALANCE

CONDI TI ON ENCOUNTERED
MESSAGES

ELEMENT DESCRI PTI ON

The Accounting C assification Reference
Nurmber whi ch contains an Qut-of - Bal ance
condition and exceeds any generated
restriction(s) if applicable.

The total dollar value remaining to be
di sbursed under a contract. The tota
obligated contract value |ess the nonies
al ready paid under the contract.

The total dollar value of all line item
guantities not yet shipped.

The total dollar value of all line item
guantities shipped and accepted but paynent
has not yet been made (Account Payabl es).

The total dollar values of the EXTENDED VALUE
UNSHI PPED and t he ACCRUED EXPENDI TURES
cat egori es.

The total dollar value difference between the
TOTAL EXTENDED VALUE and the UNLI QUI DATED
OBLI GATI ON val ues.

I n- The-Cl ear nessages followi ng the ACRN

Qut - of - Bal ance total s expl ai ning conditions
about contract and ACRN Cut - of - Bal ances.
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16.112 UNMDO30D - CONTRACT RECONCILIATION - INQUIRY
REQUESTED

a. Data Summary

PURPOSE: To identify contracts which are out-of -
bal ance at either contract or ACRN | evel.
This report will also serve as an
inquiry.

SOURCE OF DATA: Dat a Base

TYPE/ MEDI UM I nquiry Qutput Report - Standard Paper

FREQUENCY/ RETENTI ON: Daily - As Deternined Locally

SORT SEQUENCE: CAO Code/ PII N SPI'I' N

PACGE BREAK: PIINSPIIN

TOTALS: Total s by Unliquidated Qoligation

Ext ended Val ue Unshi pped, Accrued
Expendi tures, Total Extended Val ue, and
Amount Cut - of - Bal ance
ADDI TI ONAL | NFORMATI ON
(1) Report UNWVDO30D is produced as a result of an internal adjustnent and as
aresult of an inquiry. Internal adjustments are defined as changes to nobney
anmounts or quantities resulting fromnodifications or corrections.

(2) The changes which cause the automatic generation of this report are
further defined as:

(a) Obligation amount (N_D, pos. 45-54).
(b) Unit price (N_E pos. 54-65).
(c) ACRN (N_.G pos. 56-57)
(d) Quantity (N_E, pos. 44-51).
(3) The report will be generated to ensure that the ACRN | evel unliquidated
obligation remai ns equal to the extended value of the undelivered itens (for that
ACRN) plus any accrued expenditures for those line itens.

(4) Differences of 1% or nore are considered Qut-of-Bal ance.

(5) If a special ACRN is present, the contract totals only will be provided
for review
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| NQUI RY REQUESTED ( CONT' D)

CONTRACT RECONCI LI ATI ON -

16. 112 UNMVDO30D -

Sanpl e Report
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c. Report Elenent

REPORT ELENMENT

REPORT NUMBER UNVDO30A

DATE
CAO CODE

PAGE
REQUEST DATE
FOR

TO REQUESTER

GENERATED | NDI CATOR
RESTRI CTI ONS
DOLLAR RANGE
ACRN RANGE
MULTI / UNDEF-
I NI TI ZED ACRNS
ONLY | ND
FI XED PRI CE
| NCLUDI NG EX-
CLUDI NG SUB-
S| STENCE

PIIN SPI'I'N

CAGE

KI ND

Descri ption

ELEMENT DESCRI PTI ON

Contract Reconciliation - Inquiry Requested
Report.

Date of report (YYMWDD).

The Contract Administration Ofice
Organi zation Code to which the report is
bei ng routed.

Page nunber.

Date the inquiry was nmade (YYMWDD).
Request | evel FOR DI STRICT, CAO, or ACO

The al phanuneric distribution code of the
requester at the routing |evel.

Optional restrictions that can be enpl oyed
during the input. Request that sets
paraneters within which Qut-of-Bal ance

conditions wll not be printed on the
report. CQut-of-Balance conditions
exceedi ng the generated paraneters will be

shown on the report.

The Procurement |Instrunent ldentification
Nunber and Suppl ementary Procurenent
Instrument Ildentification Nunber (the
contract numnber).

The Contract Adm nistration Ofice
Organi zati on Code of the office submtting
the contract data

The Conmercial and Government Entity is a
code assigned to all contractors for unique
i dentification.

The Kind of Contract Code which reflects the
basic intent of the contract, such as
procurenent of supplies, services, research
etc. The Kind of Contract Codes and

expl anations are contained in part 15,
appendi x 8 of this manual
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REPORT ELENENT

TYPE

ZI P CCDE
DCVD CCDE

ACRN

UNLI QUI DATED OBLI GATI ON

EXTENDED VALUE UNSHI PPED

ACCRUED EXPENDI TURES

TOTAL EXTENDED VALUE

AMOUNT QOUT- OF- BALANCE

CONDI TI ON ENCOUNTERED

MESSAGES

GROUP STATI STI CAL DATA
CONTRACTS RECONCI LED

ELEMENT DESCRI PTI ON

The Type of Contract Code that identifies the
specific types of contract pricing provisions
as differentiated by the structure and cl ause
content of the contract. The Type of
Contract Codes and expl anations are contained
in part 15, appendix 9 of this nanual.

Sel f - expl anat ory.

The DoDAAD Code of the DCMD responsible for
adm ni stration of the contract.

The Accounting C assification Reference
Nurmber whi ch contains an Qut-of - Bal ance
condition and exceeds any generated
restriction(s), if applicable.

The total dollar value remaining to be
di sbursed under a contract. The tota
obligated contract value |less the nonies
al ready paid under the contract.

The total dollar value of all line item
guantities not yet shipped.

The total dollar value of all line item
guantities shipped and accepted but paynent
has not yet been made (Account Payabl es).

The total dollar values of the EXTENDED VALUE
UNSHI PPED and t he ACCRUED EXPENDI TURES
cat egori es.

The total dollar value difference between the
TOTAL EXTENDED VALUE and the UNLI QUI DATED
OBLI GATI ON val ues.

In-the-clear nessages following the ACRN

Qut - of - Bal ance total s expl ai ning conditions
about contract and ACRN Cut - of - Bal ances.

The total nunber of contracts reviewed for
t he group requested.
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REPORT ELENENT

CONTRACTS QUT- OF-
BALANCE

TOTAL AMOUNT OUT- OF-
BALANCE

NET AMOUNT CUT- OF-
BALANCE

ACRNS RECONCI LED

ACRNS OUT- OF- BALANCE

CONTRACTS BALANCE
HOWEVER, ACRNS OUT AND
CONTAIN 9, U BLANK

ELEMENT DESCRI PTI ON

O the contracts reviewed in the inquiry,
this is the nunber which are CQut-of-Bal ance.

The total dollar value of the ampbunts
Cut - of - Bal ance, credit ampunts Qut - of -

Bal ance are added to debit anpunts Qut-of -
Bal ance to get the absol ute ampunt.

The credit ampbunt CQut-of-Bal ance is of fset
agai nst the debit amunt Qut-of-Balance to
get the difference.

The total nunber of ACRNS on the contract
revi ewed for the group requested. Does not
i nclude nines and U blanks in the contracts
revi ened.

O the ACRNS reviewed, this is the nunber
whi ch are Cut - of - Bal ance.

These contracts bal ance at the contract

| evel ; however, there are internal ACRNS Qut -
of - Bal ance and the contract nines or U

bl anks.
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PAGE LEFT | NTENTI ONALLY BLANK

PAGE NUMBERS 736 THROUGH 775 LEFT
| NTENTI ONALLY BLANK TO ALLOW FOR | NSERTS

NEXT SECTI ON STARTS AT PAGE 776
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